DJ-LE-250 (Rev. 7/11)

STATE OF WISCONSIN
DEPARTMENT OF JUSTICE
DIVISION OF LAW ENFORCEMENT SERVICES PO Box 2688
Crime Information Burean Madisom, WIE 53701-2688

Record Check Unit WISCONSIN CRIMINAL HISTORY 608/266-5764
‘ SINGLE NAME RECORD REQUEST

A self-addressed, postage-paid envelope must accompany every inquiry, Ensure sufficient postage is included.
See reverse side for additional instruetions and information, Please print leglbly or type,

Requesior Type — Check Only One gquest Purpose - Check Only One Payment Type — Check Only One
[] Govermment Agency$12.00% General Information £ Bill Account Number
General Public $12.00”+' {"] Public Housing #
') Nonprofit Org. $12.00% I} Caregiver — General (*Add $3 DHS fee) (ot available for police certificale)
["] Public Defender (Fee Exempt) [7] Child Day Care - Caregiver (*Add $3 DHS [eg)
SPD # Provide either Facility # %Amount Euclosed
] Police Certificate  $20.00 or Certifying Agency # $

(Must include fingerprint card)

Search for a Record on: (Please type or print legibly)

* Name ! / /
{Lasy) (Firsp) {Midiile)

* Sex: * Race: * Date of Birth: ! /
IA) {DD) (YYYe)

Other Identifying Data (Social Security Number, Maiden Name(s), Additional Names, etc.)

* Required Data

Return request to: (Inelude a self-addresged, postage-paid envelope) ¢

aureshd C +v CourThouse - .
Name; U‘él g.‘RK iFa‘ro&r‘:tr‘nsY Attn; Civik De pT™
Streei: P 0. BO)( \ Loa-’ Phone:
Wanaesha y Wiscons IN FAX:
Cily, State,
Zip: 53 89 ~ | L2 E-mail:

FOR CIB USE ONLY Special Processing Instructions:




General Instructions

Use form DJ-LE-250 Lo requesl a criminal background check on a single individuat. Use form DI-LE-250A to requtest background checks on

multiple persons. Wisconsin Statutes 19.35(1) and 165.82 provide thnt any person or entity may request n criminal beckground check. The subject

of the inquiry may be any person. Wisconsin adult criminal history data held by the Crime Information Bureav is public information, Wisconsin

does not release juvenile informntion unless statutorily authorized.

The Wisconsin Criminal History Record Request must provide;

{1) Requestor Type. Check the box for your requestor type. 1f you are a nonprofit organization, you must in¢lude a copy of your 501(¢)3 ruling
from the IRS. ITyow are a slale public defender, you mus! inclide your SPD number,

(2)  Request Purpose, Check the “General Information” box unless yout necd the special processing described below, Requests received without o
request purpose checked will be processed ns “geseral information,”
Carcgiver Background Check processing should be used by entities or individuals required to do caregiver background checks under s, 50,065,
and child care entitles under 5, 48,685, The caregiver background check Includes & Wisconsin criminal background check, a license and
regisiry chieck from the Wisconsin Depactment of Health and Family Services (DHES) and a professlonal credential check from the Wisconsin
Depadment of Reguolation and Licensing (DRL). ‘The results of the caregiver backgronnd check from DHFS/DRL are returned separately from
the Wiscensin criminal history results, Child day care providers with day core facility numbers (assigned by the Diviston of Children and
Family Services in DHFS) or with cortifying ngency numbers {asslgned by the Wisconsin Department of Workforce Development(DWD))
st cheek the "Child Day Care" box and provide their facility or agency number. All other entities and individuals covered by the Caregiver

legislation must check the “Caregiver Background Check -- General” box,

(3} Payment Type. Wisconsin s. 165,82 requires CIB to charge @ fee for background cheeks, If appropriate, include DHFS Caregiver fee in
Amount Enclosed. if'you have an account and wish to be bilfed, entor your account number. Account customers will be billed monthly, A
cheek or money order must secompany all other requeests, Moke checks payable o the Wisconsin Depariment of Justico,

{4)  Enter tho complete name, sex, race, and date of birth of the individus! being checked. Entry of soclal securily number is optiona}, but
please be aware that this mymber is one of the unique identifiers used by the Crime Information Bureau and by the Department of Health and
Family Services. Social Security numbers help prevent incorrect matches.

(5) A sclf-addressed, postage-paid entvelape must accompany every ingulry. Ensure sufficient postage is Included, This form will be
returned and stomped “No Record"” if there is no public eriminat information on file at CIB. The form will be accompanied by public criminal
histary information if'n record is found, Please aflow 10 business days for the CIB record check and reasonnble mailing time by the postal
service. Do not provide an addilional envelope for Caregiver reswlis. General Caregiver results will be returned to the address specified in ihe
“Return request to* seetion and Child Daycare resulls wil be returned to the address on file at DHFS or DWD,

(6) Complete the “Return request to® seetion.

Mail requests to: Crime Information Burean  A#in; Record Check Unit PO Box 2688 Madisen, Wi 53701-2688 *
e

163,82 CRIMINAL HISTORY SEARCH FEE. (1) Notwithstanding ss. 19.35(3) the Depariment of Juslice shal impose the follewing fees, plus
any surcharge required wnder sub. (Im), for criminal history searches for purposes unrelated to criminal justice:

() Tor each record check, excepl a fingerprint card record check, requested by & nonprofit organization, $7.00
{ng) For each record check, except a fingerprint card record check, requested by a governmentaf agency, $7.60,
(ar) Forench fingerprint card record check, $15.
{b) For ench record check by any olher requestor, $7.00,
(tm)The depactment of justice shall impose n 85 surcharge if a person requests a paper copy of the results of a criminal history search requested
under sub, {1).
(2) The Depariment of Justice shatl not impose fees for celminal history searches for purposes related fo eriminal justice,

1989 WISCONSIN ACT 9 This not suthorizes the Dopartment of Health Services fo impose o fee for caregiver checks submitted fo that ngency.
This fee has been set at $3 ond is effective April 1, 2000. The Department of Justice has agreed fo collect this fee for DHS,

Requestor Type Category Definitions

Nongrofil Ovganization — An organization in which no part of the income is distributable to its members, directors or officers. Record check
requests submitled to the Crime lnformation Burean by nonprofit ergantzations must include a copy of the organization’s 501 {c) {3} ruling from the

Internnl Revenue Service),

Govermmental Agency — A federal, slate, county or munieipal goveming body crented by constitution, state, code, charter, ordinanee, rule or order
and any formally constituted swbunit or agency ihercof. This category ineludos public schoal districts.

Any Other Requestor — Includes any individual, agency or organization that does not meet the definltion of governmenta! agency, nonprofit
organization or o criminal justice agenoy involved in the administration of eriminal justice.

Police Ceriifieate ~ A fingerprint-based criminal history senrch most comeonly needed for purposes of iinmigeation or adoption. This search is of
Wisconsin critinal history records only, Searches for other states must be performed through each stale or the FBI.  Pleasc indicate any special
processing instructions in the space provided,




