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BROPOSED ORDINANCE 15771

CREATE NEW AND ABOLISH POSITIONS; APPROVE RECLASSIFICATIONS;
ESTABLISH SALARY PLACEMENTS OF NON-REPRESENTED POSITIONS RESULTING
FROM REVIEW OF NON-REPRESENTED CLASSIFICATIONS; MODIFY SUNSET
PROVISIONS OF CERTAIN POSITIONS; AMEND ENROLLED ORDINANCE 155-58,

WHEREAS, the County Executive has designated appropriations in the 2003 budget to fund
necessary new positions, and

WHEREAS, the County Executive has determined that priorities in certain departments would
be better met by abolishing existing positions and creating alternate ones, and

WHEREAS, the Department of Administration has review approximately twenty-five percent
(25%) of non-represented positions and found that some reclassifications and salary adjustments
are appropriate, and '

WHEREAS, the funding sources for certain positions with sunset provisions are changing.

THE COUNTY BOARD OF SUPERVISORS OF THE COUNTY OF WAUKESHA DOES
ORDAIN as follows:

Section I; The regular full-time and regular part-time positions, as listed in the attached
Table T will be created or abolished as identified in Table I effective the date
indicated on the table,

Section IT: The following reclassifications, as listed in the attached Tablé II, be accomplished
effective December 27, 2002.

Section II:  The following equity adjustments as listed in the attached Table III be adopted
: effective December 27, 2002, '

Section IV:  The following positions with sunset provisions tied to certain funding levels are
changing for positions adopted effective January 1, 2003.

1. One Senior Conservation Specialist position in Parks and Land Use will be
seventy percent (70%) grant funded and thirty percent (30%) tax levy.

2. Two (2) Conservation Specialist positions in Parks and Land Use will be fifty
percent (50%) grant funded and fifty percent (50%) tax levy.

3. One (1) Benefit Specialist position in Department of Senior Services will have
the sunset provision removed.

Section V:  The classification specifications as listed in the attached Table IV and on file with
the County Clerk and the Deparfment of Administration be adopted effective
December 27, 2002.

| Referred on: 09/12/02 | File Number: 157-0-058 | Referred to: PE—~FI1




CREATE NEW AND ABOLISH POSITIONS; APPROVE RECLASSIFICATIONS;
ESTABLISH SALARY PLACEMENTS OF NON-REPRESENTED POSITIONS
RESULTING FROM REVIEW OF NON-REPRESENTED CLASSIFICATIONS;

MODIFY SUNSET PROVISIONS OF CERTAIN POSITIONS

Presented by: Approved by:
Personnel Comimittee Finance Committee
Duane E. Paulson, Chair Patricia A. Haukohl, Chair N
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The/oregoing legislation agpte%)y the Couﬁy Board of Supervisors of Waukesha County,

Wisconsin, was presented to the County Executive on:

Date; J@ﬁfé«) /{52,0052. ) %J g %A%/ .

Patricia E. Madden, Count§ Clerk

The foregoing legislation adoptedfoy the County Board of Supervisors of Waukesha County,
Wisconsin, is hfl:@y:

Approved:

Vetoed:

Date: /0"//*0& , /7 ' C:%A_QAM .

Daniel M. Finley: County Executiffe

157-0-058



30P"IIULUIDIC) SUCHTIYISTTID €00THE LIRSS [ROOEIRmpodunsAumIg PUL SILSUMIOTD g

™)

F14 1 poooxs 03 10u swng ped JemSar om] o surm [0 JeNSaI 2U0 M PI[Y 2q AR -

womsod papunyur) -
Areres Ap[samiq 1007 *
£0/10/10 wT6°9L8% - 08°T6LS 131910 1dd £0/10/10 #TUELES - 08°T6LS /T 31D LIy
0TLISTS - 697L31°1S
EO/TO/L0 9sBuey doyg  Iosiadng Amjesy LIy ., SPeeq 30 msIERY
T OLoRI8-T699E 1S Jomurpioo) Sumrel] o T
£002/10/L0 gofuey dalg  SUOLEOIUMUUIOdI[A], L1y
£0°S6E°CS - 6V 19LTS Aieyeg
£0/10/01 1 98wy usdQ onqug 3o 103e1Qq A
69 1€5°CS - 8T'650°TS JoFetely 101U
o EOT0/10 11 98wy uadg swogesununuoy LA Aeesondnd
| oLopLS-7699€1s weomuosp Sudduny - o
g aduey daig UOLBPULIOFA] PUe 98{] PUB] PUE SYIEJ
£0/10/10 8L°859°SS- 8€' 1098 ISLRIYBASq 143 €O/10/10  8L'859°¢$- 8E'T09S s ISIIRIOASY LId
€0/10/10 *TEL6S - £6°0988 w11 3810, 391D L3
5+ TIO M
| SUI0/10 JoIa0) SliueAnL e, SOOIAMAS UEWINH 2P QIESH
.. S0/10/10 Ay pepD . onEms[py
o . R ncdm x.mgoq.nuom..
TRUOISS30I] SHaISAS 95 PUTAUNOOIY
£0/10/10 7 o8uey g1 UOLBULIOI] IOIUDg L4d — Teuaunreda-uoN
sl Amrme§ AppemIg 100T uonesyIsse]) STUEIS Ao ARR[LS APPRIMIE 20T UOLBOOISSE)  STURIS lusunredsq
SAANT AN09PT ,
HSI'104V ALVIID

SUOINSOd YsSijogqy pue ajealn

31avil
Z0/L0/0L PRSINGY

/€7-0 ~-06%



157~0~ 0SY

PRoPoSED ORDWANCE

Rd 8FE 200E/10/01 SPUEA £0 AIRUIWNG SUDRISOASUSHSOJRE0qaepng N ¢

-~

0% 08 ] 08 03 0% o0e

[e1oL
0% 03 o8 03 % 08 00'2 SISHICA, JBIED SueAry SBAINSS UBWNH
0% % o3 0% 0% 0% 00'L 1ISI0AL 3910 SEIAOS VBN
20L2rs 0% 20L'TYS 0% I9H'91s  Leg'ezs 001 oL
2022 0% wLers 0% IBL'91s  L2s'ogd 001 11151641 3810 SuojizeloD - LUIpY jo 1de
nwt‘ms:._w_mﬂmq ZGEwd& mm:._,m
FuGEnPeY U puely eonpen  DUemdg  SHEusE  SHiERE I ELD T
jsopAnod  jeInpey el pueda U0
£002 1N |ojqRL ] UONIIS ODUBUIPIO)
SINTFWHSITOEY NOLLISOd d3S0d40Ud £002) Y
_nmh.vmww (F5L'LPLS) 162 LIES  OLL'ZIS SILOLIS  orsebes 105 SUOTISCd YSIIOGY [ MON poscdold 10N m M
(055 05 TFrves Bieeers 080 BUEIAS S8|MIBS Uetny 0
(oss'0cs} 0% (sv¥'af)  (ser'1zd) 880~ (eunp-yreg seinboy) (11| el spaeg j0 Jeisihel
’ 1
PunlRy  DORERd0  SWeusy  SHuEES FEIEN ] 10ITL | UOTO0S QOUBUIRIO)] 7
oL Jl-lv's] : [<Te ST "S0Od M3N 01 "D0SSY - SNOLLISOd HSITO8Y A350d0Hd £002 -0
£002 perafipng ~
"E00Z ' 48G0100) J0 5B pazpouine uopised ()
"200Z ‘L AINM JO $B POZROLING UCNSOd (8)
£L9'66E5 YPE'rLSS 0228 . betey)  {ove'ezig) IEL0S5E  OZL'ZIS  L90YPLS  Q0G'eses BT SNOLISOd M3IN TYLO0L-8NS
iy T EGH (53 26 8Es) T TEH®E 0% v ves Geresls 001 ISHIIURASY S80AIBS URLINK
76E'6% 060°L¥$ 0Z1'6s (ogs'oe$) 00L'685 OpL'SLS 096628 1 (ount g Jembor) 14 werd spasq Jo 1e1sifey
o OB 0% frazoras B WSS 089% BITE 098 00°L . uepuyoe L Buidden “oju pure SAS ucneuNOIl PUET - SR
0$ 826'25% 0% (981°15%) 0% 98L'ISS  0S8$ © Q0RLIS  QEOEES 00°L losjuedng Arelesses spaeq jo JeisiSoy
. " . . \ . . AlBjeg onand / pund ASoouae )
156'2Ls LSB'ELS 092'89% o3 0% 00L'89%  008% oHO'0RS  PIEUYS o't [BUO|SSB)0Id SWIBISAS O} JO[BS rodhhay doc uon
12E'601$ LLE'60LS £88'188 08 08 £eg'ies QK'es 2699 185'12% $T0 () fefes Aand Jo w0eq N fiojeg oqand
662'198 662'198 ££0'288 03 [ £E0'ZES  COV'ES LZ'6s  T9YELs 05D (2)  Joreupi00D BuwrelL “WwooeL Ages aand
S60'985 560'688 L¥r'ess o3 03 Lrr'ess  CBIYE BL1EE pISUSS oo't 1eBeue Jeues SUCHEIUNLILICS Aees onand
BUPUR FAST  PubdRs FUpUnIARDT A MeN (CPOPSEES] puodm Dupees) SHpUeE SRS ETERE)
{12001) Jou) ®eL (o) sou  sanpey tdxy $I0540 fewl BUYO (uzeq) o UIESY TUoWnedeq
002 #002 £0,18N UsIoqY uonsod £002 pejefipng

19IGE), | UORDES GOUBUIRIO
Z0/1/01 Q3SIAZY SNOLLISOd M3N d3S0d0Hd £06C




30P°5+08\SUONN]OSSY Ut SIMUPLONQ

v

/67-0-08¥

na1avl

(APPamIq 62°0£6°18 - 1€°01S°TE) 6 98uey doig Z00F “2ouISug [1AX) € S8 PIJLIIPUN 84 A2 YOBISO] -
*£ed Jo 2181 TET Spo2oxs STURL HU) JO WWTXRW o1 [uunR Aed JO S18I €007 18 PS[OI-PII 54 03 JUIGIUNOU] *x
Arereg Apfpamid 1002 *
. ETELESOSTOLS LIRSS +TE9L8S -0 TLS e Lo speqyosstey
69°'1£5°T$ - 8T 650°C$ 08°651°7$ - TS 689°1$
11 s8uey uadQ sonox JOULBUY [IALD JOTUAG L 01 sSuey dag Jsem3ug vonppodsurl T, 10MUag L1
6T0£6°18 - 1€01S° 1S UBIOIUYIS], 0865128 - TS'639°1$
6 23uey daig Funasurdug J0Tusg LY 01 *3uey duig Ipaurdug [1AL) Jotuag LI
69°1£5°T% - 8T650°TS LY'618T$ - 9€°€6T°TS
L8y uad] guy WOUBUgIAIDIOMDY LAY giedmywedg  eouBug par) redomug L4y | oM anqnd
SITSE0'IS - 679168 w4 D 100V I 99°T60°TS -~ 10°TE6$ Do mossy LR Uopemsmmmpy
ATeeS ApYoamIg 700T UONRIYISSe]) Snels Arefes ApPamIg T00T UONeITISSe]) smels usunreda()
FIVIED HSI109Y
SUOT)BIJISSBIIY



69 T1€5TS - 8T 650°TS
11 s8uey uadp

08'65178 ~ 5'639°18

30P°-0S\SUORN{OSIY PUE SDTTIPIONC

“(Apieemiq 67°0£6°1$ - 1€°01S°1$) 6 98uey d1g 7007 “eouiBud [1AK) St PO[{LISPUN 3 A20I UONISOT

01 o8uey daig Ios1a1adng SPOTAIRS JOTUDS pue SUISIMN S2OIAIOS IOTUAS
0TLIS TS - 69°L8T°TS TOTEE IS - IEVPOTS
9 a3uey duaig t oFuey dug 1s1Te102d4 $501AIG DALY S20IAIRE JOTIDG
69'1£5°2§ - 8T650°TS 0865178 - T6'689°1$ SHIOM 219nd
11 23uey usdp 01 s3uey daig I9ITSTF [IALD IOTUS 2s[) pUe] pUe e
ATeTeg ApoamIg pasodord ATE[eS ADSOMIF JUSLTY) TONROTISSE) JUATIIRAS(]
symouysnlpy Hmby

mangavi

9



Z0-des-60 podaysiX'¢00Z-STOIHNSUONISOJNENGaNdBPINGIVN
[9er'vs 0$ oTr' s 659% 198 SG sjusugsnipy Anb3 (e0l |
0% 0% 0% 1OVAWI 1SOO ON 0} Josiuadng $301A19G Jouag pue BuisinN S20INIDG JOIUDS
0sr3 0% 0873 Zi8 80v% ot ISIEI0S0S STOISS JUBHD $3OIIDG JOIUDG
0zZ6'L$ 0% 0Z6'l$ 987% $£9'1$ oL s19auIbUT D Joueg syled
920'2% 0$ 9z0'es LOES TN 5T sseauibug a1y Jowss S0 21N
oeduw] EERERCT Y I [STUENETS] EEIEES =T UGHIEDHISSED) UomsSad Jusuedsg
Aoy xe |, Bugesado Pedw| 1807 £00¢ o4 Jo#
li2|geLl [ uoRYes SJUBUIPIO
SLNIWLSNrav ALNDI dISOd0Hd £00Z
"uonIsod [ 32 JUNOIVY SY) UL PIZID PaI 3 ([m LoHsod || IS JUNeodY
SL{} Ul YBIS JUSLND "PIesID 3q || SUOIIS[OO-YOM U Ut A1210s uoisod & pue paysiode 2 |m SUCKIS|IeD-YOQ PUR JANSEdL ], ‘R1auss-yOQJ usamiaq uomsod paseys Alsnoisiaaud ()
[os L1ES 2168 e 028 0% SUOREOLISSERIY 12101
03 21e8 21£% v 0428 01 I/ 3810 14212 spaaq Jo Je)sibay
0s 0% 0% 1OVENI LSOO ON O Jaautbug Mg Josg Jeouibuz uogepodsuel| oIS SHI0M 21aNnd
0% 0% 0% LOVANI LSOO ON 0L uepuya | SupssuiBuy Jouag < sesubug g Joues SHI0pA D1GNd
0s 0% 03 LOVANL LSOO ON 0L tosubug (N Jolusg Jeauibug D jedipuug $HI0pA Dl1ang
0% 0% LOVAWILISOOON 0L 9]0 JUNoo3Y 11 3810 Juncody (&) SUOROBNOD-UILPY JO Jdag
Pedu] SonuaAgy [EI0L sjjauag SoueEs ETE] Sjeall) ysioqy FIEERETy]
Ana xe| Bunessdo oedl 1s0) €002 154 0%

Heqel || Uon2ag soueupi)

SNOLLYIIHISS V103 QAS0d0¥d €00

~

/8§ 7-0-08¥%



I0TRUIPIGO:) FuIUiel], SUOTIESUNUII0IA[3,
Kyages o1[qnd JO 4020311

IsFeurpy JO1U)) SUOREIIUNUNLOT)
uerowuyos], Surddey noneuuozul pue
108tA12dNg SIOIAIS JoTuag pue Suismpy
ISIRIAAG SI0IAISS JURIID)

1ouISug [IAL) J01USS

IasuSug pALD

suoiesiadg monesIsse)

Al 3Tavl

k)

0P ORTRLIPIQ FRONEIMNESLLY LOODINYNICHOVN

1)

187-0-058%



Wd L0:¢ 200Z/20/60

SIX £002-ONINNsuomsodive0aauabpngiiN

Buipun ajqelieAY 10 3oET]

Buiping asnoyunos

pIo 10 afes woy Bugnsal saynp paubisse w1 uolonpay
Buipiing asnoyunos

pio 10 afes woy Bunnsas sagnp psublsse ul uononpay
‘s1eak Ju20aL Ul SISACWINY UOHISOd [BIDADS

*51500 Uonsod UBY) JaUJe SIS
YRl PAIvRIUOD BUINURUOD 10} Bulpting paziLoLd

51509 uonisod uew) Joyles SaoIes
10211p paoRyUed Bunuluod 10) Bupun) pazpUoLL

UGsesy

A £002 14310 00°L SSOIAIDG [BRURLT 091
Foadig piiys - jesunos diog
A £002 I SWBYSBIN BOUBUBUEBIN 00'L soueusjuep] Buping 010
A £002  J9s10M 301G Buiping 0071 sadialag BuidasyasnoH 010
N £002 J012UIPI00D WSUBIL $SBIN Q0L S30IUDG YSURIL 05Y
SO DIang
N £00Z 1 1351000 [BROS 0073 Ared pue piyd g1
N £002 Isepadg Hoddng soag uBWINY 00°L asep wiegy Buo gLg
S22]A19S UBWINH PUE j|eeH
ZUonsod  BRpuTur L Tons0d SonEed PUT
uwuoslad Jeap j9bpng jog
paysioqy JoN ‘suonisod papunjun pasodold jabpng £002
“HE PUR |11

10 uoneuBisap apn uomsod ay) pajeuILID JuswWaalbe BuilieBleq LO0Z-666L SUF Ul 0S| PUny 0} paaow ale suolisod asayl 19BpNg ‘8661 AU Ul "0 PUN} Ul AUSLLIO] SUOHISOd .,

198pNg £00Z Ul UM T14 00°G O} PSONPaL 3q 0} pasodold [9IoN

o0e

pepunjun 3.3 1301

‘paredionue 196pnq au veys uonegndod SR JSYNE JEMO™ N zooz 1300 [BUOR23L0D 00T rerJaany 010
Jueyg
‘51500 uolsod ueyy Jaylel SRS
03P pRORAUCO BUMURUOD o) Buipury pazguoud N 2002 WsIAAL R0 001 $80ISG DARASILILRY (5L
paysioqe aq 03 pasodosd SUONISOd g
2injng ay}
u] sesealoly voneindod Jajusn snusanr IxqIssod 1o Ay
Bues 104 omy Buiewss auy Suiaes| ‘zesL Ul paysiioge
2J5M SUOIISOd OM ] "PAIDNPUCD SEM M1AD) weibo:d reussjut
UE JBYE 8861 Ut papunjun amm suonsed noy Apuibuo N 2861 SISNIOA JSWSD BURANT 00T UOISIAC AIWE S JUSOSIIOPY
paysijeqy aq o} pasodold uonisod |
“SuooUry N 2661 <1 3SIAL 810 00°L
JOLR0 PUB [BOUSID JOL SIPIACIE JOPUSA BUE ‘ARUBUND "SONSHEIS I1¥SIdAL ysa[D B SE papunjun ApUand uonisod
peojases uo Bupuadap umop 10 dn abuetys ued Jopusa N 8661 %SO 00°L
A S i sjualuannbe) Buyels pajoenuos pajegoban N 0002 Josiuadng poddng onuouoo3 00°L UONBULIOJU[ H|ON PUB eI 051
$82IAJ9S UBLINH pue YHeaH
UGSETY Zuonisod PopuUriUn SP ] UOISod SUONIS0S UOISTAI]) Auswpedaq pung
Ul uosiad  Jeep 1obpng 0#

paNURUOY - SUOKISOd Papunyup JoBpng £00Z

/7871-0-088



CIVIL ENGINEER

FUNCTION OF THE JOB

Under supervision, to perform professional engineering work in the development, planning,
design, construction, and maintenance of transportation or soil and water conservation facilities;
and to perform other duties as required.

CHARACTERISTIC DUTIES AND RESPONSIBILITIES

1.

e N

o

10.
11.

12,
13.

14.

Prepares environmental assessments detailing the impact of proposed transportation
projects.

Provides detail such as cost estimates, {raffic, and dramage studies for evaluating and
recommendmg future highway projects.

Assists in the preparation of the five-year highway capltal plan,

Conducts research for design projects as required by federal and state regulations.
Prepares right-of-way plats, Iegal descriptions, roadway plans, cross-sections, and
specifications.

Performs complex engineering computatlons and usage of office automation systems
mcludmg computer assisted surveying, drafting and design systems (CADD) computer
mapping geographic information systems (GIS), and other automated engineering
applications.

Analyzes and evaluates traffic flow data, and uses the information to destgn traffic signal
installations and complex intersections,

Conducts drainage studies for proposed projects.

Prepares and reviews specifications, plans, and engineering practices, and inspects
contractor's work for highway construction projects.

Inspects and tests construction and maintenance materials used in highway and bridge
construction.

Prepares and administers contracts including ensuring that all specifications are met,
resolving disputes managing consultant filed personnel, inspecting and approving work,
and approving payments and change orders. s

Keeps accurate records and prepares complex and detailed documents and reports,
Establishes and maintains effective public and working relationships with the staff,
consultants, contractors, municipal and state agencies, other county departments, and the
public. '

Performs other duties as required.

QUALIFICATIONS

Essential Knowledge and Abilities

1.

Considerable knowledge of the engineering theories, principles, and practices applied in
the design, construction, maintenance, and repair of highways, bridges, and other
transportation structures including Wisconsin DOT and AASHTO standards, traffic
engineering or biclogical principles and practices relating to watershed protection,

stormwater management, soil erosion control, nonmetallic mining restoration, flood control,

NADRAFT\Civil Engineer.doc / 6 V=0 = a: X .
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Enrolled Ordinance #455-684
Adopted: 42/42£2000

SENIOR CIVIL ENGINEER

FUNCTION OF THE JOB

Under-supervisiendirection, to perform senler-advanced level professional engineering work in the
development, planning, design, construction, and maintenance of transportation or soil and water
conservation facliities; fo function as a project manager for these projects, and to perform other duties as

required.

CHARACTERISTIC DUTIES AND RESPONSIBILITIES

.
‘2.

10.

1.
12.
13.
14,
15.
16.

17.

transportation, iraffic, or environmentat,

Acts as a project manager by coordinating and supervising moderately large and complex fraffic,
transportation or soll and water conservation design, construction, and maintenance projects.

Develops specifications, cost estimates, RFPs, and bid documents for moderately-large and compiex |
civil engineering design and construction projects, and participates in the evaluation and selection of
consultants and contractors. '

Prepares and administers contracts inciuding ensuring that all specifications are met, resolving
disputes, managing consultant field personnel, inspecting and approving work, and approving
payments and change orders,

Prepares and reviews various comprehensive technical engineering reporis, plans, impact
statemenits, plats, and surveys.

Performs complex engineering computations and usage of office automation systems including:
computer assisted surveying, drafting and design systems (CADD), computer mapping geographic
information systems (GIS) and other automated engineering applications.

Administers the County-wide bridge mspection local bridge aid programs or stormwater related
practices; conducts site mspecllons reviews proposed project designs; and makes recommendaﬂcms
regarding maintenance and repalr

Manages and reviews lraffic engineering and safety studies: gathers and analyzes a variety of traffic
data; identifies iraffic safety problems; serves on County Safety Commission, recommends solulions
to reduce the number and severity of accldents on county roads; prepares annual highway system
Performance Benchmarking Report,

Determines in accordance with Federal, State and MUTCD standards appropriate sign placement and
signal design; supervises fleld crews for the installation of roadway signs, maintenance of traffic
signals and placement of pavement markings.

Acts as a project manager for the real estate acquisition and relocatton program including hiring and
managing of consuitants; resolving appraisal, negotliation, design, and other properly management
issues; and ensuring proper legal documentation and compliance with the appropriate statutes.
Determines, directs, and evaluates appropriate inventory surveys and makes recommendations for
any maintenance or repairing of civil engineering facilities.

Conducts public information meetings and hearings, and responds to and resolves agency, public and
media concerns regarding County transportation, er environmentat plans and projects, or iraffic or
safely related issués.

Supervises the work of technical engineering staff on design and construction projects.

Keeps accurate records and prepares complex and detailed documents and reports.

Prepares cost estimates and concept definition reports for projects included in the capital plan.
Establishes and maintains effective public and working relationships with consultants, contraclors,
staff, municipai and Slate agencies, other County departments, and the public.

Performs other duties as required.

Performs advanced engineering work in one of the following engineering specialties; civil, ’

/87-0-05F
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Enrolled Ordinance 453-000
Adopted-10/30/98

CLIENT SERVICES SPECIALIST

FUNCTION OF THE JOB

Under supervision, to provide intake, case management, and specialized transportation assistance to
individuals and families in need of information and referral services; to monitor, coordinate, and review the
various specialized transportation contracts; and to perform other duties as required.

CHARACTERISTIC DUTIES AND RESPONSIBILITIES

1.

10.
11.
i2.
13.
14.
15.

16.

Conducts routine assessments of client needs through intake calls, interviews, collateral contacts
and other investigations, develops a basic casework plan, and performs agreed-upon and
necessary casework services,

Makes home visits to assess for financial, psychiatric, community, nutritional or other human
service needs; initiates and coordinates the services required to safely keep the client in their
home and community.

Provides information, referral, advocacy, short term and crisis mterventlon to clients, their famities
and care givers.

Provides information to Informs-clients and their families in dealing W|th the issues of aging.
Arranges, coordinates and monitors specialized transportation services to meet the needs of
eligible clients.

Monitors and reviews the various specialized transportation contracts to ensure compliance in the
deiivery of services.

Develops and prepares policies and procedures for the daily operation of the specialized
transportation program.

Investigates complaints and resolves problems with the contracted services for the specialized
transportation program.

Determines the appropriate type and frequency of specialized transportation services needed and
approves the request for services.

Develops and implements tracking and coding systems to ensure program accountability and
control,

Participates in the development of contract language and specifications for the specialized
transportation program.

Develops and conducts fraining on the issues of aging to the staff of the contracted specialized
transportatlon providers.

Parhclpates in outreach activities to create public awareness and education on the issues of
aging.

Prepares and maintains detailed case records and transportatlon serwces data to make
appropriate recommendations.

Establishes and maintains effective working reia’uonshlps with program participants, staff,
contracted providers, and the pubiic.

Performs other duties as required.

QUALIFICATIONS

Essential Knowiedge and Abilities

1.

o »

NADRAFTVCLIENT SERVICES SPLST 4-24-02.D0OC

Considerable knowledge of departmental, governmental and community resources that can
provide services to clients,

Considerable knowledge of the principles and practices of modern specialized transportation
programs.

Working knowledge of the psycho-social and physiological aspects of aging, and of life Issues
affecting older adults. _

Working knowledge of human behavior and family and interpersonal dynamics.

Working knowledge of computer systems and software.

/89-0-08¥%
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Enrolled Ordinance-153-080
Adopted-10/30/98

NURSING AND SENIOR AGING-SERVICES SUPERVISOR |
FUNCT!ON OF THE JOB

Under direction, to assess, plan, coordinate, evaluate and administer nursing and health care to clients; to
train and educate clients, their families and care givers on nursing and health care; to supervise the
provision of information and assistance to older adults; and to perform other duties as required.

CHARACTERISTIC DUTIES AND RESPONSIBILITIES

1. Provides nursing and health care services, education and training to clients, their families and
care givers in their homes, at clinics and other locations.
2. Performs nursing and health care needs assessment; administers, coordinates andfor
recommends appropriate type and level of service; and provides information, referral and crisis
intervention. :
Plans, monitors, and evaluates current and Participates-indong range planning-and-evalualions-of |
nursing and aging services programs, and recommends and implements required changes.
Plans, coordinates and supervises the delivery of social, nursing and health services,
Maintains a medical and heaith care caseload; provides on-going support and counseling on the
physical aspects and effects of ag!ng
Consults and coordinates with service providers on md;wduat service plans from a nursmg and i
psychosocial perspecllve
7. Supervises the provision of information and assustance in such areas as housing modification,
treatment, medication administration, support services, diagnostic services, referrals and
maintenance of mobility,

ap

=2

8. Provides training to day-service providers in clinicai services and long-term care needs and I
concerns.
9. Reviews and approves requests for services and appropriate levels of home health_and; personal

care, adult day center daycare-and respite care services, caregiving assistance, and etder
abuse/neglect services..
10. Selects, assigns, trains, supervises and evaluates staff and handles any personnei concerns.
11. Assists in the preparation of the department budget, monitors and implements approved
expenditures, and determines need for and administers waiting lists for services. Prepares-and
provides-statistical-and-operationakinformalion-on-nursing-and-health-care-servicesinformation
and-assistance activitles,-and-othersocial-sendice programs-forinclusion-in-the-dapartment

budget-

12, Participates in the development and evaluation of requests for proposals; participates in the
development of the contract and monitors the delivery of contracted services.

13. Establishes and maintains effective working relationships with staff volunteers, vendors, program
participants, social service and government agencies, community groups, and the publlc

14, Coordinates with departmental staff to identify, access and provide a comprehensive plan of
services.

15, Coordinates and oversees the development and distribution of outreach and educational
materials,

16. . Assists in the development and application for and the administration of grants.

17.  Performs other duties as required.

QUALIFICATIONS

Essential Knowledge and Abilities

1. Comprehensive knowledge of modern nursing theories, practices, principles and procedures and
how they apply to the aging popuiation.

2, Comprehensive Considerable-knowledge of human services, communily agencies and resources. !

3. Considerable knowledge of the modern principles, practices, and techniques used in assessing,
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LAND INFORMATION MAPPING TECHNICIAN

FUNCTION OF THE JOB

Under supervision, to support the implementation, maintenance, and production of the digital map
information of the County-wide, computerized, integrated land information system; and to perform other
duties as required.

CHARACTERISTIC DUTIES AND RESPONSIBILITIES

1. Supports and assists in the implementation and maintenance of a computerized,
integrated, County-wide land information system.

2. Inputs existing paper maps or mylars into the Geographic Information System.,

3. Performs map update process, and performs edit checks to ensure consistency to existing
County mapping standards.

4, Imports data in various file formats from other users; translates and integrates the data

~ into the County Geographic Information System.

5. Develops complex maps for display and analysis.

6. Provides technical support for Geographic Information System to users in other
departments, government agencies and commercial entities by providing land information
data, training, project design assistance, troubleshooting aide, and application design
assistance as appropriate.

7. Maintains collection of digital and analog maps, aerial photographs and publications for

~ reference and sale and assists the public in this purchase.

8. Prepares and maintains detailed records, reports and metadata related to mapping.

9. Bstablishes and maintains effective working relationships with other departments,

-municipalities, government agencies, and commercial entities which utilize land
. information.
10.  Performs other duties as required.
QUALIFICATIONS

Essential Knowledge and Abilitics

1.

2.

NAGRIGINALNLANDINFOMAPTECH.DOC
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Considerable knowledge of spatial data bases, land information computer programming,
and computer graphics and mapping.

Working knowledge of geographic land information systems and their operation, uses,
and requirements.

Working knowledge of the principles and practices of land use planning, land surveying
and the public land survey system.

Working knowledge of the principles and practices of cartography and geography.
Working knowledge of the government and commercial entities, which utilize land
information and their requirements and interrelationships.

Ability to create, maintain, and update various maps and attribute data using geographic
information systems equipment.

Ability to perform technical rescarch work and analyze data used in mapping projects.
Ability to communicate effectively both orally and in writing; write clear and concise
reports; and make effective presentations.

/57-0-088
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Enroﬁed Ordinance #:
Adopted:

COMMUNICATIONS CENTER MANAGER

FUNCTION OF THE JOB

Under direction, of the Director of Public Safety plans, organizes, coordinates and manages the day to day
operations and functions within the public safety telecommunications center; to serve as a liaison with
agency members; and to perform other duties as required.

CHARACTERISTIC DUTIES AND RESPONSIBILITIES

L,

10.
i1,
12.
13.
14,

i5.

16,

Responsible for the daily operations of the communication center including the investigation and
evaluation of system complaints from communities and the public, development of
recommendations for solutions when necessary to ensure the quality, reliability, and timeliness of
services provided.

Directs the installation, operation and maintenance of center equipment; including dlspatch
consoles, radio systems, computer and other data and equipment.

Reviews, revises, and administers established work methods, policies, procedures, and schedules
to ensure effective and efficient operations.

Directs and participates in the selection and evaluation of employees in the emergency
communications center.

Assigns, reviews, supervises, and evaluates the work of supervisory and line staff and handles
personnel issues of the staff.

Participates in the development and preparation of detailed annual reports and operatlonal budgets
including projections of expenditures and revenues, analysis of aiternative funding sources,
analysis of program and operating costs; the development and review of fee schedules and service
rates, and preparation and presentations of detailed justifications.

Represents the department to local governments and private entities, works with various
committees, officials, agencies, and the general public; and furnishes information regardmg the
operations of the dispatch functions.

Monitors periodic performance testing of electronic and mechanical equipment; coordinates
purchase of, repairs to, and modifications of communications center equipment; assists in planning
for growth expansion.

Responsible for the operation of radio transmitters in accordance with Federal Communications
Commission rules and regulations.

Investigates complaints of unauthorized information release; resgfonds to requests for information;
reviews security logs and reports, and recorded tapes of center activities,

Directs and oversees the initial and in-service training for communication center staff.
Coordinates and participates with police, fire and emergency medical service user groups in the
development and implementation of standard operating policies and procedures relating to the
dispatch of their services.

Identifies operational issues and recommends alternatives for service delivery for municipalities
participating in a countywide dispatch operation.

Monitors federal and state statutes and regulations related to public safety dispatch operations and
recommends changes as necessary.

Establishes and maintains effective working relations with staff, vendors, dispatch user groups,
and the general public.

Performs other dutics as required.

NADRAFT'COMMUNICATIONS CENTER MANAGER DOC /787~ P/ .—05 8



Enrolled Ordinance #:
Adopted:

DIRECTOR QF PUBLIC SAFETY
FUNCTION OF THE JOB
To be responsible for the development, administration and direction of a consolidated emergency
telecommunications system, central radio service operations, emergency management functions, and

facility security programs; and to perform other duties as required.

CHARACTERISTIC DUTIES AND RESPONSIBILITIES

1. Serves as the department head and directs the overall operations of the department and supervision
of the staff.
2. Directs, plans and administers the overall operation of the County Public Safety Communications

Center including cooperative working arrangements with participating jurisdictions for the
computer aided dispatch of law enforcement, fire, and EMS.

3. Acts as the County’s representative to the public and to all participating government jurisdictions,
including cities, towns and villages in the development of department policy.
4. Advises the County Executive, and coordinates input and feedback from participating police and

fire jurisdictions, elected and appointed department heads, municipalities, citizen boards, various
committees, commissions, and the general public on department practices, policies, and
operations.

5. Directs the preparation and implementation of the department’s sirategic plan including the
operational policies, goals, and objectives,

6. Ensures that all complaints are investigated and addressed according to policy and procedures.

7. Develops and implements a public information program for citizen access to the 911 system and
makes public presentations.

8. Directs the preparation and administration of the department’s operating and capital budget and
the authorization and implementation of approved expenditures. ’

9. Directs the development and implementation of new prograris and services and the evaluation of
the effectiveness of existing ones.

10. Directs the selection, supervision, training, and evaluation of department staff; and is responsible
for the department’s overall direction.

11. Oversee the establishment, revision, and administration of work methods, policies, procedures and
scheduled to insure effective and efficient operations.

12, Directs the development, implementation, and maintenance of cmprehensive policies and

~ procedures regarding the department’s services and programs.

13. Directs the Radio Services Operations including strategic planning, business and project
management, policy and procedure development, financing, and interagency participation.

14, Directs the Emergency Government Division in the preparation for and response to natural and

technological hazards that impact Waukesha County residents.

15. Meets regularly with the Sheriff, Chiefs of Police, Fire Chiefs, EMS, or their designated
representatives as well as the Communication Center staff to review policies, operational
procedures, resolve problems, and plan for new or revised services,

16. Directs the preparation of periodic and special reports, statistical, financial, and other records.

17. Develops and maintains effective working and public relations with representatives of federal,
state and local government, technical advisory committees, municipalities, police, fire and EMS
officials, community officials, and the general public

18. Performs other duties as required.

NADRAFNRDIRECTOR OF PUBLIC SAFETY.DOC /6 7“0—058
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Enrolled Ordinance #:
Adopted:

TELECOMMUNICATIONS TRAINING COORDINATOR

FUNCTION OF THE JOB

Under supervision, of the Communication Center Manager to perform work in the planning, development,
coordination and presentation of the training to new and current emergency communications center
employees; and to perform other duties as required.

CHARACTERISTIC DUTIES AND RESPONSIBILITIES

L. Researches, develops, coordinates and presents training for emergency communications center
personnel.

2. Coordinates and provides initial and in-service training for communications center staff, and
develops appropriate training materials and methods.

3. Participates in interviews of applicants for telecommunications positions in the department,

- evaluates the potential of cach applicant, and recommends selections for approval.

4, Conducts formal and informal needs assessments, and assists in determining appropriate fraining
needed to improve center function.

5. Identifies, evaluates and modifies the training programs completed by the emergency
communications center personnel,

6. Develops and implements performance standards, training evaluation process and tools.

7. Researches, negotiates, coordinates and monitors contracted services fo provide employee training;
incorporates this training into the overall curriculum,

8. Develops orientation and training sessions for agency customers including law enforcement, fire
and emergency medical service personnel.

9, Determines the most effective method of delivering training, which may include classroom, on the
job, and simulation.

10, Develops, prepares and monitors the training budget.

11 Makes recommendations and assists in the development and implementation of policies and
procedures relating to police, fire and emergency medical service telecommunications.

12. Evaluates current staff to function as trainers,

13. In unforeseen situations, answers incoming emergency and non-emergency phone calls using the
computerized equipment; dispatches and communicates by computer with mobile unites in the
field.

14, Prepares and presents detailed oral and written reports as requiret;

15. Establishes and maintains effective working relations with staff, vendors, dispatch user groups and
the general public.

16. Performs other duties as required.

QUALIFICATIONS

Essential Knowledge and Abilities

1.

[ s

Comprehensive knowledge of the modern principles and practices used in the development and
presentation of employee training including initial and in-service training and education.
Considerable knowledge of adult learning theory and of curriculum developraent.

Considerable of leadership principles, communications skills, and group dynamics,
Considerable knowledge of standard operating procedures for law enforcement, fire service, and
emergency medical communication centers, including the operation and capabilities of radio,
telephone and other radio, telephone and data equipment.
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The reyised Table I and fiscal note reflect the creation of a RFT

'NOTE:

psychiatrist positicn and the abolishment of a RPT (.8) psychiatrist position

in the Health & Human Services Dept,
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PRaPaSED ORDBINANCE (-0 0525

FISCAL NOTE REVISED 10/1/02

CREATE NEW AND ABOLISH POSITIONS; APPROVE RECLASSIFICATIONS; ESTABLISH
SALARY PLACEMENTS OF NON-REPRESENTED POSITIONS RESULTING FROM
REVIEW OF NON-REPRESENTED CLASSIFICATIONS; MODIFY SUNSET PROVISIONS OF
CERTAIN POSITIONS.

Section I and corresponding Table I of this ordinance detail the 2003 budgeted costs of creating 6,75 FTE
positions, including salaries, benefits and associated operating expenses, is estimated to be $550,131. This is
offset by 1.68 FTE related position abolishments with cost reductions of $178,240 and an estimated $147,154
from additional new revenues and expenditure reductions. This results in a net 5,07 FTE position increase
and a net tax levy increase of $224,737. An additional position abolishment of 1.00 FTE reduces the net tax
levy by $42,702 for a net tax levy increase of $182,035. In addition, 3.00 FTE positions not funded in the
current (2002) budget are proposed to be abolished at no levy impact,

Section II and corresponding Table II of this ordinance reclassify 5 position classifications (affecting 5.00
FTE), with an estimated 2003 expenditure increase and associated offsetting revenue funding resulting in a
tax levy impact totaling $0.

Section HI and corresponding Table I of this ordinance provide recommended equity adjustments for three
position classifications (affecting 5,50 FTE) results in an estimated 2003 cost of $4,426 for a net tax levy
impact of $4,426.

Section IV of this ordinance modifies the funding levels for 3 positions with sunset clauses and removes the

sunset clause for the Senior Services Benefit Specialist. The potential increase in levy funding for the
positions (based on 2003 budget dollars) is estimated at a maximum of $66,000.

A summary of the overall net tax levy impact of this ordinance is as follows:

2003 Net Tax

Ordinance Levy Impact
Section I: Net Create and Abolish Direct . $182,035
Section I: Reclassifications $0
Section III: Equity Adjustments $4,426
Total $£186,461

///2 2Lt - /
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PRoPoSEDN ORDINANCE 157-0-088

FISCAL NOTE REVISED 10/1/02

CREATE NEW AND ABOLISH POSITIONS; APPROVE RECLASSIFICATIONS; ESTABLISH
SALARY PLACEMENTS OF NON-REPRESENTED POSITIONS RESULTING FROM
REVIEW OF NON-REPRESENTED CLASSIFICATIONS; MODIFY SUNSET PROVISIONS OF
CERTAIN POSITIONS.

Section I and corresponding Table I of this ordinance detail the 2003 budgeted costs of creating 6.75 FTE
positions, including salaries, benefits and associated operating expenses, is estimated to be $550,131, This is
offset by 1.68 FTE related position abolishments with cost reductions of $178,240 and an estimated $147,154
from additional new revenues and expenditure reductions. This results in a net 5.07 FTE position increase
and a net tax levy increase of $224,737. An additional position abolishment of 1.00 FTE reduces the net tax
levy by $42,702 for a net tax levy increase of $182,035. In addition, 3.00 FTE positions not funded in the
current (2002) budget are proposed to be abolished at no levy impact.

Section I and corresponding Table I of this ordinance reclassify 5 position classifications (affecting 5.00
FIE), with an estimated 2003 expenditure increase and associated offsetting revenue funding resulting in a
tax levy impact totaling $0.

Section Il and corresponding Table IH of this ordinance provide recommended equity adjustments for three
position classifications (affecting 5.50 FTE) results in an estimated 2003 cost of $4,426 for a net tax levy
impact of $4,426.

Section IV of this ordinance modifies the funding levels for 3 positions with sunset clauses and removes the

sunset clause for the Senior Services Benefit Specialist. The potential increase in levy funding for the
positions {(based on 2003 budget dollars) is estimated at a maximum of $66,000.

A summary of the overall net tax levy impact of this ordinance is as follows:

2003 Net Tax

Ordinance Levy Impact
Section I: Net Create and Abolish Direct $182,035
Section I: Reclassifications | $0
Section III: Equity Adjustments ' $4,426
Total $186,461

C/ﬁém//ﬂmw \

an A. Cummings
D ector of Administration
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Ordinance 157-0-058
The ordinance was adopted on a vote of 34 — 0 minus the following positions, which were asked to be

pulled by Supetvisors Jeskewitz and Thomas:

Jeskewitz — three positions for Public Safety
Thomas -- senior information systems professional in
Non-departmental ‘
Communication Center Manager was defeated 20 — 4
Telecommunications Training Coordinator was defeated 19 — 14

Director of Public Safety was defeated 16 - 17

Senior Information Systems Professional was defeated 19 - 14



	Enrolled Ordinance
	Committee
	Table I
	Table II
	Table III
	Table IV
	Amendment



