
The tract index is a collection of information dating from 1848 to 1994. In this guide, we will show you how to use 
the indexes so you can find the relevant information you’re looking for. 

 

To begin, you’re going to need a place to start from, or at least a place that is nearby. For an example, let’s use: 
  
  123 S WASHINGTON AVE 
  WAUKESHA, WI 53188 
 
Take this address and head over to: TAX.WAUKESHACOUNTY.GOV 

 
Type the address into the search box above and then click the “SEARCH” button on the right. 
 

 
You’ll get a result box like the one above. Click on “LISTING”. 
 

 
In the listing, you’ll see the “LEGAL DESCRIPTION”. The part described as NW1/4 SEC 3 T6N R19E is what we will 
need to use here. Keep this information handy and proceed to the next page. 
 

 

 

 

 
 



 

Since the legal description you got from above is described as being in Range 17 (R17N), you will be choosing a 
tract index from the “Range 17” accordion menu. Just click on the blue button and it will expand to show you the 
available volumes and date ranges contained therein. If you’re legal description includes Ranges from 18, 19, or 20 
then you’ll select the corresponding Range and the process remains the same.

  



 

 

This is an example of the tract index you will use to search properties in Waukesha County between the years of 
1848 and 1994. Most of this information was hand written so keep in mind, readability may vary.  Using the legal 
you took from the previous step, open up the book which is in the date range you would like, and navigate to the 
legal description: NW1/4 SEC 3 T6N R17E 

Note: all books contain all sections and all townships, the only important part in determining which book to grab is 
the Range number. 

Here you see all the postings that took place in that specific quarter section during the selected time frame. The 
important information you’ll mostly be looking at are as follows: 

Grantor – person selling/transferring property 
Grantee – person receiving the conveyance 
BK (Book) – Volume number 
PG (Page) – Page number 
Description – What type of document it is 
 
Using this information, you will be able to locate the document in our office vault. 

We hope that this guide was helpful, if you have any questions please feel free to e-mail or call. 

E-mail: registerofdeeds@waukeshacounty.gov 
Phone: 262-548-7563 
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