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USER ASSISTANCE:

For further assistance with PDS contact:

Milwaukee Child Welfare Partnership
414-964-7400
mcwp@uwm.edu
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DIRECTIONS TO LOG INTO PDS ONLINE:

1. Go to Milwaukee Child Welfare Partnership website: www.uwm.edu/mcwp

Child Wolfaro Partnorship v s movousesors MILWAUKE

2. Click “PDS Online” in lower left corner
3. Enter login credentials.

PDS®@nline

WISCONSIN CHILD WELFARE PROFESSIONAL DEVELOPMENT SYSTEM

PDS Online Sign.in

User ID

Username: Your email address documented in eWiSACWIS will be your PDS Online login
name.

Password: The initial password for each account is PDS12340NLINE (all caps).

Note: If you need your password reset at any time, please contact Milwaukee Child Welfare
Partnership at mcwp@uwm.edu
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UPCOMING TRAINING SESSION CALENDAR:
1. To access the calendar click on Upcoming Training Session and Conference
Calendar
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2015 Youth Services Conference:
Paths to Success:
Registration Open

April 21-22, 2015
Wilderness Resort

Wisconsin Dells, Wi

View Your Transcript

Browse Training How To?
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Upcoming Training Session
=> and Conference Calendar ¢
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2. Within the Training Session Calendar, you can organize the layout based on a specific
day, week, month, or by what you have planned in your own agenda.
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SEARCH CLASSES:

OPTION 1: SEARCH BY DATE

1. To search trainings by date click on Upcoming Training Session and Conference
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Paths to Success:
Registration Open

April 21-22, 2015
Wilderness Resort
Wisconsin Dells, Wi

2015 Youth Services Conference:

View Your Transcript
Upcoming Training Session it
=> and Conference Calendar S

How To?

2. Use the arrow button to find the correct month
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3. Scroll to the correct date and click on the class name.
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SEARCH CLASSES:
OPTION 2: SEARCH BY TEXT

1. In the upper-right corner of the window, there is a SEARCH text field. Enter your search
criteria and click the search icon or press enter on your keyboard.
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2015 Youth Services Conference:
Paths to Success:
Registration Open

April 21-22, 2015
Wilderness Resort
Wisconsin Dells, Wi

View Your Transcript

.
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Upcoming Training Session
and Conference Calendar

Browse Training How To? Contacts

2. For more specific searches, click “Refine Search” to search by title, description, subject,
location and/or instructor.
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REGISTER FOR CLASS:
NOTE: You must register for a training sponsored by MCWP.

OPTION 1. SEARCH BY DATE (see page 5 for how to search classes by date)
1. After locating the correct class by date, click on the class to view training details.
2. Click Request for the appropriate offering

3. Complete Request Form and click Submit

4. After you submit your request...

Exception Request:

Users may require approval if their PDS classification does not meet the specifications of the
training or if they have not completed the required survey. If you believe you receive this
status in error, contact mcwp@uwm.edu for assistance.
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REGISTER FOR CLASS:
OPTION 2: SEARCH BY TEXT (see page 6 for how to search classes by text)

1. After locating the correct class by searching text, click on the class to view training details.
Use the scroll bar to locate upcoming offerings.

o ety
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2. View the dates offered (1)
3. Click Request for the appropriate offering (2)

* How to register for a course
+ Computer requirements
* Accessibility information

Other/Expectations
There are no specialized expectations.
Cost

» The training fee listed is the member training rate. If you are not a member of one of the Wiscansin Child Welfare Professional Development System
Partnerships, you may be charged the nonmember training fee. If you have any questions regarding membership or training fees, please contact the
training partnership spansoring the training session for which you registered.

Price

Varies

Available Languages

English (US)

Subjects

Case Worker, Foundation, Training

Event Number
203

Sessions | Available ¥ | View Full Calendar

Available / Waitlist

mmrs 4853 - August 2015 New Staff Training
U Session - PDS Online - 14 hours N W.O(l
ZEX | Milwaukee Child Welfare Partnership, Milwaukee Partnership,

Wisconsin

Starts Ends

B/17/2015 - 9:00 AM CST 8/18/2015 - 4:00 PM CST
English (US)

Notify me of new sessions
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4. Complete Training request Form and click Submit

Q Ongoing Case Planning

BMCW Form - includes practice area and job title
Telizwing fam to register for this trsiing.

Practice Area - check all that spplys [
CPS - Acess
[lcrs - initisl Assessment
CPS — Ongoing
oW
[T suvenile Justice - ntake:
Juvenile Justice - Ongoing
[C] special Needs Adoption
Cother

If you selected “Other” for Practice Area please
explain.

Child Welfare Job Title — check all that apply: (=] o
aster Parer

Deputy Diractor
Diractor

[T Foster care Coondinstor

Manages/Supervisor
Paraprofessicnal

Frivate Child Flacing Agency Staff
[l socisl Worker  Case Worker

None of the Above

Best method to contact you should the training be
cancelled

5. After you submit your request...

Exception Request:

Users may require approval if their PDS classification does not meet the specifications of the
training or if they have not completed the required survey. If you believe you receive this
status in error, contact mcwp@uwm.edu for assistance.
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WAIT-LIST OPTION:

If you wish to register for a class that is full, you have the option to wait-list yourself for that
training date. If an opening becomes available, you will be registered and you will receive a
confirmation email.

OPTION 1. SEARCH BY DATE (see page 5 for how to search classes by date)
Click REQUEST at the top of the page. A dialogue box will pop up asking if you would like to
be wait-listed. Click YES to be wait-listed.

OPTION 2: SEARCH BY TEXT (see page 6 for how to search classes by text)

Scroll down to the bottom of training page and click REQUEST. A dialogue box will pop up
asking if you would like to be wait-listed. Click YES to be wait-listed.
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“NOTIFY ME” OPTION:

You can choose to be notified when additional training sessions become available.
Search for class by text (see page 7 for how to search classes by text)

1. Click NOTIFY ME WHEN SESSIONS ARE SCHEDULED and PDS Online will send
you an e-mail whenever a new session is added to the calendar.

5 Ongoing Case Planning

Cost

+ Thetraining fee listed is the member training rate. If you are not 2 member of one of the Wisconsin Child Welfare
Professional Development Systsm Partnerships, you may be charged the nonmember training fee. If you have any
guestions regarding membership or training fees, please contact the training partnership spensering the training sessien

for which you registered,

Details
Subject(s): Training, Case Worker, Foundation

Available

Languages: English (US)

Available | Al

Select the session link to view the details and assign the session.

Sessions

Locator
Humber

Session Details
TM5/2014 (T
9:00 AM CST
Duration: 14:00

Milwaukee Child Welfare Partnership ,

Milwaukee Partnership , Wisconsin

Language(s): English (US)

TH6/2014
4:00 PM CST

Location:

Do you want to continue? Yes Mo

Session Details
911712014 (Wednesday) 9/18/2014 (Thursday)
9:00 AM CST 4:00 PM CST
Duration: 14:00
Milwaukee Child Welfare Partnership ,
Milwaukee Parinership , Wisconsin
Language(s): English (US)

Location:

= This class is currently full. If you proceed with your request, you will be put into a waitlist for this class.

2958

$ Notify me when sessions are scheduled
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VIEW TRANSCRIPT:

1. Your transcript can be accessed from the Home page. While you are on the home page,
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WISCONSIN CHILD WELFARE PROFESSIONAL DEVELOPMENT SYSTEM
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click VIEW YOUR TRANSCRIPT.

:> ‘| View Your Transcript |

2015 Youth Services Conference:
Paths to Success:
Registration Open

April 21-22, 2015
Wilderness Resort
Wisconsin Dells, Wi

MCWE Mabile Apps

G

Browse Training

Upcoming Training Session
and Conference Calendar

This will take you to a page similar to the page shown below.
The transcript is sorted into three separate transcripts: Active (1), Completed (2), Archived

(3). To view the separate transcript pages, click on the appropriate tab from the dropdown

menu.

NOTE: When accessing the transcript, the active tab is the default tab view.

i

Milwaulkee Child Wellare Partnership

e

Transcript: Lynn Matzke Options *

Matrer

0 HRS Hapaes ¥ 500
CREGAT] TRANING COMPUTID

be Added = | All Types =

ems  Phase 2 Panelk: Agency Based(Starts 7/26/2015)
. Duwe: Mz Due Date  Slatus: Registered

cmms  Phase 2 Panel: Agency Based(Starts 7/27/2015)
[ Dwts e Due Date  Status Cancelled

s Phase 2 Panok: Agency Based(Starts 7/27/2015)
. Duwe: iy Due Date  Statux: Registered

cams  Phase 2 Panel: Agency Based(Starts 7/27/2015)
O v 0 D Cate Statune R gistesecs

cmrs  Phase 2 Panek: Agency Based(Starts 7/27/2015)
Brm Do 4o Due Dt Status: Regiiteed

o Phase 2 Panek Agency Based(Starts 7/24/2015)
. : fis Due Date  Status: Caneelles
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CHECK ENROLLMENT:

1. To checkif you are enrolled in a class, go to your transcript page
PDS%@nline .
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Welcome to PDS Online, Lynn Matzke!

2015 Youth Services Conference:
Paths to Success
Reglstration Open

April 21-22. 2015
Wilderness Resort
Wisconsin Dells, Wi

:> View Your Transcript

I—‘ €5 B
Upcoming Training Seasion e = o
and Conference Calendar sk sdrls e

2. With the active tab selected, you can view courses in which you are currently enrolled
under the status column.

Transcript Lynn Matzke
l T Transcript: Lynn Matzke Options ~

Use the transcript to manage all active training.
m ) "o, FISCALYEAR ENDING /™, COST
= L )
=] Transcript 0 HRS 12/31/2015 » ) s.00
[ AGGREGATE TRAINING COMPLETED

Active v || By Date Added ~ | All Types +

Search Results (19)

rmrn Phase 2 Panel;
u Due: No Due Date|

View Training ... =

o Phase 2 Panel: Agency Based(Starts 7/27/2015) Salect Session
u Due: Mo Due Date  Status: Cancelled

mmrs Phase 2 Panel: Agency Based(Starts 7/27/2015) View Training ...
L] - Due: Mo Due Date Status: Registered

o Phase 2 Panel: Agency Based(Starts 7/27/2015) View Training ...
" Due: Mo Due Date Status: Registered

mmrs Phase 2 Panel: Agency Based(Starts 7/27/2015) View Training ...  ~
" - Due: Mo Due Date Status: Registered

omrs Phase 2 Panel: Agency Based(Starts 7/24/2015) Salect Session
u Due: No Due Date  Status: Cancelled

cHe)
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WITHDRAW FROM CLASS:.
1. To withdraw from a class, go to your Transcript page.
Welcome to PDS Online, !

2015 Youth Services

Conference Fulfilling the Promise:
Paths to Success

A Conference for Parent Educators, Home Visitors and

their Partners
Fulfilling the Promise
Conference

February 24-25, 2015
Chula Vista Resort

LLICTLOROEY SR VWisconsin Dells, WI
a Child Conference

View Your Transcript

a

Browse Training How To? Contacts

Upcoming Training Session
and Conference Calendar

2. Click WITHDRAW from the drop down menu to the right of the class.

PDS%@nline

WISCONSIN CHILD WELFARE PROFESSIONAL DEVELOPMENT SYSTEM

Home. Learning Hly Team Reports ILT Admin Content Admin Care Integration Suite Search
a

Transcript Lynn Matzke
T Transcript: Lynn Matzke Options =
l Training Syzte

Use the transcript to manage all active training.

| [85] ranscripe Active ¥ | ByDate Added ¥ | All Types +

t the Change Process(Starts 11/6/2... |¢

cmrs  Engaging Families throughout the Change Process(Starts 7/6/20...
L ~ Due: Mo Due Date  Status: Withdrawn

Search Results (2)

s Engaging Families throug
* 8.0 DuesNoDueDste Status: Re

fornerstone
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