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What is BMP Documentation?
Current County Procedures (since 2006)

To start building an enforceable maintenance agreement for a project, 
the following information is required at the time of permit application:

• BMP design summary tables
• Watershed summary table
• Post-developed watershed map
• Maintenance agreement
• Construction inspection schedule
• Land division (if any) with applicable language:

• Identification of “responsible party” (permit holder & owner)
• Reference to separate recorded maintenance agreement
• Easement and setback definitions 



What is BMP Documentation?
Current County Procedures (since 2006)

After construction is completed and the land division and maintenance 
agreement have been recorded with the Register of Deeds:

• An as-built survey is submitted for review and acceptance
• A construction verification letter is submitted for review and acceptance
• A planting verification is submitted for review and acceptance
• The permit termination letter is issued by County



What is BMP Documentation?
Current County Procedures (since 2006)

An addendum to the maintenance agreement containing the summary 
tables, post-developed watershed map, as-built survey, construction 
verification letter and permit termination letter is recorded with the Register 
of Deeds.  

Recording the addendum transfers the responsibility of maintenance from 
permit holder to titleholder.



What is BMP Documentation?
Current County Procedures (since 2006)

A refundable financial assurance is collected from the permit applicant
prior to issuance of the permit.

The financial assurance is refunded when copies of all necessary 
recorded documents are provided and the site passes a final inspection by 
County staff.



What is BMP Documentation?

Commonly owned outlots were required (ordinance re-write)

The maintenance agreement containing design data was recorded 
immediately following the land division

The County imaged the as-built survey, construction verif. letter, design 
summaries and drainage maps and linked it to a storm water database

County Procedures (2005 - 2006)

County Procedures (2002 - 2005)
Commonly owned outlots were strongly encouraged

A maintenance agreement was prepared but sometimes not recorded 
until after lots were sold (requiring additional signatures)

The County kept paper copies of design summaries and as-built plans



What is BMP Documentation?
County Procedures (1998 - 2002)

Storm water management plans were required, but not in a 
standardized summary format

Land divisions contained language that referenced a maintenance plan 
on file with the County, however maintenance plans were rarely 
provided to the County, if ever.

Land divisions contained language that referenced a approved plan set 
dated _________ on file with the County.  If the plans were not 
approved by the time the plat was ready, the date was left blank.



What is BMP Documentation? Photos



What is BMP Documentation?
Previous inspection reports



BMPs constructed on private lots with no reference to who
is responsible for inspection or maintenance  

BMPs identifying someone other than the owner as the
responsible party

Deed restrictions that hold a single owner responsible 
for maintaining a BMP that serves an entire development 

BMPs without sufficient access

Potential Obstacles to BMP Inspection & Maintenance 



BMPs with no maintenance agreement or maintenance plan

Maintenance plans/agreements that don’t match the BMP 
design

Conflicting deed restrictions with regard to responsibility 
for inspection and maintenance

Potential Obstacles to BMP Inspection & Maintenance 

Outlots containing BMPs that have been quit claimed/sold



Strategies for obtaining storm water documentation

Contact the local municipality (clerk or engineer);

Contact the County (LCD or Zoning);

Contact the State of WI (DNR or DCOMM);

Obtain a copy of the land division and subsequent additions;
Subdivision Plat
Certified Survey Map
Condominium Plat



Strategies for obtaining storm water documentation - continued

Search the legal description of the basin and the affected lots for deed restrictions;
Storm water management practice maintenance agreement;
Declaration of Restrictions (not reviewed by County)
Developers Agreement
Non-Recorded Documents 

Obtain a copy of the approved plan set from the permitting agency;

Contact the plan’s designer;

Contact the developer;



In the MS4 areas, a 
maintenance agreement or 
equivalent enforceable 
mechanism must be 
established for privately 
owned BMPs to ensure 
routine inspection and 
maintenance



The municipality and the County to agree jointly coordinate ordinance 
enforcement activities to satisfy the MS4 permit requirements; 

The municipality and the County agree to cooperate on the implementation of 
the County Ordinance; 

The municipality will be responsible for notifying the owner(s) of the storm 
water facility and enforcing any inspection and maintenance requirements;

11 Intergovernmental Agreements

The County will conduct periodic on-site inspections of storm water management 
facilities and produce a written report concerning the current condition of each 
facility inspected;

The County may complete simple maintenance measures such as clearing debris 
from outlets or removal of trash or woody vegetation;

If the County recommends additional inspection or maintenance action, the 
County will provide recommendations in a written inspection report.;
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Waukesha County Storm Water Database
Web based, Microsoft SQL Server, .NET



Approximately 550 Storm Water BMPs Inventoried by Waukesha County so far



Storm Water BMP
Information

Internet Mapping System (IMS)

Storm Water Database



Project List

• Project name
• Municipality 
• Link to permit data



Specific BMP Information



Data Entry Form



Coordinate Collection



Identify a specific BMP







Digital Documentation
Distribution

Photos

Survey Data
Maintenance 

Plan

Also inspection reports







Default BMP 
Report Based 
Upon Selection 
Criteria

• Location
• BMP Type
• Status
• Etc.





Tabular Output from IMS with Coordinates



Crystal Reports

Microsoft Access

Autodesk AutoCAD

ESRI ArcMap

Import the tabular 
data into other 
software applications



Any Questions?
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