
4-8
weeks

VARIANCE OR SPECIAL EXCEPTION.VSD

Applicant submits Appeal For Variance/Special
Exception and fees within 20 days of Action of

Zoning Official

Prefiling
Conference
(Optional)

Denial Approval

Upon compliance with
applicable conditions, Zoning

Permit is mailed to Town
Building Inspector

Applicant can redesign,
reapply, close file, or file an

appeal with Waukesha
County Circuit Court within

30 days of decision

Denial of Land Use Proposal by
Waukesha County Dept of Parks

and Land Use - Planning and
Zoning Division

Planning and Zoning Division staff schedules
Public Hearing before Board of Adjustment

(BOA) and sends legal  notice to newspaper and
certified copies to neighbors and others

On-Site Inspection of Property by
Planning and Zoning Division Staff

Staff prepares Agenda & submits to
BOA 5 days prior to meeting

Staff prepares recommendations and submits to
BOA.  BOA conducts public hearing on Variance/
Special Exception.  Decisions are made by BOA

within 15 days of hearing.

Decision sheets mailed to applicant & other
appropriate units of government agencies

- Applicant handles this step

- County handles this step

- Shaded square indicates another
  County process described
  elsewhere in this book
- Shaded circle indicates an action
  involving another unit of
  government


