ENROLLED ORDINANCE 181-05

ADOPT STATE OF WISCONSIN PUBLIC RECORDS BOARD’S RECORDS RETENTION
SCHEDULES AND TEXT AMENDMENTS TO CHAPTER 3, ARTICLE VI, DIVISION 2 OF
THE WAUKESHA COUNTY CODE OF ORDINANCES RELATED TO THE ADOPTION OF

THE STATE OF WISCONSIN PUBLIC RECORDS BOARD’S RECORDS RETENTION
SCHEDULES

WHEREAS, the Department of Administration’s Records Management Division (DOA-RM) has
completed analysis of records retention schedule records series for all County
departments/divisions and the State of Wisconsin Public Records Board (WPRB) adopted record
schedules: and

WHEREAS, during the records retention schedule analysis process, DOA-RM’s comparison to
the WPRB retention schedules resulted in a recommendation to adopt the WPRB’s schedules and
process to update and maintain schedules to take advantage of the efficiency and consistency of
following a statewide retention schedules; and

WHEREAS, it is necessary to amend Chapter 3, Article VI, Division 2 sections of the Waukesha
County Code of Ordinances to reflect the adoption of the State of Wisconsin Public Records
Board (WPRB) general record schedule for counties, statewide general record schedules, and
unique Waukesha County record series approved by the WPRB; and

WHEREAS, the general record schedule for counties and statewide general record schedules are
republished and available for use at the WPRB website.

THE COUNTY BOARD OF SUPERVISORS OF THE COUNTY OF WAUKESHA ORDAINS
the State of Wisconsin Public Records Board’s general record schedule for counties and
statewide general record schedules are adopted and shall be filed with the Waukesha County
Clerk.

BE IT FURTHER ORDAINED, Chapter 3, Article VI Public Records, Division 2, Records
Retention, Sec. 3-66 of the Waukesha County Code of Ordinances be repealed and recreated to
read:

Sec. 3-66 Purpose.

The purpose of this chapter is to establish a county-wide records retention schedule through the
adoption of the Wisconsin Public Records Board’s general records schedule for counties,
statewide general record schedules and unique Waukesha County record series approved by the
State Public Records Board. Additionally, it authorizes destruction of county records pursuant to
these schedules on an annual basis. Record custodians do not have the authority to destroy
records prior to the established retention period unless such records have been digitally or
photographically reproduced as original records pursuant to section 16.61(7), Wisconsin
Statutes, and any applicable section of this Code. If there is not a specific law requiring a specific
retention period, all records must be retained seven (7) years unless the Wisconsin Public
Records Board fixes a shorter period.

If a record custodian seeks to establish a retention period of less than seven (7) years for records
not identified on the Wisconsin Public Records Board’s general records schedule for counties or
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statewide general record schedules they shall follow the State Public Records Board process in
accordance with sec. 16.61, Wisconsin Statutes for specific Record Disposition Authorizations
(RDASs) as facilitated by the Waukesha County Records Retention Committee.

BE IT FURTHER ORDAINED Chapter 3, Article VI Public Records, Division 2, Records
Retention Sec. 3-67 of the Waukesha County Code of Ordinances be repealed and recreated to
read:

Sec. 3-67 Definitions.
As used in this division:

Legal custodian means the individual responsible for maintaining records pursuant to section
19.33 Wisconsin Statutes.

Record means record as defined in section 19.32(2), Wisconsin Statutes.

County Records Retention Committee means the group responsible for review of record retention
schedules and the coordination of record series adoption by the State Public Records Board.
Committee membership includes the designees of the Director or Administration, Corporation
Counsel and the legal custodian (e.g. Department Head) of the records under review.

BE IT FURTHER ORDAINED Chapter 3, Article VI Public Records, Division 2, Records
Retention Sec. 3-68 of the Waukesha County Code of Ordinances be repealed and recreated to
read:

Sec. 3-68 Historical society notification.

Unless notification requirements have been waived by the state historical society of Wisconsin,
prior to the destruction of any public record described in this division, at least sixty (60) days'
notice in writing shall be given to the state historical society of Wisconsin. This division shall
not be construed to authorize the destruction of any public record after a period less than
prescribed by statute or state or federal administrative regulation

BE IT FURTHER ORDAINED Chapter 3, Article VI Public Records, Division 2, Records
Retention Sec. 3-71 of the Waukesha County Code of Ordinances be repealed and recreated to
read:

Sec. 3-71 Preservation of county records.

County records may be kept and preserved by any means approved by the county board and
allowed by Wisconsin Statutes. County records may be kept and preserved through the use of
photographic or digital means meeting the applicable standards established in section 16.61(7),
Wisconsin Statutes. After verification that destruction is allowed, paper records may be
destroyed if these records are to be preserved in accordance with this section.

BE IT FURTHER ORDAINED Chapter 3, Article VI Public Records, Division 2 Records
Retention Sec 3-72 be repealed.

File Number: 181-0-006



ADOPT STATE OF WISCONSIN PUBLIC RECORDS BOARD’S RECORDS RETENTION SCHEDULES AND TEXT
AMENDMENTS TO CHAPTER 3, ARTICLE VI, DIVISION 2 OF THE WAUKESHA COUNTY CODE OF ORDINANCES
RELATED TO ALLOW THE ADOPTION OF THE STATE OF WISCONSIN PUBLIC RECORDS BOARD’S RECORDS
RETENTION SCHEDULES

Presented by:
Executive Committee

/(»?.52 2l —/QWM”{M A

Jf{me/sA Heinrich/ Chair f

/,Iy/

/Jkewh Hamn“ltt J1St Vice Chair

_Aacob LaFontain, 2™ Vice Chair

D 7

Timoth{x Dondlinger

Lttt Hwerd._

\_Christine M. Howarc] ;

Q}/\m\ﬂ

‘_\._.é/ y
Brian Meier

Jorny Mol

Larry Nelsc@

The foregoing legislation adopted by the County Board of Supervisors of Waukesha County, Wisconsin,
was presented to the County Executive on:

Date: (DA -79- 2024 @/MZJM vy 777

unty Clerk

The foregoing legislation adopte%e County Board of Super\nsors of Waukesha County, Wisconsin, is
hereby:

Approved:

Vetoed:

Date: @'/‘"DZGLQ , @/Lj%

Paul Farrow, County Executive

181-0-006



VOTE RESULTS

Consent Agenda

| Dl Styza

D2 - Eucllde
?D3 Gscheldmeier
D4 -Batzko
;'DS Dondllnger

D6 Walz

D7 La Fontain ABSENT

DS K?E‘?WPPP% B
D9 Heinrich i

i 05 26 2026 County Board Meetmg

%Maﬂa 2026 County Board Meeting

D12 - Wolff
D13 - Leisemann ABSENT ‘D21 o' Brlen _

3 D15 - Kolb

23 AYE 0 |NAY 0 ABSTAIN | 2 |ABSENT

D10 Thieme
D11 - Howard

.\ AYE ?D19 - Enriquez

1D25 Johnson

AYE \ D20 - Schellinge r” o

17 Yes Votes Needed

D14 - Nissen 3 lD22 Gryczka

D23 Hammltt

D16 - Crowley
D17 - Meier

D18 - Nelson -

D24 Schroeder

OpenMegfing




Neliie JiE e I N R S

11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36
37
38
39
40
41
42
43
44
45
46
47
48

ADOPT STATE OF WISCONSIN PUBLIC RECORDS BOARD’S RECORDS RETENTION
SCHEDULES AND TEXT AMENDMENTS TO CHAPTER 3, ARTICLE VI, DIVISION 2 OF
THE WAUKESHA COUNTY CODE OF ORDINANCES RELATED TO THE ADOPTION OF

THE STATE OF WISCONSIN PUBLIC RECORDS BOARD’S RECORDS RETENTION
SCHEDULES

WHEREAS, the Department of Administration’s Records Management Division (DOA-RM) has
completed analysis of records retention schedule records series for all County
departments/divisions and the State of Wisconsin Public Records Board (WPRB) adopted record
schedules; and

WHEREAS, during the records retention schedule analysis process, DOA-RM’s comparison to
the WPRB retention schedules resulted in a recommendation to adopt the WPRB’s schedules and
process to update and maintain schedules to take advantage of the efficiency and consistency of
following a statewide retention schedules; and

WHEREAS, it is necessary to amend Chapter 3, Article VI, Division 2 sections of the Waukesha
County Code of Ordinances to reflect the adoption of the State of Wisconsin Public Records
Board (WPRB) general record schedule for counties, statewide general record schedules, and
unique Waukesha County record series approved by the WPRB; and

WHEREAS, the general record schedule for counties and statewide general record schedules are
republished and available for use at the WPRB website.

THE COUNTY BOARD OF SUPERVISORS OF THE COUNTY OF WAUKESHA ORDAINS
the State of Wisconsin Public Records Board’s general record schedule for counties and
statewide general record schedules are adopted and shall be filed with the Waukesha County
Clerk.

BE IT FURTHER ORDAINED, Chapter 3, Article VI Public Records, Division 2, Records
Retention, Sec. 3-66 of the Waukesha County Code of Ordinances be repealed and recreated to
read:

Sec. 3-66 Purpose.

The purpose of this chapter is to establish a county-wide records retention schedule through the
adoption of the Wisconsin Public Records Board’s general records schedule for counties,
statewide general record schedules and unique Waukesha County record series approved by the
State Public Records Board. Additionally, it authorizes destruction of county records pursuant to
these schedules on an annual basis. Record custodians do not have the authority to destroy
records prior to the established retention period unless such records have been digitally or
photographically reproduced as original records pursuant to section 16.61(7), Wisconsin
Statutes, and any applicable section of this Code. If there is not a specific law requiring a specific
retention period, all records must be retained seven (7) years unless the Wisconsin Public
Records Board fixes a shorter period.

If a record custodian seeks to establish a retention period of less than seven (7) years for records
not identified on the Wisconsin Public Records Board’s general records schedule for counties or

| Referred on: 05/07/26 | File Number: 181-0-006 | Referred to: EX




49
50
51
52
53
54
55
56
57
58
59
60
61
62
63
64
65
66
67
68
69
70
71
72
73
74
75
76
77
78
79
80
81
82
83
84
85
86
87
88
89
90
91
92
93
94
95
96

statewide general record schedules they shall follow the State Public Records Board process in
accordance with sec. 16.61, Wisconsin Statutes for specific Record Disposition Authorizations
(RDASs) as facilitated by the Waukesha County Records Retention Committee.

BE IT FURTHER ORDAINED Chapter 3, Article VI Public Records, Division 2, Records
Retention Sec. 3-67 of the Waukesha County Code of Ordinances be repealed and recreated to
read:

Sec. 3-67 Definitions.
As used in this division:

Legal custodian means the individual responsible for maintaining records pursuant to section
19.33 Wisconsin Statutes.

Record means record as defined in section 19.32(2), Wisconsin Statutes.

County Records Retention Committee means the group responsible for review of record retention
schedules and the coordination of record series adoption by the State Public Records Board.
Committee membership includes the designees of the Director or Administration, Corporation
Counsel and the legal custodian (e.g. Department Head) of the records under review.

BE IT FURTHER ORDAINED Chapter 3, Article VI Public Records, Division 2, Records
Retention Sec. 3-68 of the Waukesha County Code of Ordinances be repealed and recreated to
read:

Sec. 3-68 Historical society notification.

Unless notification requirements have been waived by the state historical society of Wisconsin,
prior to the destruction of any public record described in this division, at least sixty (60) days'
notice in writing shall be given to the state historical society of Wisconsin. This division shall
not be construed to authorize the destruction of any public record after a period less than
prescribed by statute or state or federal administrative regulation

BE IT FURTHER ORDAINED Chapter 3, Article VI Public Records, Division 2, Records
Retention Sec. 3-71 of the Waukesha County Code of Ordinances be repealed and recreated to
read:

Sec. 3-71 Preservation of county records.

County records may be kept and preserved by any means approved by the county board and
allowed by Wisconsin Statutes. County records may be kept and preserved through the use of
photographic or digital means meeting the applicable standards established in section 16.61(7),
Wisconsin Statutes. After verification that destruction is allowed, paper records may be
destroyed if these records are to be preserved in accordance with this section.

BE IT FURTHER ORDAINED Chapter 3, Article VI Public Records, Division 2 Records
Retention Sec 3-72 be repealed.

| Referred on: 05/07/26 | File Number: 181-0-006 | Referred to: EX






