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Pre-application Meeting 

Where? 
– Community Development Dept. 

Who attends? 
– Design Engineer  
– Developer or Business Owner 
– City Planners 
– Review Engineer 

What? 
– Regulations 
– Issues with getting approvals 
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City of Waukesha Ordinances 

 Storm water management 
 Erosion control 
 Sanitary sewer 
 Streets, traffic & parking 
 Land Division/Survey 
 Planning/Zoning 
 Fire Department 
 (Waukesha Water Utility) 
 Adjoining communities 
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State of Wisconsin, Waukesha County 
& Federal  
Wisconsin DNR (NR 216, NR 151) 

– DNR Tech Stds, wetlands, navigability 

Wisconsin DOT 
Wisconsin State Statutes 
Wisconsin Administrative Code  
 Dept. of Safety and Professional Services  
 Department of Workforce Development 
 (Green Book) Sewer & Water Specs 
 County D/W; R.O.W. width; Adjoining communities 
 ADA, US Army Corps; EPA; OSHA; HUD; CDBG 
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Common questions, comments, 
and concerns 
 Redevelopment = means land development that 

replaces previous land development of similar 
impervious conditions 

 Soil testing prior to detailed design 

 Preliminary Storm water Plan and Preliminary Plat 

 Adjoining street improvements required and costs 

 Infrastructure impacts (oversizing) 

 City As-builts 

 Resident concerns (storm water, sump pumps, 
flooding) 
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Permit Application & 
General Reqt’s 
Agreement 
 
Identify contacts for: 
• Applicant 
• Engineer 
• Site Grading and Temp. 

EC 
• Restoration & 

Stabilization 
 
Engineer: 
1. Primary contact for EC & 
SW Plan.  
2. Plan review comments 
addressed to Engineer. 
3. WI P.E. 
4. Oversee and verify 
construction of all practices 
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Permit Application > Storm Water 
Management Plan 

 Subdivision Plat 

 CSM or other dev’t with 0.5 acres or greater of 
impervious surfaces (includes smaller sites part of common plan at 
different times) 

– New public or private road 

 Likely to cause adverse impact to environmentally 
sensitive area or other property (ie. drainage problem) 

– Exemptions available 
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Permit Application > Erosion Control 
Plan 

Disturbs over 3,000 sf 

 Involves excavation and/or filling over 400 
CY 

 Involves pipe laying or ditch disturbance 
over 300 feet 

 Land disturbing regardless of size that will 
likely cause an adverse impact to 
environmental area or other property 
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What affects length of time from 
Application to Project Start? 
Storm water site layout 

Resubmittals 

Review Agencies 

Wetland delineations 

 Floodplain Filling approvals 
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Interim Plan Review Meetings 
 Engineer, Land Surveyor, Developer, City Staff, 

Fire, Waukesha Water, (Contractors) 
– Update Drawings to comply with City Ordinances 
– Get input from Contractors 

 Board of Zoning Appeals 
– Most common variance: reduce setbacks 
– 1. Not contrary to public interest 
– 2. Conditions beyond control of applicant 
– 3. Unnecessary hardship 

 Board of Public Works-Public Works Dept. 
– Easements or Agreements conveyed to City of Waukesha 
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BMP Maintenance Agreement 

 Req’d for all BMP’s 
 “BMP”= measures, or 

techniques to avoid 
or minimize 
sediment carried in 
runoff 
 Send City template 

to Design Engineer 
 Record after 

approval of con. 
drawings at Wauk. 
R.O.D. 
 Addendums recorded 

at later date 
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BMP Maintenance Agreement 

Ownership  

 

Exhibit A-Legal 
Description 

Exhibit B-Location 
Map 

Exhibit C-
Maintenance Plan 
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Storm water Facility Locations 

 Figure 1 
– Access Lane 
– Forebays 
– Swales 
– Wet Basin 
– Infiltration Basin 
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Annual Maintenance Inspections 

What 
When 
Where 
 
Municipal 

maintenance 
 
 Special 

assessment 



City of Waukesha– Storm Water Permit Approval Process, Construction Process, and Permit Termination 

Financial Assurance 
 Ensure compliance with approved EC and SW 

Plans  

 Bonds/Irrevocable Letter of Credit/ Cash 
Escrow Deposits 
– Use funds to complete activities 
– Site landscaping and restoration in right-of-way 
– L.S. bond includes storm water facility restorations.  
– Transformer Bond 
– Sidewalks, Cross walks, Pavements 
– As-Built Bond 
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Preconstruction Meeting 

 Identify roles of parties (listed in SW Permit 
App.) 
– Applicant/permit holder 
– Engineer 
– Site Grading & Temporary Erosion Control 
– Restoration & Stabilization Practices 
– Permit holder’s E.C. Inspector 
– City’s E.C. Inspector 
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Preconstruction Meeting 

 Review construction sequence (storm water 
facilities) 
 Plan Modifications 

– Changes to construction sequence 
– Notify City of requests 

 Erosion Control Plan  
– Phased 
– Timing for restorations 

 Inspection Plan 
 Permittee EC Inspection Logs 
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Preconstruction Meeting 

SW Maintenance Agreement 

Other common issues 
– Check weather forecast 
– Clay liner 
– Infiltration basin 
– Dewatering Plan 

Enforcement procedure 
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Construction Inspections 

Required in SW Ord. & SW Permit 

Communicate to Developer 
– Provide WI P.E. (during construction) 

> Responsible for achieving compliance with approved Drawings 
> Implement inspection plan 
> Oversee & verify construction 

– Provide Qualified Professional Erosion Control Inspector 
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Permittee inspection logs 
 Agreed to in Storm water permit 
 Permit holder shall provide: 

– Qualified professional to conduct inspections 
– Maintain an inspection log at site OR Internet 
– Within 24 hours after each rain event of ½ inch or more or at least 1 

time/week 

 Inspection Log: 
– Name of Inspector 
– Date and time 
– Description of phase and Findings 
– Assessment of condition of measures and BMP’s 
– Action needed 
– Record of BMP maintenance 

 
 Repair BMPs within 24 hours of inspection or upon 

Notification by Authority 
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DNR Construction Site Inspection Form 
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Enforcement by City E.C. Inspector 

 Building Inspection Dept.:      1 - 2 family 
 Engineering Dept.: Commercial, Industrial, 

subdivisions 
 Attends pre-construction meeting 

– Enforcement procedure 
– Logs 

Maintains logs of sites 
 Checks: 

– EC in field matches Drawings 
– Construction sequence 
– Sites after complaints are received 
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Typical Enforcement Procedure 

Notify Applicant by phone call 

Mails Notice of Violation letter  
– To applicant/representative 
– Describe violation 
– Required remedial action 
– Schedule to be completed 

Mails 2nd Notice of Violation letter  
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Methods of Enforcement 

 Citation method of enforcement SS 800.02(2) 
 Forfeiture ($100 to $500 per day) 
 Stop Work Order 
 Permit Revocation (Costs from financial 

assurance) 
 Injunction (temporary restraining order) 
 Declared nuisances 
 Emergency action (bill costs to permit holder) 
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Addendum 1 to Agreement 

 Exhibit D-Design 
Summary 
 Exhibit E-As-built 

Survey 
 Exhibit F-

Engineering & 
Construction 
Verification 
 Exhibit G-Permit 

Termination 
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Exhibit D-Design Summaries 

 Watershed data 
 Peak flows 
 Runoff volumes 
 Site assessment data 
 Soil investigation data 
 Basin Inflow, outflow 

& storage data 
 Plans can be lost over 

time  
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Exhibit E-BMP As-built Survey 

 X-sections of BMP 
 Ensures Construction 

matches Drawings 
 Identify installation 

mistakes; 
(Adjustments made if 
needed) 
 Certified by Wis. R.L.S. 

or P.E. 
 Survey Shot locations 
 Attach to City GIS 
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Exhibit F-Construction and 
Planting Verification 

Wis PE  

 Compliance with 
approved drawings 

 Successfully 
completed 
inspections  

 BMP’s comply with 
Drawings and 
Technical Standards 

 Notes variations  
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Exhibit G-Permit termination 

Release Permit 
when 
– As-built accepted 
– Construction verified 
– Final inspection 
– Receive recorded 

maintenance agrmt. 

Transfers BMP 
maint. 
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Final Inspection 

 After construction, City conducts final 
inspection 
 Determine compliance with approved Drawings 
 Site stabilized 
 If not acceptable, will notify changes and time 

frame. 
 Provide notification of non-compliance in 

written form. 
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Final Inspection Checklist 
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Exhibit G-Refund / release of 
surety 
Release of Bonds and Permits 

– Partial releases 
– Amounts withheld 
– As-Built Bond 
– Site Landscaping Bond  
– Storm Water Permit 
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