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DOWN PAYMENT ASSISTANCE

SHOMEconsortium FORGIVABLE LOAN PROGRAM
# Sarving the hoiming needs of vesidenty of Jefforsun,

Orauless, Wadhingron & Wowkasha Courries
LENDER PARTICIPATION AGREEMENT
Date:
Lender's Name:
Address:
Clty, State, Zip:
Contact Person:
Telephone Number:
FAX Number;
Emall Address:
This HOME Consortium Lender Participation Agreement {"Agreement”) is made between Waukesha
County and the above named Lender. The Lender named above hereby requests to participate in the
HOME Consortium Down Payrent Assistance Program,

Cerfification

The Lender certlites that it will adhere to all the provislons contained in the Program Manual and the
terms and conditions detailed herein,

Terms and Conditions

1. Definltions. "Application” means the application submiited by Waukesha County to the HOME
Consorfium, it successors and assigns, of any other funding source which has the authority fo
allocate federal HOME funds for the benefit of ligible financlal Institutions in the State of
Wisconsin, which is effective beginning April 1, 1998 or until funds expire. An eligible financial
Ingtitution under this Agresment, notwithstanding any referance to the contrary in any Waukesha
County Agreement, Is any corparation licensed or reglstered in Wisconsln to orlginate first
mortgage loans. All funds awarded under this Appllcation are available on a first~come, firgt-
served basis. Waukesha County makes no representations or promises that funds will be
available for any of the Lender's particular projects. The Lender Is required to ensure that funds
used for each of its particular projects will be fullyin compliance with the Application. Funds
reserved for a pariicular project are not transferable without the prior consent of Waukesha
County. .

2. Regulations. As the Program Manual incorporates all raquired governing regulations, Lender
agrees to be bound by said Manual, as may be amendad from time totime.

3. Reporting. Lender agrees to provide information regarding the use of funds, as may be
reasonably required by Waukesha County in order for Waukesha County to perform its duties
under the terms of its confract with the HOME Consortium.

Program Adminlstrator: Waukesha County
616 W. Moreland Bivd,, Room AC320, Waukesha, W1 53188
Phone: 262-808-8170 ¢ Fax: 262-898-8510

Emall: dnarus@waukeshacounty.goy




4, Servicing. In exchange for the relmbursement of each HOME Consortium DPA loan, Lender
acknowledges and agress to grant, sell, assign and convey to Waukesha County each mortgage
and the servicing rights of each HOME Consortlum DPA lean and all menay due and fo be bacome
due and all Hights that accrued under the martgage.

6. Recapture. If the recapture of the DPA loan is required pursuant to the Program Manual, Lender
agrees fo fully cooperate with respect to any necessary action taken to ensure that recaptured
funds are retumed to the HOME Cansortium.

6. Indemnification, Lender certlfies that it recognizes and agrees that Waukesha County shall be the
agent for the HOME Consortium DPA loan program. Lender agress that i shall Indemnify, refease
and hold harmless, and defend Waukesha County and its directors, officers, employees and
agents from and against any liability, claims, demands, obligations or contentions asserted by
Borrower ar any other person or antlity, including without limitation all attorney’s fees, whether or
not sult s Instituted, and other costs and expenges connected tharewlth, arising out of or in any
manner connected with this Agreement or the setvices provided hersunder unless such claim is
due to fraud or misreprasentation on the part of Waukesha County.

7. Repragentafions and Warranties, Lender represents and warrants that it will orginate, close and
deliver to Waukesha County deferred |eans in campliance with the Program Guidelines. Lender
acknowledges and agrees that Waukesha Countly is under no obligaflon to reimburse Lender for
HOME Consortium DPA loans delivered to Waukesha County that do not mest Program
Guldslines,

8. Authorlty. Lender represents and warrants to Waukesha County that it has full corporate power
and authority and has received all corporate and governmental authotizatlons and approvals as
mey be required to enter into and perform Its obligations under this Agreement.

9. Program Compllance Fee. Lender agrees to pay Waukesha County a $200 fee for sach HOME
Consortium DPA loan to offset program expenses.

For:
{Name of Lender)
By:
{Tltle)
{Typa name of Authorized Officer)
{Signature of Authorized Offlcer)
Dated:

For: Waukesha County ~ Communify Developmeht

By:

Kristin Silva, Community Development Manager

Dated:

Reaturn this form ta the Program Administrator at the address shown below.

Program Administrator: Waukesha Counly :
5156 W. Moreland Bivd,, Room AC320, Waukesha, W] 53188
Phone: 262-856-8170 « Fex: 202-896-8510
Emall; dnarus@waukeshacounly,gov




DOWN PAYMENT ASSISTANCE
FORGIVABLE LOAN PROGRAM

Barvligg che hnustog nenfsof wddents of Jeffamon,
Craukge, Wasingron & WhukeshaCrounties

PROGRAM GUIDELINES

Eligible Areas Properties located in the countles of Jefferson, Ozaukee, Washington
and Waukesha (see Eliglhls Argas sheet for exceptions)

Minimum/Maximum Loan Per $1,000/$10,000
Household agtual amount based on household need (financing gap)

Repayment Terms Funds are extended as a 5-year forgivable loan, There are no monthly
paymants with this loan and it is interest free. 20% of the loan Is
forglven for each full year during the 5-year retention period. After 5
yoars the loan is fargiven, If the mortyagad property is sold, transferred’
or ceases to be the borrower's primary residence before the end of the
S-year perlod, the HOME Consortium will recaptura the unforgiven
porficn of the Joan, or any net procesds,

Eligible Borrowers Borrowers with total annual housshold incomes at or balow 80% of
county medlan income, adjusted for family size (see Income Limits
sheat)

Borrowers with |TIN's must sign the Qualifled Alien Submission Form
and pravide the lender with the required documentation of immigration
stabug

Debt Ratlos ‘ ‘ Houslhg debt-to-incomea ratle no lower than 18%

Total debt-todhcome ratio no higher than 50%

Eligible uses Down payment, closing costs, costs required by the lender to be paid In
advance (jtems must be detalled on the Settlament Statement), escrow
reserves depositad with the fender, and home buyer counselingfees

Eligible Properties Owner-occupled, single-farmily attached or detached residences or
condominiums

Maximum Purchase Price Purchase price limits apply (see Purchase Price Limits sheet).

First Mortgage Financing Conventional (fixed or adjustable rate), Fannie Mae, Freddie Mac,
WHEDA, Faderal and State VA, Habltat for Humanity, FHA

For FHA loans the FHA Mortgage, Retention and
Subordination Agreement must be used instead of the standard
Morfgage and Assignment forms

Interest rate on the first mortgage cannot exceed the WHEDA rate by
more than 2%

Points, fees and other charges on first mortgaga must not be excessive
of unreasonable

Subsidy Layetihg May be combined with other federal, state and local grants or loans

Home Buyer Counsaling One-on-che home buyer counseling with a8 HOME Consortium-
approved counseling agency is reguired for all home buysrs,

tnspection ' Property must pass the HOME Consortium Code Requirements
Inapection to quallfy far a DPA loan

Contact persons Debble Narus 262-896-8170

Pregram Administeator: Walkesha County
§16 W. Moreland Bivd., Room AGC320, Waukesha, W £3188
Phone: 262-896-8170 « Fax: 262-896-8510

Emall: dnarus@wsaukeshacounty.gov




Particlpating Lender Enrellment
1.
2.
3

Rasarving Funds

1.
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DOWN PAYMENT ASSISTANCE

MEconsortium
Orevkse, Washingron & Wankesha Coinstlen :

STEP-BY-STEP LENDER PROCESS

Execute the HOME Consortium Lender Participation Agresment to enroll.

Return the execlted Agresment to Waukesha County.

There Is no fee to participate in this program, however there is a $200 processing fee for each
DPAlcan closed, This fee cannot be passed on to the borrower.

Lender will qualify the home buyer(s) according to the Program Guldelines which Include:

a. Household Income — total household income cannot exceed 80% of county madian
income adjusted by household slze, (See Househald Income Calculation section below)

b. ITIN holders must sign the Quallfied Alien Submisslon Form and provide the lender with
the required documentation of Immigratlon status. The lender must provide this infarmation
to Waukesha County prior to closing.

o, First mortgage programs — eligible first morigage programs include Conventional (fixed or 1
adjustable rate), Fannie Mae, Freddie Mac, WHEDA, Federal and State VA, USDA Rural
Development, Habitat for Humanity and FHA. The interesi rate must be locked for at least
5 years and the loan term must be at least 5 years. Interest only morigage are not sligible.

d. Property types — only one-unit properties are eligible. This includes single family attached or
datached and condominiumproperties,

e. Purchase price ~ eligible properties ars subjact to purchase price limits by county.

f.  County ~ property must be located in Jefferson, Ozaukee, Washington or Waukesha
County. See Eligible Areas sheet for exceptions.

g. DebtRatiog ~ Front-end (housing) ratle minimum of 18%. Back-end {total debt) ratio
maximum of 50%. ‘

h.  Reserving Funds — There must be an accepted offer to purchase prior to reserving funds.

Voluntary Acquisitlon — This form must be provided to the seller at the time the offer to purchase is
made, The form notifles the seller that if the sale does not go through, their home will not be
aoquired by the HOME Consortium (or the home buyers) by eminent domain. This form is used to
satlsfy the requirements of the Uniform Relocation Assistance and Real Property Acquisition
Pollcles Act (URA). A copy of the completed form should be provided to us with the reservation
materials. :

A Lender who has Identified a qualifled HOME Consortium DPA home buyer will complete and
omail all the decumentation listed on the Reservation Checkllst to Waukesha County.

Walkesha County will review the reservation materials and will contact Lender regardlng Initial
approval/disappraval of DPA loan, {Carrying out this step before closing ensuras that errors in the
income calculation wlll be caught before closing. Identifying an efror In income compliance after
closing may prohibit the lender from recelving these funds for that transaction.) This process
should be completed by Waukesha County within 5 business days of recelpt of all required
documentation. A Loan Approval Letter will be sent to the lender uponh completion of the Income
verification. If the first mortgage amount thanges, the lender must report the change to the
Administrator In writing forapproval.

Funds can be reserved for a maximum of 90 days. Lenders should contact Waukesha County if an
extenslon Is required.

Program Adminlstrator: Waukesha County
516 W. Moreland Blvd,, Room AG320, Waukashs, VWi 53188
Phone: 262-896-8170 @ Fax: 262-898-8610

Emall: dnarus@waukeshagounly.gov




Lead-Based Paint Disclosure

The DPA program is funded with federal funding through the U.S, Department of Housing and Urban
Development. A requirement of receiving federal funding Is that the home buyer be provided with
information about lead-based paint and/or lead-based paint hazards. For all homas built prior to 1978 the
lender will ensure the home buyer signs and retums a lead-based paint disclosure form and pamphlet,
The home buyer must Initial, sign and date the disclosura form. The household cannot recelve HOME
DPA funding unfess the disclosure form Is completed and returned,

Household In¢come Calculation

1.

income must be calculated basod on HUD's [Part § Definition. Below is a summarized description
of this method, please see the Income Guidelines for more detalled information:

a. Incoma ellgibllity is based on anticipated income over the next 12 month period.

b. Included In income are wages, business income, interest & dividend Income, retirement &
insurance income, unemployrment & disability Income, welfare assistance, alimony, child
support & gift Incoms, and Armed Forces income. )

¢. Source documents include wage statements, interest statements, unemployment
compensation statements, child support statements, bank stataments, ofc. For self-
employed home buyers, two privr year tax returns and a year-to~date Income and expense
statement will be required,

As stated above, income will be verifiad by Waukesha County prior to closing.

Home Buyer Gounseling

1.
2,

One-on-one counseling with a HOME Consortium-approved counseling agency is required forall
home buyers. There ls no eost to the homebuyer for this servics,

In order to recelve reimbursament for the DPA lean funds advanced at closing, the Lender must
include the Cerlificate of Achievement that the Lender recelves from the counseling agencyupon
completion of counseling with the elosing documents sent te Waukesha County after closing.

Housging Inspection

1.

A home Inspaction is required for all properties receiving HOME Conhsortium DPA funds. {The only
exception to thls requirement is if the property is new construction, then no inapaction Is required.
The Lender should tell Weukesha County if the property Is new constructlon.) Tha proparty must
pass the HOME Gonsortium Code Requirements Inspection to quallfy for the DPA loan. The
inspection ean only be completed by the HOME Consortium-approvad Inspector, White Glove
Home Inspections, LLC,

After the household income is verified, Waukesha County will notify the Lender regarding the inifial
approvel of the DPA loan.

Waukesha County will notify the Inspector who will schedule the Inspection. The Inspection will be
campleted within 10 days of nolification.

Upon receipt of the inspection report, Waukesha County will email the Inspection Outcome sheet
to the Lender. If the property does not pass the Inspection the DPA loan application will not be
approved. The home buyer can either repair the defisiencles or apply for the Purchase/Rehab
Program, with which they can recelve up to $14,899 as a deferred loan at 0% intorest to use
towards the repalrs found by the Inspector.

If the deficiencies that caused the property to fall the inspection are corrected, the proparty will
need to be re-Inspected by White Glove Home Inspections, LLC.

Waukesha County will notifythe Inspector who will sehadule the re-Inspection. The re<inspection

. will be completed within 10 days of nofification.

Upon receipt of the signed Inspection Outcome shest, Waukesha County will email the outcome
sheet to the Lender. The DPAloan will not be approved unless the deficiencles were corrected and
the corrections were acceptable.

Program Administrator: Waukesha Counly
515 W, Moreland Blvd., Room AC320, Waukesha, WI 53188
Phone: 282-888-8170 « Fax: 262-806-8510

Emall: dnarus@waulkashacounty.goy




Closing

1. At closing the following DPA documents must be exacuted:
a. Coertificate of Borrower Ellgibility — signed by Borrower(s) and Lender
b. Mortgage for DPA loan — Lender Is named as Mortgages
o, Assignment of Morlgage for DPA joan — Waukesha County Is named as Assignee
d. Mortgage, Retenfion and Subordination Agreement - FOR FHA LOANS ONLY. This
form replaces the Mortgage and Assignment (above) when the first mortgage Is anFHA
loan.
o, Grant Agreement — Lander is named as Grantor
2. Cash Back Pollcy —~ Home buyers should not receive cash back at closing except to reimburse
them for expenses they pald prior ta closing. Examples of eligible cash back are sarnest money,
application fee, appraisal fee, credit report, first year hazard insurance, etc. These amounts
should be shown ag POC on the HUD-1 Settlemant Statement.

Submitting the Closed Loan Documents for Reimbursement

The following closed loan documents must be submitted to Waukesha County within 2 weeks after
dlosing in order for the Lender to be relmbursed for DPA funds advanced at closing:

Closing Checklist

Caertificate of Borrower Eligibility

Closing Disclosure (DPA loan should be shown as "HOME Consorflum DPA")
Exacuted DPA Mortgage {racorded martgage or certiffad copy)

Executed Assignment of Mortgage (recorded assignment or certified copy)
Executed Grant Agresment

Home Buyer Counseling Certification

Processing fee of $200 payable to Waukesha County

FNO@mMBEENS

Waukeshe County will submit all complete flles for funding within one week of receipt. The reimbursement
process generally takes 1-2 weeks,

Servicing

Servicing of the DPA loan will vcour when the property Is sold or transferred, when the first mortgage is
refinanced, or in the event of a foreclosure, When the need for servicing arises Waukesha County wilf
provide the satlsfaction, payoff or subordination dacumentation to the appropriate parties {the Lender, title
company, etc.).

Recaptura

In the event of & volunlary or involuntary transfer of the property during the applicable pertod of
affordability, Waukesha County will recapture all or a portion of the direct subsidy provided to the
homebuysr. This direct subsldy Is provided as down payment assistance In the form of a deferred 0%
Interest loan. The loan will be forgiven pro-rata over tha period of affordability (20% each year over 5
years}, as long as the home remains the principal residence of the home buyer. If the net proceeds from a
voluntary or Involuntary sale are Insufficient to repay the prorated amount of the HOME subsldy,
Waukaesha County shall recapture the balance due on the loan or 100% of net proceeds from the sale,
whichever is less. If there are no net proceeds from the sale, no repayment is required. Net proceeds is
defined as the sales price minus superior loan repayment and any closlng costs incurred by the
homebuyer. i

Program Administrator: Waukeshe County
515 W. Moraland Blvd., Room AC320, Waukeshe, WI 53188
Phona: 262-806-8170 » Fax: 262-696-8510
Emalt dnarus@waukeshacounty.gov




Reflnanging

If the home buyer decldes to refinance their first mortgage or take out a second mortyage for home
improvements, Waukesha County Is to be notified to determine whether the DPA loan will ba
subordinated to the new mortgags or whather the home buyer must repay the DPA loan. Items we will
lcok at to determine whether subordination is a possiblity are:

1.

o RrwN

Letter from the home buyer requesting the subordination and explaining why they want to
refinance (for example, interest rate reduction) or take out a sscond mortgage (for example,
home improvements)

Copy of current titla

Loan to value ratio (must be at least 80% If DPA loan Is In3" position)

Cash out refinance (must be for home Improvements and the funds must be escrowed bythe
lender)

Current appraisal report

Program Adminlstrater: Waukesha Gounty
616 W, Morstand Blvd., Room AC320, Waukesha, W1 53188
Phone: 262-898-8170 » Fax: 262-888-8510
Email: dnarus@waukeshacounty.gov




ANTI-PREDATORY LENDING POLICY
Econsortium

‘Te

) * -nllng ot st mecds al vustdenay of Jeffersan,
/ Orankee, Wathiagron & Wankesha Counrles

The HOME Consortium works to increase the provision and accessibility of quality,
affordable housing. Establishing fair, responsible lending standards is an Important
component of this goal. The anti-predatory lending policy described here ensures that
borrowers are not subject to undue financial burden or unreasonable ferms as & result
of their loan.

First morigage loans that are supported by funds provided by the HOME Consortium
must comply with these minimum responsible lending requirements:

]

Interest rates charged to borrower may not exceed 2 percentage points above
the WHEDA Conventicnal and FHA-Insured rates.
These rates are available by contacting a participating WHEDA lender.

The interest rate must remain fixed for at least five years
Loan term (retention period) must be at least five years
No interest-only loans

Botrower’s total debt-to-income ratio may not exceed 50%

Points and fees charged in connection with the loan will not exceed 5% of the
total loan amount

No prepayment penalties

In addition to the requirements listed above, lenders and lending policies must not
employ overtly predatory practices including, but not limited to:

Making loans based predominantly on the foreclosure or liquidation value of a
borrower’s collateral rather than on the borrower's ability to repay the mortgage
according to its terms

[nducing a borrower to repeatedly refinance a loan in order to charge high points
and fees each time the loan is refinanced ("loan flipping™

Engaging in fraud or deception to conceal the frue nature of the mortgage loan

obligation, or ancillary products, from an unsuspecting or unsophisticated
borrower -

Program Adminlalrator: Waukesha County
516 W, Moreland Blvd., Room AG320, Waukesha, WI 53188
Phone: 262-896-8170 » Fax: 262-896-8510
Emalt dnarus@waukeshacourty gov




1o DOWN PAYMENT ASSISTANCE

JHOME consortivm FORGIVABLE LLOAN PROGRAM
£F5 Baavng the uvatny nesds of estbones of olfecsom,
J/ " Ogavkes, Woshingron & Waukesha Countles

BORROWER REQUIREMENTS AND DISCLOSURES

Obtaln first mortgage financing through one of the HOME Consortium
participating lenders

Provide the seller with the Voluntary Acquisition Form at the time the offer to
purchase is submitted.

Provide the lender with an accepted offer to purchase (there must be an
accepted offer to purchase prior to DPA funds being reserved)

Purchase a single-family or condominium property in an eligible area andwithin
purchase price limits

Home being purchased must be occupied by sellers. Properties occupied by
tenants are not allowed to be purchased using HOME DPAfunding.

Provide accurate and complete income verification to the lender as requested

Complete home buyer counseling with a HOME Consortium-approved
counseling agency.

Property must pass a HOME Consortium Code Requirements Inspection to be
eligible for down payment assistance

Repay the unforgiven portion of the loan from net proceeds upon sale or transfer
of the property or if the property ceases to be your primaryresidence

Request evidence that the lender has released the llen (satisfied the mortgage)
at the end of the 5-year retention period

Program Administrator: Waukesha County
§16 W. Moreland Blvd., Room AC320, Watlkesha, W[ 53188
Phone: 262-096-8170 » Fax: 262-896-8510
Emall: dnarus@waukeshacounty.gov




YEAR 2025
MAXIMUM HOUSEHOLD INCOME LIMITS ADJUSTED BY HOUSEHOLD SIZE
THE HOME CONSORTIUM

Effective: June 1, 2025

FAMILY SIZE:1 2 E 4 ls l6 7 8
80% OF COUNTY MEDIAN
COUNTY:
Jefferson 61,400 70,200 78,860 87,700 04,760 101,760 108,750 115,800
Ozaukeae 62,000 70,850 79,700 88,550 95,650 102,750 109,850 116,900
Washington |62,000 70,850 79,700 88,550 95,650 102,750 109,850 118,900
Waukesha (62,000 70,850 79,700 88,550 95,650 102,750 109,850 116,900
New

Maximum House Value by County: Effective September 1, 2024 Existing Congtruction

Jefferson $257,000 $333,000

Ozaukee $352,000 $252,000

. Washington $333,000 $334,000 -

Wauvkesha $356,000 $403,000




& MEconsortium DOWN PAYMENT ASSISTANCE

/ hwllmlmmlnmmedsnl‘m!dmtsnl‘]el’l’erson, FORGIVABLE LOAN PROGRAM
Oumbee, Washlogron & Woukesa Countlus
INCOME SUMMARY SHEET
Borrower:
Lender:

Please email this completed form to Waukesha County along with the
Reservation Form, Income Calculation Worksheet, and the following applicable
income verification documents. Documentation must be provided for all
parsons over age 18 residing in the households, including non-related
individuals.

ncome

VOE or 2 months, consecutively dated paystubs
S8 or S8l current year verification documents
Pension current year verification documents
Child Support current year verification documents

Other

&
o
&

Checking Accounts
6 months of statements

Savings Accounts
Current statement only

Retirement Accounts :
Current monthly or quarterly statement
Potential amount of penalty incurred for early withdrawal

Other

0..0.0.0

Pragram Adminlstrator: Waukesha County
© 616 W, Moraland Blvd., Room AC320, Waukesha, Wi 63188
Phone: 262-096-8170 » Fax: 262-886-8510
Emaill: dnarus@waukeshacounty.gov




DOWN PAYMENT ASSISTANCE

SAOMEconsortium FORGIVABLE LOAN PROGRAM
g5 Surulg e hosogg el of rosthenas of Jefferaun,
Ouavkee, Warhiingeons & Wankeeha Counrley

Income Calculation Guidelines

Determining Household income Ellgibility

The HOME Program regulations require that the income of all household members age 18 and older
anticlpated to be recalved in the coming 12-month period be includsd In the determination of annual
income. Income includes household income (such as wagas, S81, etc.) and income from assets (such as
Interest on bank accounts, retirement accounts, ete.),

Eligible housshalds must have annual incomes of less than or equal to 80% of the area median income
for the county In which the home purchased will be located, adjusted for family size. {See Income Limlts
sheet.)

Lenders will have to submit the following documentation to Waukesha County at the time of reservation:

1) Reservation Form

2} Subsidy Layering Worksheet

3} Income Caleulation Worksheet )

4} Income documentation for all sources of Income

Determnining Whose income to Count

Lenders must count the income cf all persons age 18 and older residing In the households, including
nonrelated Indlviduals. Do not include income of the following household members — foster children, live-
ih aldes (and their children), unborn children, and children being pursued for legal custody or adoption
who are not currently living with the household.

Income from certain groups of pecple requires special consideration whan calculating a househald's
annual income. Those groups include:

Temporarlly absent family members — income Is counted
Permanenily absent family membars ~income Is only counted If the head of household chooses
ta count parson as a member of the household {such as a spouse In a nursing homs)

»  Adult students living away from.home ~ first $480 of the student's income must be counted inthe
family's income. (The $480 limit does not apply to a student who is the head of household or a
spouse. When this is the case, thelr full income must ba counted.)

Flease review Appendix A and Appendix B for all inclusions and exclusfons.

Gathering Income Documentation
Lenders will need to provide income documentation for each source of (ncoma identified on the Income

Calculation Worksheet. The preferred income document of cholce to confirm employment income Is the

Fannie Mae Request for Employment Vetlfication (VOE) form. Bast efforts must be made to obtaln this
form. However, If unavailable, two months of racent pay-stubs can be used. These pay-stubs must be
consecutively dated. Only one or the other type of employment income document is required, not both. If
the housshold member holds more than one job; the lender will have to obtain more than one verlflcation
document.

Program Adminisirator: Waukesha Gounty
6515 W. Moreland Blvd., Room AC320, Waukasha, Wi 63188
Phone: 262-896-5170 » Fax: 262-896-8510
Emall: dnerus@waukeahacounty.gov




Far non-employmsnt income sources, the household member will need to provide documentation to
conflrm the pericdic payment and how often it Is recelved.

For business income (self-employed household member), the household member will need to provide a
YTD income statement or schedule of recelpts and the IRS's Schedule C form or the equivalent from the
househeld member's two most racent tax returns,

For Income from assets, the household member will nesd fo provide recent bank statements®, retirsment
stalements, mortgage statement and most recent property tax bill

*Plsase nota that aix months of chacking account statements will need to be provided. One current statemont is
requirad for savings accounts,

Anticlpating Income

A "snapshot” of the housshold's current circumstances will be used to, project future income. The sources
of Income o be counted will be those Identified on the Income Calculation Workshest. The lender should
use the information containad In the source docurnents to perform the caleulation, Income amounts usad
in the calculation should be on a pre-tax basls and include any allowable pra-tax deductions such as
401K contributlons or health insurance premiums.

1. Employment Income
Gross earnad income Is deflned as the full amount (before any payroll deductions) of all wages and
salarles, overtime pay, commissions, fees, tips, bonuses and other compensation for personal aclivities.

+ Hourly Wages

If using a VOE, the average hours and houtly wage should be expressed as finlte numbers. )
However, If the average hours are expressed as a range, the high end of the range must be used
in the calculation. iIf the average hours are not provided, the lender should make best efforts fo
have the VOE complated accurately. The default for average work week hours will he 40, If not
documented on tha VOE,

If using pay-stubs, take the average of all hours indicated on the two months of recent pay-stubs.
These pay-stubs must be consecutively dated. Camry out the average hours to the second
decimal place. Example — Average hours 43.565, use 43.57 for average hours.

In order to determine an hourly wage, if not disclosed, annualize the gross base pay amount, and
divide the annual amount by the standard 2,080 annual work hours, If a monthly wage Is
disclosed, multiply by 12; If weskly, muttiply by 52; bi-weekly, multiply by 26; bl-monthly, multiply
by 24; and annually, multiply by 1. Take the result and divide by 2,080 to get the hourly wage.
The resulting hourdy wage should then be used In the income calculation, If the hours aren't
disclosed, the standard 40 hours should be used.

+ Bl-Monthly Pay Schedules _
If a household member is pald on a bi-monthly basis, project the estimated earnad income for the

year by using the bl-monthly pay times 24 pay perlots. Typically a bi-monthly sarner is paid twice
a mornth on the 15th and 30th of each month. .

If using paystubs, and only a bi-monthly wage Is glven, with no other Information about hourly
wages or hours, use the bi-monthly wage given and project forward for 12 months. if, however,
the pay-stub discloses hours per pay period, hourly wags, and other Income, then you must
datermine the average hours based on the bl-monthly pay perlod.

s Salarled Workers
If the VOE or paystub clearly indicates the ihdividual is on salary and provides an annual salary

amount, use this amount as the annual income. Tao this amount add any additional non-salary
income such as honuses, commissions, tips, etc,

: Program Administrator: Waukesha Caunty
515 W. Moreland Blvd., Room AG320, Waukesha, Wi 53188
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+ Seasonal Workers

AVOE will be required for seasonal workers, The employer should document on the VOE the
saasonal nature of the employment and expected employment schedule. The employer should
also indicate whether unemployment Is available during the off season, Use the standard
calculation guldelines to determine annual Incoma, while discounting the amount for off season
time, However, be sure o include any unemployment compensation the household member has
or may recelve during the off season. The 40-hour standard work week will not apply to seasonal
workers. The number of hours listed on the VOE will he used instead.

» Other Compensation
It other compensation is customary for the position, this should also be projected for the next 12
months. Add that resuli to the annual income from employment.

¢« Posliion <1 Year

If the household member has been In thelr current position less than one year, it Is not necessary
to conflrm the earnings from the prior employer. Earnings from the current employer will be
projected for the next 12 months.

2. Non-Employment Income

For other Income revsived on recurring or perlodic schedules, calculate the annuallzed amount by taking
the periodic amount times the number of perlods In the year, For amounts that vary, use an average of
the amount earned to date and project forward. Examples of this typs of income Include Soclal Security,
annulties, pensiohs, disabllity compensation, ete, ’

3. BusinessIncome

The net incoma from the operation of a business or profession must be calculated. See Appendix A
Category 2 for what is to Included ih the Income calculatlon. The household member should be prepared
to supply an income statement or schedule of receipts for this purpese. The IRS's Schedule G form or the
equivalent frem the household member's two most recant tax returns will also be needed. Future earmings
will be baged on the monthly average of the net Income from the two most tecent years.

If the household member has less than two years of self smployment history, the monthly average of net
income will be based on the number of self employed months including those in the current year.

In cases where a business Is started In the same year as the year of qualification, the YTD net income
should be projected forward for 12 months, However, if the YTD flgure is negative (net loss), the net loss
will not be counted or projectad forward.

Treatme 5

1. What Should Be Included as an Asset?
An asset is a cash or a non-cash item that can be convatted to cash. When Including assets in the annual
income calculation, it Is the Income earnad from the asset that Is counted, not the value of the asaet.

Please review Appandix C and Appendix D for all asset inclusions and exclusions.

2. Determining Asset Income

Actual Income generated by the asset, such as the interest on & savings or checking account, should be
included In the annual income. This Income is counted even if the household elects not ta recsive it. For
example, though a household member may elect to reinvest the interest or dividends from as asset, the
Interest or dividenids are still counted asincome.

When & hausehold member has a checking account that earns income, to avoid counting maonthly incorne
as an asset, an average monthly balance over a six-month period should be used as the cash value of
the checking account, :

Program Administraior: Waukasha County
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Determining Asset Income - Assets with Little or No Income

It is assumed that a household with assets has an increased payment ability, even if the assets
do not currently preduce income {e.g. a housshold may own land that Is not rented or otherwise
currently used to produce income).

Rather than raquire the household to dispose of the proparty, It is required that an “imputed”
income be calculated based on a Passbook Rate (2%) applied to the cash value of all assats.
This rule anly applies If the total cash value of all assets is more than $5,000.

Examplo

The Smith famity has $6,000 (average balancs over slx months) In a non-Interest-
bearing checking account. The annual income would include an amount based
on the Passhook Rata, The calculation would be: $6,000 X .02 = $120

Assets Sold Belovr Falr Market Value

Household members who dispose of assets for less than fair market value have, in essence,
voluntarily reduced their abillty to afford housing.

a. Itis required that any asset disposed of for less than fair market value during the twoyears
proceding the income determination be counted if the household still owned theassat,
o Fair Markef Value is the value of an asset on the open markat in an "arm’slength
fransaction.”

b. Each household member must certify whether an asset has been disposed of for less than fair
market value during the two years preceding the incomedstermination. .

o Assets disposed of for less than falr market value as a result of foraclosurs or bankruptoy
are not include In thls calculation.

o In the case of disposition as part of a separation or dlvorce settiement, the disposition will
not be considered to be less than fair market value if the househokd member receives {or
received) important censideration not measurabile in dollarterms. '

o The amount that will be included as an asset for purposes of calculating annual income s
the difference between the cash value of the asset and the amount that was actually
recelved {if any) in the digposition of the asset,

Example

Mr. Jones “sold” a piece of property to a family member for $30,000 on July 1, 2014. The home
was valued at $75,000 and had no loans agalnst H. '

Market value $75,000
Less setilement costs { 3,000)
Less sales price < (30,000)

Cash value to be considered  $42,000

The $42,000 would be counted as an asset for any income documentation conducted until
July 1, 2016. This amount would be combined with the cash value of other assets (if any), and
an Imputed income calculation would be required. '

Program Admln.[strator: Waukesha County
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3. Computing the Value of Assets

Only the cagh value {rather than the market value) of an ltem is counted as an asset. An asset's cash
valua, however, is the market valiie less reasonable expenses required to convert the asset to cash,
including:

* Penalties or fees for converting financlal holdings, such as penaltles charged for premature
withdrawal of a certlficate of deposlt, the transaction fee for converting mutual funds to cash ar
broker fees for converting stocks to cash; and/or

+ Costs for selling real property, such as settlement costs, real estate transaction fees, payment of
mortgages/lien against the property and any legal fees assoclatad with the sale of realproperty

If an asset |s owned by more than one person, the asset must be proratet according to the household
member's percentage of ownership. If no percentage Is specified or provided by state or local law, the
asset must be prorated evenly among all owners, If an asset s not effectively owned by an Individual, it
should not be counted as an asset In the annual Incoms.

Program Administrator: Waukesha Caunty
515 W, Morsland Blvd., Room AC320, Waukasha, W 53188
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Appendix A — Income Inclusions

General Category

1. Income from Wages,
Salaries, Tips, efc.

The full amaunt, before any payroll deductions, of wages and salarles,
overtime pay, commissions, fees, tips and bonuses, and other compengation
for personal activities.

2, Business Income

The net income from the operation of a business or profession. Expenditures
for business expanslon or amartization of capital indebtednass shall not be
used as deductlons in determining nat income. An allowancs for
depreclation of assets used In a business or profession may be deducted,
bazed on stralght-line depreclation, as provided In [nternal Ravenue Service
regulations, Any withdrawal of cash or assets from the operation of a
buginess or profession will be included in income, except ta the extent the
withdrawal Is relmbursement of cash or assets investad In the operation by
the famiiy. ‘

3, Intetest and Dividend
Income

Interest, dividends, and other net income of any kind from real or personal
property. Expendlfures for amortization of capltal indebtedness shall not be
used as deductions In determining net income. An allowance for
depreclation is permitted only as autharized in humber 2 {above), Any
withdrawa of cash or assets from an investment will be included in Income,
except to the extent the withdrawal Is reimbursement of cesh or assets
Invested by the famlly. Whara the family has net family essets in excess of
$5,000, annual income shall include the greater of the actual income derived
from all net famlly assets or a percentage of the value of such assets based
oh the current passbook savings rate, as determined by HUD.

4. Retlrement and
[nsurance Income

The full emount of periedic amounts recalved from Soclal Securlty, annuities,
Insurance policies, retlrement funds, pensions, disabllity or death benefits,
and other similar types of perlodic receipts, including a lump-sum amount or
prospective monthly amounts for the delayed start of a periodlc amount
{except as provided In number 14 of Income Exclusions).

5. Unemployment and
Disability Income

Payments In lieu of earnings, such as unemployment and disability
compensation, worker's compensation, and severance pay (except as
provided in number 3 of Income Exclusions).

8. Welfare Assistance

Welfare assistance payments made under the Temporary Assistance for
Needy Famllles (TANF) program are included in annual income.

If the welfare asslstance payment includes an amount specifically
deslgnated for shelter and utilities that Is subject to adjustment by the
welfare assistance agency In accordance with the actual cost of shelter and
utllities, the amount of welfare assistance income te be included as income
shall conslst of:
# The amount of tha allowance or grant exclusive of the amount
specifically deslgnated for shelter or utilities; plus
»  Tha maximum amount that the welfare assistance agency could In
fact allow the family for shelter and utilities. If the family's welfare
asslstance is reduced from the standard of need by applying a
percentage, the amount calculated under 24 CFR 5.809 shall bathe
arnount resuling from an application of the percentage.

7. Alimony, Child Support
and Gift Income

Periodic and determinable allowances, such as alimony and child support
payments, and regular contributions or gifts received from organizations or
persons not residing in the dwelling.

8. Armed Farces Income

All regular pay, special pay and allowance of a mamber of the Armed Forces

{except as provided in number 7 of Income Exclusions).

Program Adminlstrator: Waukesha Gaunty
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Appendix B — Income Exclusions

General Category

1.Ihcome of Children

Income from employment of chlldren (including foster children) under the
age of 18 years old.

2, Foster Cara Payments

Payments receivad for the care of foster children or foster adults (usually
persons with disabllities, unrelated to the tenant family, who are unable to
five alone).

3. Inheritance and
Insurance Incoma

Lump-sum additions to famlly assets, such as Inherltances, insurance
payments {including payments under health and accldent insurance and
worker's compensation), capltal gains and settlements for personal or
property losses (except as provided In number 5 of Income Inclusions).

4. Medical Expense and
Reimbursements

Amounts recelvad by the family that are specifically for, or in reimbursement
of, the cost of medlcal expenses for any family member.

5. Incame of Live-in Aldes

Income of a live-in alde

B. Disabled Persons

Gertain increases of a disabled member of gualified families residing In
HOME-sssisted housing or receiving HOME tenant-based rental assistanca.

7. Student Financial Ald

The full amount of student financial assistance paid directly to the student or
to the educational Institution,

8. Armed Forces Hostile
Fire Pay

The spacial pay to a family member serving In the Armed Forces who is
exposed to hostle fire.

8, Belf-Sufficiency
Program Income

*  Amounts received under training programs funded by HUD.

+  Amounts recelved by a persen with a disabllity that are disregarded
for a imited time for purposes of Supplemental Securlty Income
aligibility and benefits because they are set aside for use under a
Plan to Attaln Self Sufficiency (PASS).

« Amount received by a participant In other publicly assisted programs

- that are speclfically for, or in reimbursement of, out-of-pocket
expenses Incurred (special equipment, clothing, transportation,
childeare, etc.) and that are made solely to allow participation in a
speciflc program.

*  Amcunts received under a resident service stipend. A resident
servics stipend is a modest amount (not to excesd $200 permonth)
reseived by a resldent for performing a service for a PHA or owner,
onh a part-time basis, that enhances the quality of life in the
develaopment. Such services may Include, but are not limited to, fire
patrol, hall monitorlng, lawn maintenance, resident initlatives
coordination, and serving as a member of the PHA's governing
hoard, No resident may recesive more than one such stipend during
the same perlod of time.

+ Ingremental earnings and beneflts resulting lo any family member
from participation In qualifying state or local employment training
programs (incfuding training not affiliated with a local government)
and tralining of a family member as resident mahagement staff.
Amounts excluded by this provision must be recolved under
employment training programs with clearly defined goals and
objectives, and are excluded only for the perlod during which the
family member participates in the employment tralning program.

10. Gifts

Temporary, nonrecurring, or sporadie income {including gifts).

11. Reparations

Reparation payments paid by a forelgn government purauant to claims filed
undar the laws of that govarnment by persons who were persecuted during
the Nazi era.

12. Income from Full-time
Students

Earnings tn excess of $480 for each full-time student 18 years old or older

{excluding the head of housshold or spouse).
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13. Adoption Assistance

Adoption assistance payments In excess of $480 per adopted child.

14. Soclal Security and
S8l Income

Deferred pericdic amounts from S8l and Soclal Securlty bensfits that are
received In a lump sum amount or in prospective monthly amounts,

15. Propety Tax Refunds

Amounts received by the Tamily In the form of refunds or rebates under state
or lecal law for proparty taxes pald on the dwelllng unit.

16. Home Care Assistance

Amounts paid by a state agency to a family with a member who has a
developmanital disabllity and Is living at home to offast the cost of services

and equipment needed to keep this developmentally disabled family member
at homa,

17. Other Federal
Exclusions

Amounts specifically excluded by any other faderal statute from
conslderation as incoma for purposes of determining sligibllity or benefits
under a category of assistance programs that includes assistance under any
program to which the exclusions of 24 CFR £.609(c) apply. Please corlact
the Waukesha County for more Information.
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Appendix C — Asset Inclusions

General Category

Cash Accounts Cash held in savings accounts, checking accounts, safe deposit boxes,
homes, atc. For savings accounts, Use the current balance. For checking
accounts, use the average 6-month balance.

Revoaable Trusis Cash value of revocable brusts avallable to the household member.

Rental Property Equity in rental property or other capital investments. Equlty Is the

estimated current market value of the asset less the unpald batance on all
loans secured by the asset and all reasonable costs {e.g., broker faas) that
would be Incurred in selling the asset. Under HOME, equity In the family's
primary resldence Is nat considered in the calculation of assats for owner-
occupled rehabilltation projects.

Stocks, Bands, slc.

Cash value of stocks, honds, Treasury bllis, cerlificates of deposit and
moneay market accounts.

IRA Indivldual retirement and Keogh accounts {evan though withdrawal would
result in a penalty).
Penslon Retirement and pension funds,

Life Insurance

Cash value of life insurance policies avallable to the individual before death
(0.9., surrender value of g whole [Ifa or universal life policy).

Personal Property

Personal property held as an investment such as gems, jewelry, coin
collections, antique cars, ate.

Lump Sum Lump sum or one-time recelpts, such as Inhetitances, capital galns, lottery
winnings, victim's restitution, Insurance settlements and other amounts not
intended as perlodic paymenis.

Mortgages ‘Morlgages or deeds cf trust held by a housshold member.,

Appendix D — Asset Exclusions

Personal Property

Mecessary personal properly, excapt as noted In number 8 of Inclusions,
such as clothing, furnfture, cars and vehicles specially equipped for persons
with disabilities. |

Indian Trust Lands Interest in Indlan trust lands.

Nen-owned Assets not effectively owned by the household member. That Is, when
assets are hekl In an individual's name, but the assets and any incomethey
earn acerue to the benefit of someone else who [s not a member of the
household and that other person is responsible for income taxes incurred
on income genarated by the asset.

Cooperatives Equity in cooperatlves In which the family lives.

Not Accessible/No Assets not accesslble to and that provide no Income for the hougehold

ncome ' member, '

Term Life Insurance

Term life insurance policies (Le., where there Is no cash value).

Active Business

Assets that are part of an active business. "Business” does not include
rental of properties that are held as an investment and not a maln
occupation. .
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MMOMEconsortium
# Barving the houstig veedr ef roaldones of Juffanon,
Cavkes, Whshington & Winkessla Couttes

DOWN PAYMENT ASSISTANGE
FORGIVABLE LOAN PROGRANM

INCOME CALCULATION WORKSHEET

1. Primary Borrower: R
2. Proporty Address; *

HOUSEHOLD ASSETS

Gurrent Cash Value of
Asset Dascription Assets Actual Income from Assets
CHECKING A R S BT e
SAVINGS - = e
RETIREMENT

3. Total Cash Value of Assets:

4. Total Actual Income from Assets;

at .06% Pagshook Rate)

5. Estimated Income from Aesefs If lino 3 is greater than $5,000

ANTICIPATED ANNUAL INCOME

list Household Member{s)

L Wi n

Wages/Salaries

F s nT L

6. Totals .

Income from Assets (greater of line 4 or 5 above) $ -
Income from Wages ‘ [ -
TOTAL ANNUAL INCOME $ -

CGompliancs requires Income documentation and calculation to be
Included with this worksheet. Use the box below to illustrate the
math used to calculate Total Annual Income.




DOWN PAYMENT ASSISTANCE
FORGIVABLE LOAN PROGRAM

dOME onsortium

- rving the housing needs of resldents of Jefferson,
Oravkee, Washingron & Waukesha Counies

ELIGIBLE AREAS
As of January 1, 2025

JEFFERSON COUNTY

All Towns

Ali Villages (except Sullivan)
All Cities

OZAUKEE COUNTY

All Towns

All Villages (except Bayside)
All Cities

WASHINGTON COUNTY
All Towns

All Villages

All Cities

WAUKESHA COUNTY

All Towns (except Eagle and Ottowa)

All Villages (except Chenequa, Oconomowoc Lake, and
Lac La Belle)

All Cities




Wea Gl DOWN PAYMENT ASSISTANCE

JHOME consortium FORGIVABLE LOAN PROGRAM
A7 Seviog the bowegmenis of sl of Jelzsno,
‘: A7 Gukoo, Whingion & Wookeha Countlen

HOME PURCHASE PRICE LIMITS
Effective September 1, 2024

Please note the purchase price limits are different for existing housing and new
construction.

County Existing housing
Jefferson $257,000

Ozaukee $352,000

Washingion $333,000

Waukesha $356,000

County New Consftruction
Jefferson $333,000

Ozaukee $352,000
Washington $334,000

Waukesha $403,000

Pregram Adminlstrator: Waukesha County
516 W. Moreland Blvd., Room AC320, Waukesha, WI 53188
Phone: 262-806-8170 » Fax: 262-898-8510
Email: dnarus: ukeshacounty.gov




DOWN PAYMENT ASSISTANCE

AHOMEconsorium FORGIVABLE LOAN PROGRAM
@7 Sarvinghe g nceds of resklants of peffersan,
¥ Orawkes, Waiington & Waidkohn Countley

Home Buyer Counseling Requirements

A requirament of the HOME Consortium is that ALL households recelving a HOME Consortium
DPA forgivable loan must successfully complete home buyer counseling through an approved
home buyer counseling organization,

Please make sure the household completes one-on-ons counseling with this organization prior
to closing. Evidence that the household has successfully completed counseling (which Is a fully
executed “Certificate of Achlevement”) must be included in the closed loan file or we will not ba
able to refmburse you for the loan.

The cost of this service Is paid for through the HOME Program at no cost to the borrowar.,

Below is a listing of the home buyer counseling organizations and their contact information. A
home buyer may choose any of the following counseling agencies to provide their housing
counseling, depending oh which agency offers a schedule and locations that best fits their
heeds.

Jefferson County Economic Housing Resources, Inc. (HRI}
Davelopment Consortium Jaquetia Tate

. RoxAnne Witte 217 Wisconsin Avenus, Suite 411
864 Collins Road, Sulte 111 Waukesha, WI 53186
Jefferson, Wi 53549 (262) 522-1230
920'674'871 1 Www_hri_wi_om
roxannew@leffersoncountywi.gov jaguetia tate@hri-wl.org
www.thriveed.org/athome
Movin® Qut, Inc. LaCasa de Esperanza, Inc.
Rebecca Wiese/Theo Yancey Crystal Monsivals
902 Royster Oaks Dr., Suite 105 134 Wisconsin Ave.
Madisan, WI 53714 Waukesha, Wl 53186
608-251-4446 (262)899-6787
Info@movin-out.org cmonsivais@lacasadeesperanza.org

hitps./fwww.movin-out.org

Consumer Credit Counsellng
Service (CCCS) '
Keith Braun/Alex Volten

138 N. Main St., Suite 101
West Bend, WI 53005
262-306-9241/800-350-2227

kbraun@cccsonline.org
avolten@ccesonline.org

teamhelp@ccesonline.org

Program Admintsteatar; Waukesha County
515 W, Moreland Blvd,, Roem AC320, Waukesha, W1 53188
Phone: 262-806-8170 » Fax: 262-896-8510

Emall: tharua@waukeshasounty,ocy




10 Mnﬁ %y : DOWN PAYMENT ASSISTANCE
" consortim FORGIVABLE LOAN PROGRAM

- aing the howsing needs of residanes of fofferson,
Orankee, Woshington & Wankesha Counties

RESERYVATION CHECKEIST

Submit one copy of the following items to Waukesha County. Please do not submit Incomplete
documents as that will delay the reservation process.

Reservation Form
Income Summary Sheet

Income Calculation Worksheat

Documentation of household income

First Mortgage Application
Loan Estimate

Qualified Alien Submisslon Form (fer ITIN holders only)

]

Voluntary Acqulsition Form

Program Administrator; Waukesha Counly
£15 W. Moreland Blvd,, Room AC320, Waukesha, WI 53188
Phone: 262-896-8170 e Fax; 262-896-8510
Email: dnarus@waukeshacounty.gov




Dupukiee, Washington & Wovkeshn Caurles

RESERVATION FORM
{Maximum lock period Is 80 days. Flease vall If an extenslon Is needad.)

O ME nsorium DOWN PAYMENT ASSISTANCE
Searving e hondivg stskeof retidonts of Jolfvoson, FORGIVABLE LOAN PROGRAM

This form should be complated, slgned and sent via EMAIL fo dnavus@waukeshacounty.gov or FAX to
LENDER INFORMATION 262-836-8510. Due to the large number of pages required, emallis preferred.

Lander Name

Address Clty, State, Zip
Telephona Number, FAX Number
Loan Officer. Ematl Address

BORROWER INFORMATION

Borrower's Name(s)

Borrower's Current Addrass City, Slate, Zip

Borrowsr’s Telephone Mumber (homa) Borrowar's emal

Household Size Are there children under 6 or pregnant women In household? [ JYes

Household Members (Including all Borroweys): (use separate sheet for additional)

[:lNo

1, Name Age Annug! Ihcome $

2, Name Age Annuat Income §

3. Name Age Annual Ihcome §

4, Name Age Annual Income $

Total Estimatad Annual Household Income  § ' Flrst-time Home Buyer? DYes D No
Is Barrower Interested in applying for addltional funds for rehab of home? DYes E]No.

PROPERTY INFORMATION

Properiy Address

Clly ' State Wisconsin_Zip _County

Listing Agent's Nama Listing Agent's Telaphone Number

Listing Agent's amall Number of Badrooms Year house was bullt
Purchase Price $, Amount of Subsidy Requested (maximum Is $10,000)
Antleipated Closing Date $ Is the property cutrantly occupied by renters? I:IYes DMO
LOAN INFORMATION |

First Mortgage Amourit $ Estimated Closlng Costs $

Borrower Coniribution toweird purchase § Other Down Payment Asslstance $

Housing Debt-to-Income Ratio Total Debt-To-hgome Retio

| certify that the above borrower(s} annual household Income is equal to, or lass than, 80% of the county madian income, adjusted by
household size, as indicated by the HOME Consortium DPA Income Limits, and this housshoeld Is qualified to recelve the direct subsidy
under the HOME Consortium DPA Pregram Guldelines. In addition, | agree to provide all the documents required by the HOME

Cansortium DPA Program following the closing,

Name of Autharized Offlcer . Title of Authorizad Qfficer

Signature of Authorlzad Officer Dato
’ Progeam Administrator: Waukesha County
516 W. Moreland Bivd., Room AC320, Waukeshe, W1 53188
Phone: 262-836-8170 » Fax: 262-B86-8510
Emall: dnarus@waukeshacounty.gov -




DOWN PAYMENT ASSISTANCE
FORGIVABLE LOAN PROGRAM

eZ'.Eiawlm,v the housing needs of vesldans of Jufferson,
Onukee, Waahington & Waukesha Countles

VOLUNTARY ACQUISITION
Dear, (seller):
{ {we), , {Buyer) am (are) Interested in
acyuiring property you own at (address) which

may recelve funding assistance from the U.5, Department of Houslng and Urban Development(HUD),

Please be advised that | (we) do not have the authority to acquire your property by eminent domain, In
the event that we cannot reach an amicable agreement for the purchase of your property, we will not
pursue this proposad acquisition,

| (we) am (are} prepared to offeryou $ to purchase your property. We
believe this amount represents the current market value of your property. Please contact us at your
convenlence If you are interested In selling your property,

In accardance with the Uniform Relocation Assistance and Real Property Acquisition Policles Act (URA),
owner occupants who move as a result of voluntary acquisition are not eligible for relocation asslstance,

A tenant-occupant who moves because of a voluntary acquisition for a federal assistance project may be
eligible for relocation assistance. Such displaced persons may Include not only current lawful occupants,
but also former tenants required to move for any reason other than an eviction for cause In accordance
with applicable federal, state and local law. If a tenant lawfully occupied this property within the last
three months prior to our offer, we need to know immediately.

If you have any questions about this notice or proposed project, please contact Debbie Narus at the
contact information below.

Sincarely,
Sighature of Buyer Date
Signature of Buyer - Date

Delivared to Seler by {name) on (date).

Program Admln[étrator: Waukesha County
515 W, Moreland Blvd., Room AC320, Waukesha, Wi 53185
Phone: 262-806-8170 » Fax: 262-898-8510 -

Email: dnarus@wavkeshacoynty.gov




DOWN PAYMENT ASSISTANCE
FORGIVABLE LOAN PROGRAM

- ..Sewmg the houslng needs of residents of [efferson,
Crankee, Washington & Wauleasha Cauitles

QUALIFIED ALIEN SUBMISSION FORM

l, » under penalty of perjury hereby
declare that my immigration status makes me a "qualified allen"

The following Is a list of eligible “Qualified aliens” and the documentation required to prove that
status:
1. Aliens lawfully admitted for permanent residence under the Immigration and
Nat!onalily Act (INA) '
INS Form |-551 {green card) or
b. Unexpired Temporary 1-551 stamp in forelgn passport or on INS Form <94
2, Refugees, admitted to the U.S. under section 207 of the INA
a. INS Form I-24 annotated with & stamp showing grant of asylum under section
207 or
b. INS Form I-688B (Employment Authorization Card) annotated with 274a.12(a)(3)
or
c. INS Form I-766 (Employment Authorization Document) annotated W|th A3or
d. IN3 Form I-671 (Refugee Travel Documentation} .
3. Aliens granted asylum under section 208 of the INA
a. INS Form 194 annotated with a stamp showing grant of asylum under section
208 or
b. INS Form 1-688B (Employment Authotization Card) annotated with 274a.12(a)(5)
or

INS Form |-766 (Employment Authorization Document) annotated with A5 or

Grant Letter from the Asylum Office of INS or

Order of an immigration judge granting asylum

4. Cuban and Haitian Enfrants, as defined in section 501(e) of the Refugee
Education Assistance Act of 1980
a. INS Form 1-651 (green card) with the code CU8, CU7 or CHG or
b. Unexpired temporary I-551 stamp in forelgn passport or on INS Form 1-94 with

the code CUG or CU7 or -
¢. INS Form I-94 with stamp showing parcle as Cuba/Haitian Entrant under Section
212{d)(5) of the INA

5. Aliens granted parole for at least one year under section 212(d)(5) of the INA

a. INS Form -84 with stamp showing admission for at least one year under section
212(d)(5)

6. Allens whose deportation is being withheld under section 243(h) of the INA as
in effect prior to April 1, 1997 or under section 241(b)(3) of the INA, as
amended

. INS Form 1-688B (Employment Authorization Card) annotated 274a.12(a)(10)or
b INS Form 1-766 (Employment Authorization Document) annotated A10or
¢. Order from an immigration judge showing deportation withheld under section
243(h) of the INA _

pap

ngrém Adminlstrator: Waukesha Gounty
516 W. Moreland Bivd,, Rootn AC320, Wautikesha, Wi 53188
Phone: 262-898-B170 » Faxe 282-896-8510

Email: dnarus@waukeshacounty gov




7. Allens granted conditional entry under section 203(a)(7) of the INA In effect
before April 1, 1980
a. INS Form |-84 annotated with a stamp showing admisslon undsr section
203(a)7) of the INA or ,
b. INS Form 1-688B (Employment Authotization Card) annotated with 274a.12(a)(3)
or
¢. INS Form 1-768 (Employment Authorization Document) annotated with A3 or
8. Battered alians who meet the conditions set forth in section 431(c) of the
Personal Responsibllity and Work Opportunity Reconclilation Act of 1996
(PRWORA), as amended
g. Victims of a severe form of trafficking, in accordance with section 107(b)(1) of
the Trafficking Victims Protection Act of 2000

By signing below and providing the required documentation listed above to my lender and the
HOME Consortium, | assert that [ am a Qualified Alien and am eligible to apply for Federal
HOME funding.

Borrower Signature . Date

Any questions regarding this form should be directed to the Program Administrator shown below.

Program Adminlstrator. Waukesha County
‘ 515 W, Moreland Blvd., Room AC320, Waukesha, Wi 53188
Phong: 262-826-8170 » Fax: 262-896-8510 & Emall: dnarus@waukeshacounty.qoy




DOWN PAYMENT ASSISTANCE
FORGIVABLE LOAN PROGRAM

Otankes, Weshington & Wankesha Countles

HOME CONSORTIUM CODE REQUIREMENTS
INSPECTION OUTCOME

Date:

To

Fax Number:

From:

Ra!

The outcome of the inspection on the property:
The Property Passed the HOME Consortium Code Requirements
The Property Falled the HOME Consortium Code Requirements

Listed below are the specific deficiencles of the property:

1.
2.
3

4,

If these ltems are corrected as described above, the property will likely meet the HOME Consortium Code
Requirements. Should the Seller and Buyer deslre to correct thess deficlencies, the follow-up inspaction
and completion certification below must be completed either by the Lender or White Glove Home
Inspection, LLC.

If you would lIke & re-inspecticn fo complete the certification, please let us know as soon as possibla so
we can schedule It, Please contact us by phone at 262-896-8170, or by emall at
dnarus@waukeshacounty.gov. There Is no longer a charge to the homebuyer for this service.

[T

Post-Complstion Inspection completed on: (date)
Compiletion Acceptable Completion Unacceptable
Completion Certified by: Date:

Program Administrator: Waukesha County
515 W, Morsland Blvd., Ronm AC320, Waukesha, WI 53188
Phone: 262-596-8170 » Fax: 262-896-8510
Email, dnarus@waukeshacounty.gov




DOWN PAYMENT ASSISTANCE

JHOME consortium FORGIVABLE LOAN PROGRAM
57 orelng thu honsing needs of raddunty of Jefforsn,

/ Oxwlet, Washington & Waukeshi Counies

COMMON ITEMS FOUND ON A DPA INSPECTION

The HOME Consortium cannot providing DPA funding to a home buyer if the home they
hope to purchase does not pass the HOME Consortium code inspection, To help
expedite the inspection and closing process below s a list of éommon items found on a
DPA Inspection which cause the house to fail the inspection.

This list should be provided to the current home owner and/or realtor to ensure these
items are handled prior to the Inspection taking place.

el

NGO A

B,

. Electrical wires exposed, missing cover plates on outlets and missing junction

box covers.

amoke detectors missing ornot working, One needed on every level.

Carbon monoxide detector missing or not working. One needed in the basement
of the dwelling and on each floor level except the attic, garage or storage area of
the dwelling unit.

Handrails missing or incomplete. Needed where 3 or more stairs are present,
GFCl issues — outlet won't trip.

Cracked window panes

Leaky faucets

Improper use of extension cords, typically for water softeners. Needs dedicated
outlet.

Missing or torn shingles

10. Incperable windows — one most open in each room and all must lock if within 8’

of ground.

- 11, Chipping or peeling paint or stain on homes built before 1978 will require lead

testing. If positive for lead, remediation or abatement will be required.

If you héve any questions please contact Debbie Narus at 262—89&81?0
or dnarus@waukeshacounty.gov.

Pragram Administrator: Waukesha County
© §16W, Moreland Bivd., Room AC320, Waukasha, WI 53188
Phone: 262-806-8170 « Fax: 262-806-8510

Emall: dnarus@waukeshacounty.gav




DOWN PAYMENT ASSISTANCE
FORGIVABLE .OAN PROGRAM

Serving the howstng newds of reidents of Jefferson,
Orankee, Washington & Waukesha Counties

Loan Approval Letter

Dear

Your request to acquire a HOME Consortium Down Payment Assistance loan as
a second mortgage for has been
approved. The HOME Consortium’s loan commitment is for

» which will be applied to the acquisition of the property.
This loan commitment Is subject to the following contingencies:

1. The applicant’s ability to complete the purchase of the property at a
purchase price of § .

2, Subject to a first mortgage loan in the amount of

Any changes to the flrst mortgage amount require written approval
by the HOME Consortium.

3. The property must pass the HOME Consortium code requirements
inspection and the HUD Environmental Review prior to closing. The ‘
HOME Consortium contracted inspector will complete the inspection and a
HOME Consortium staff member wilt complete the environmental review.

This commitment is effective , for a period
of ninety days, expiring

Sincerely,

Debbie Narus
Housing Program Coordinator

Pregram Administrator; Waukesha County
515 W, Moreland Blvd., Room AC320, Waukesha, WI 53189
Phone; 262-896-8170 « Fax: 262-806-8510
Emoil. dnarus@waukeshasaunty.gov




. w R DOWN PAYMENT ASSISTANCE
LAl MEconsortium FORGIVABLE LLOAN PROGRAM
Serving the houstwg needs of residents of Jefferson,
Oraukes, Washington & Waukeshs Countles
CLOSING CHECKLIST

Borrower's Name(s):

Lendet’s Name and Phone Number;

Submit one copy of the following items to Waukesha County, Please do not submit Incomplate
documents as that will delay the relmbursement process.

D_ Caerlificate of Borrower Eligibllity
{Signed by Borrower(s) and Lender)

Closlng Disclosure
(HOME Consorfium morlgege should be listed as HOME Consortium DPA. No housing counseling or inspection foes
should be listed on the Closing Disclosure in esanclation with this ioan.)

HOME Consottium DPA Mortgage
(Recorded Mortgage only)

D_ Aasignment of Mdrtgage

{Fecorded Assighment or cerlified copy onfy)

Grant Agreament
(Sighed by Borrower(s) and Lender)

Home Buyer Counseling Certification
{Pravided fo Lender upon completion of Hotne Buyer Counseling)

$200 Processing Fea payable to Waukesha County (if fee does not accompany closing
documents, It will be deducted from Lender relmbursement, howsver, we prefer fo recelve a
cheok.

MAIL TO: Waukesha County - Community Development
515 W. MORELAND BLVD., ROOM AC320
WAUKESHA, WI 53188

Program Admlnlslratﬁr: Watkesha County
515 W, Moveland Bivd,, Room AGC320, Walikesha, Wi 53188
Phona: 262-896-8170 « Fax: 262-896-8510

Emall: dnarus@wauksshacounty.gov




DOWN PAYMENT ASSISTANCE

HOME onsortium FORGIVABLE LOAN PROGRAM
# Serelig t hemsiog needs el sesidanyof Joffetson,
Osankica, Wathfngion & Waukerha Cunntisy

CERTIFICATE OF BORROWER ELIGIBILITY
{This form should be completed, printed, signed and sent with other required closing documents.)

Lender Name
Lender Address
Borrower's Name(s)
Property Address
ity State Zlp County
HOUSEHOLD INFORMATION
Househald Size Is household coming from subsidized housing {ex. Section 8)7 [T Yes ] No
Ethnicity: O Hispanic or Latine O Not Hispanle or Latino
Race: [ Amarlcan Indlan or Alaska Natlve O Aslan [ Black or African American
O Native Hawallan or other Paclific [slander ] White [ Other Multi Racial
Household Members {including all Borrowars): {use separate ehaat for additionai)
1. Name Age
2, Nama Age
3. Name Age
4. Name Age

I {we) ceriify that the information contained In this Cerificate of Borrower Eligibility is true and correct io the best of my (our)
knowladgs.

Borrower Signature and Date Co-Borrowar Signature and Dato

LOAN AND PROPERTY CHARACTERISTICS
(Gheck ona in each column)

O Gonventlonal [1 Detached Single Farmily [ Purchase

I WHEDA [ Attached Single Famlly [ Purchase/Construction

3 oOther [ Gondomintum O Purchase/Rehahllitation

Purchase Price Appralsed Valua Loan Amount

l.oan Type (Fixed or Adjustable) Interest Rate Tarm (Yoears) Amottlzation Perlod
Loan-to-Value Ratio Housing Dabt-to-Income Ratio Total Debt-io-Income Ratlo
LENDER CERTIFICATION .

Amount of HOME DPA Subsldy $ Closing Date

Annual Household Income § :
Income Category: Less than 50% [ 51-60%I] 61-80% [

Home Buyer Counseling Provided by:

| cattify that the information containad In this Cerfificate of Borrower Eliglbllity and attached documents are true 1o the best of
my knowledgs. | alao request relmbursement of the subsidy amount for funds advanced to the borrower.

Lender Signature Piinted Name of Slgner Title Date

Program Adminlstrator: Waukesha County
515 W, Moraland Blvd., Room AC320, Waukesha, Wl 53188
Phone: 262-896-8170 » Fax! 262-896-8510
Emall; dnarusi@waukeshacounty.gov




MORTGAGE

Document Numbaer:

Return Address:

Parcel 1.D. Number:

Date: Mortgage Amount: §
Mortgagor:

Mertgagee:

Mortgager mortgages to Mortgagee for the consideration in the amount shown above the
following tract of land:

This Mortgage Is granted by the Mortgagors to secure a Grant Agreement executed herewith
and the terms thersof are Incorporated herein. In the event of foreclosure, Mortgages, its
successor and assigns, shall be entitled to elect to proceed under the accelerated redemption
periods of Section 846.101 or 103, Wisconsin Statutes, [n Witness Whereof, the said
Mortgagors have hergunto set their hands and seals the above dats.

(Seal)
Mortgagor
(Seal)
Mortgagor
STATE OF WISCONSIN)
' i8S,
— . COUNTY}
Personally carme before me this day of , 20 , the above-named

o me known to be the persons who executed the foregoing
instrument and acknowledged the same.

Notary Public
County, Wisconsin
My commission expires;

This instrument was drafted by:




ASSIGNMENT OF MORTGAGE
Document Number:
Refurn Address: Waukesha County — Community Development

515 W. Moreland Blvd., Room AC320
Waukesha, \WI 53188

Parcel |.D. Number:

Date: Mortgage Amount: $
Mortgagor:

Mortgagee:

Legal Description:

For Value Received, the undersigned holder of the Mortgage (herein “Assignor”) does hereby
grant, sell, assign, transfer and convey unto Waukesha County (herelnafter “Assignee”), a
municipal corporation organized and existing under the laws of Wisconsin whose address is
listed above, the Mortgage described above together with the grant agreement, and all
obligations described hersln and the money due and to become due thereon and all rights to
accrue under the Martgage.
. Slgnaturs:

Printed Name;

Assighor:
By & Morlgage Dated: . Recorded in the office of the Register of Deeds
of. County, Wisconsin, As Document Number:
STATE OF WISCONSIN)
' . 188,
COUNTY)
Personally came-before me this__ day of ' 20 » the abave-narmed

. fo me known fo be the persons
who executad the faregoing instrument and acknowledged the same.

Notary Public
County, Wisconsin
My commission expires:

This Instrument was drafted by:




(Space above this line for recording data)

MORTGAGE, RETENTION AND SUBORDINATION AGREEMENT
(Oxly for use with FHA Mortgages)

Document Number:

Return Address; Waulkesha County — Commnity Development
515 W. Moreland Blvd., Room AC320
Waukesha, WI 53188

Parcel LD, Number:

Date: Morigage Amount; $

Mortgagor:
Mortgagee:  Waukesha County

Mortgagor mortgages to Mortgagee for the consideration in the amount shown above the following tract
of land, together with all improvements and fixtures thereon (“Propetty”):

This mortgage is granted by the Mortgagor(s) to secure the performance of Mortgagor’s obligation as set
forth hereunder.,

In the event of foreclosure, Mortgagee shall be entitled to elect to proceed under the accelerated
tedemption periods of Section 846.101 or 103, Wisconsin Statutes.




RETENTION AGREEMENT

Mortgagor’s purchase of the Property was partially funded with proceeds from an U.S, Department of
Housing and Urban Development HOME Progtam loan from Mottgagee in the amount described above
{*HOME DPA Forgivable Loan"). Under the regulations of the Waukesha County HOME Consortium,
Mortgagor’s receipt of the funds ate conditioned on Morlgagor's agreement to restrictions on
Mortgagot’s ability to sell or refinance the Property, for the purpose of ensuring that the funds are used
for the purchase of housing which is retained as Affordable Housing for at least five years from the
closing date (“Retention Period™). In addition to the HOME DPA Forgivable Loan, Mortgagor obtained a
mortgage loan from, (*Lender™), which loan is secured by a first
mortgage lien on the Property. Accordingly, Mortgagor agress:

1.

2.

Mortgagor shall use the HOME DPA Forgivable Loan to fund costs associated with the Property.

Such HOME DPA Forgivable Loan may be retained by Mortgagor without any obligation fo
repay the HOME DPA Forgivable Loan exoept as specifically provided in this Agreement,

Morigagee and Lender must be notified of any sale or refinancing of the Property that occurs
prior to the end of the Retention Period,

Except as set forth herein, if Mortgagor sells, refinances or vacates the Property, Mortgagor must
repay to Mortgagee all or a portion of the HOME DPA Forgivable Loan, determined as follows:
an amount equal to the HOME DPA Forgivable Loan, less a deduction of 20% thereof for each
full year Mortgagor has owned, resided in and maintained the Property as their primary residence,
commencing with the date of the HOME DPA Forgivable Loan.

If Mortgagor sells the Property, Mortgagor is not required to repay an amount exceeding the net
gain realized on the sale after deduction of sales expenses, Net gain is defined as the difference
between your original purchase price and the price you as a seller receive fot the property when it
is sold, less your seller costs. Net gain will be computed by Mortgagee based upon its review of
the appropriate H.U.D, Settlement Statements for the purchase and sale of the Property.

If Mortgagor refinances and the Property remains subject to the encumbrance created by this
Agreement, then Mortgagor shall not be required to repay any portion of the HOME DPA
Forgivable Loan.

The obligations io repay this HOME DPA Loan shall terminate upon foreclosure, deed-in-licu of
foreclosute or essignment of the ingured mortgage to BUD.

The term Mortgagor shall include all Mortgagors whether one or more, and the provisions hereof
for reimbursement shall not apply as long as any named Mortgagor continues ta both own and
ocoupy the Property.

SUBORDINATION AGREEMENT

Lender is Mortgagor’s primary lender for Mortgagot’s purchase of the Property, and is the holder of a
mortgage against the Property recorded on or about the cloging date, To induce Lender to advance funds
under it mortgage, Mortgagee does hereby unconditionally subordinate the lien created by this Agreement
to the lien of Lender’s mortgage.




IN WITNESS WHEREOF, the parties have hereunto set their hands and seals the above dats.

(Seal)
Morigagor :
(Seal)
Morigagor
MORTGAGOR ACKNOWLEDGMENT
STATE OF WISCONSIN)
S5,
COUNTY)
Personally came before me this day of__ , 20 , the above named
to me known to be the persons who executed the foregoing instrument and
acknowledged the same,
Notary Public
County, Wisconsin
My commisgion expires:
WAUKESHA COUNTY
By: |
Its:
MORTGAGEE ACKNOWLEDGMENT
'STATE OF WISCONSIN)
188,
COUNTY)
Personally came before me this_____day of ,20___, the above named
to me known to be the persons who executed the foregoing instrument
and acknowledged the same,
Notary Public
County, Wisconsin

My commission expires;




ME sortim DOWN PAYMENT ASSISTANGE

g bl ot s FORGIVABLE LOAN PROGRAM
Orawkee, Workingron & Waukeaw Countios

GRANT AGREEMENT
FIVE (5) YEAR RETENTION PERIOD

Grantor (Lender):
Grantee (Borrower):
(Co-Borrower):
Grant Amount; $
Proporty Address:

This Agresment is executed by and between the above Grantor tnd Grantes.
WITNESSETH:

WHEREAS, Grantor is herewith making a first morlgage lvan fo Grantes to assist the Grantes to
purchese a parcel of real estate more particularly described in the morlgage and located at the address
shown above ("Property"}; and

WHEREAS, to assist Grantee with the closing costs, homeownership counseling and/or down
payment requirements associated with said loan, Grantor is advancing funds to Grantee under the terms
of the HOME Consertlum DFA Forgivable Loan Program; and

WHEREAS, under the terms of sald program Grantee's receipt of the funds is conditioned on
Grantee's agreament to restrictions on Grantee’s ablllty to sell or refinance the Property, for the purpose
of ensuring that the funds are used for the purchase of housing which is retained as Affordable Housing
for at least five (5) years fram the closing ("Retention Perlod™); and

WHEREAS, the parties inténded to set forth the terms of Grantee's entitlement to such funds and
corresponding obligation to reimburse Grantor for said funds in this Agresmant.

NOW THEREFORE, in consideration of such grant the parfies da agree as follows:

1. Grantor shall advance to Grantee the amount shown above ("Grant"), which amount shall be
used to fund closing costs, homeownership counseling and/or down payment associated with
the flrst motigage loan belng mads by Grantor to Grantee,

2. Such Grant shall be deemed a grant to Grantee and shall not he considared a loan or
extension of credit. Such Grant may be retained by Grantee without any obligation to repay
such funds except as specifically provided in this Agreement.

3. Grantor or the HOME Consortiﬁm must be notified of any sale or refinancing of the Property
that oceurs prior to the end of the Retention Period.

4, Grantes shall be entitled to retain such funds provided the Grantes remalns in both
ownarship and cccupancy of the mortgaged premises for a period of five (5) years. In the
event the Grantee terminates either ownership or occupancy of the premises within five (5)
years, Grantee shall be required io re!lmburse the HOME Consorllum an amount equal tothe
grant amount less a deduction equal to twenty percent (20%) thereof for each full year
Grantee has owned and reslded in the mortgaged premises, commencing on the date of the
grant, -

Program Admlnlstrator: Waukesha County
544 W. Mereland Blvd,, Room AC320, Waukesha, WI 63188
Phaone; 262-096-3170 » Fax 262-895-8510

Emall: dnearus@waukoshacounty gov




B, If Grantee sells the Property, Grantes is not required to repay an ameunt excesding the net
proceads realized on the sale. Net procesds are defined as the sales price minus closing
costs and any non-HOME loan repayments. Net proceeds will be computed by Grantorbased
upon its review of the appropriate Closing Disclosures for the purchase and sale of the
mortgage Propetty,

8, If Grantee refnances and the Propaﬁy remains subject to the encumbirance created by this
Agreement, then Grantes shall not be requlred to repay any portion of theGrant,

7. The obligations to repaythis Grant shall terminate after the Property !s foreclosed upon.

8, The term Grantee shall Include all Grantees whether one or more, and the provisions hereof
for reimbursement shall not apply as long as any named Grantes conlinues to both own and
aceupy the premises,

9. This obligation for repayment shall be secured by a mortgage executed by Granlee herewith,
which is subordinate to the underlying first morigage to Grantor.

IN WITNESS WHEREOF, the partles have hereunto set their hands and seals this
, 20

day of

Grantor {Lendar)

Grantee (Borrowaer)

Grantee (Co-Borrower)

. Program Adminlstrator: Waukesha County
516 W, Morefand Blvd., Room AC320, Waukesha, W1 53188
Phone: 262-806-8170 « Fax: 262-896-8610

Emall: dnarus@waukeshacounty.gov




