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Creating a New 4-H Online Account

1. Go to http://training.4honline.com.

2. Click “Don’t have an account?” if you
have never enrolled in 4-H before using
4-H Online.

NOTE: images may vary by Institution

Don'thave an account?

" Resétpassword?

3. Select your state from the drop-down
menu.

Create Your Account

Select Your State. [ SelectState

4. If there is more than one Institution in
your state, select your Institution.
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Create Your Account

Select Your State § [eas o T

Select an institotion

Trtas AN AgiLife Exunsion

Pralrie Viaw ALM University

5. Choose your county from the drop-
down menu.
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Create Your Account:
Texas AuM AgriLife Extension
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6. Complete your family’s information. *Online
7. Click the Create Account button.
Create Your Account
Yexas A&M AgriLife Extension
B [ ot tbantoncim ]
Sockiem Emait | T——— |
Fomlly Hame { cloe |
Humber v TS S0
Passward — i
Comhim Paseword % [ |
R o |
8. Enter your family’s address information. UL Yo
9. Click the Verify button. - i 1
Mdres1 { J :
NOTE: The verification process may require you & L ,,} :
to select an appropriate USPS format. oo lﬁ‘“‘ J
i

10. If you create a new account and an
existing account is found, click the
Confirm button and continue to Logging
in with an Existing 4-H Online Account.

4 ExistingAccount

An accountwith

Logging in to an Existing 4-H Online Account

1. IGoto
http://training.4honline.com.

2. Enter your email address and password.

Click Sign-In

4. Continue to Youth and Cloverbud
Member Enroliment to re-enroll youth
members, to Adult Enroliment to re-
enroll Adult members or to Adding New
Members to add new Family Members.

w

R

if you have forgotteh your password, click
“Reset Password?” to receive an email with
a link to set a new password.
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Adding a New Member to the Family

1. Enter the member’s information. e o —
2. Click the Next button. — o '
: Add Member
[ : o -] L H
NOTE: fields marked with a red asterisk ( * ) are e i - —
required fields and must be completed. - . :
Lant owrvw* i !
NOTE: If your Institution offers enroliment for o — EJ'
more than one program, you will have see an i e
additional step to select your program. e S
3. Complete the “About You” form with add Member
the requested information. - ° o |
4. Click the Next button. - e el
Moot You
NOTE: Questions listed on this page may vary by o .
Institution. v :
D |
Demographics. -
e yoi of Heparss or Litina wmvioty? *
E|
{ B
5. Select your method of participation, A ——
6. Click the Finish button. @ P e
Pt Avoud You Salec Pacicipaton
If you have selected that you will be participating as How would you like to participate?
New or Returning Club Member, continue to Youth ama3alying 10 ba  Heweor Club Mernbir '
and Cloverbud Member Enrollment. _
will e partcipating but not as a Club Member
If you are participating as an Adult Volunteer,

continue to the Adult Volunteer Enrollment
instructions.

If you have selected that you will be participating, Clover
but not as a Club Member or Volunteer, your record G e
is complete. You may register for events that are

available to participants. Please see the Event
Registration instructions.

2259592344
Anderson Courity

Member. X i . .  Progrms.
If you would like to enroll as a Club Member or e o —

Volunteer at any time, click “Enroll Now” from the
Member List and continue to Youth and Cloverbud
Member Enrollment or Adult Volunteer Enroliment.

4-H [Date]
nline
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Youth and Cloverbud Member Enrollment

If you are returning to 4-H, your member record R A——

will be listed on the family Member List. Click : % bt

“Enroll Now” under the Program in which you fee J

would like to enroll. - foriplo st
If you are a new member and your name is not o "

H . “« /] [yt m Tentund ::‘“"“""0"““‘“"""
yet listed, click “Add Member” and follow the -
steps for “Adding a New Member to the | e ot st
Family,” then continue to Step 1 below. : : sty

1. Select the member’s Grade and click Enroliment .

Next. 0 s §

‘What school grade Js this member in?

Grads

i

2. Select to Confirm that you would like to
enroli as a Club Member.

3. Click the Select Clubs button. - sorylone
I ® ° ° L] ° °
Clubs

4. Select the County in which your Club is
located.

5. Click Add next to the Club you would
like to join.

6. Repeat steps 1-3 to add all of the Clubs
in which you would like to participate.

© A Livastock Booatér Club
: 44 Shooting Spoets Project - Atchery.

4-H Shoating Spuxts Profect <Pt




7. If you have enrolled in more than one
club, be sure the Primary club is marked Jory Clover
correctly. If not, click the Change to ° o o o a ° °
Primary button to mark a different Club = - - - - -
as your Primary Club. e S S
8. Click the trash can icon to remove a B, et ae b § e ’
Club from the list. s’ s nan
9. Once all of your Clubs are added, click |
Next at the bottom of the screen. :
7. Click Select Projects s
L3 -3 L] o 1 4 -3 -
ke ~ -
| ——]
- 2

8. Select the Club with which you want
your project to be associated.

9. Click the Add button next to the project
you want to add to the member’s
enroliment.

10. Repeat steps 7-9 for each project in
which you would like to participate.

NOTE: Some projects may have Consents that
are required in order to participate. You will be
prompted to enter the required signatures and
accept the Consents after you click “Add”.

7 a®4-H
-Online
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11. Click the trash can icon to remove any doey Clover
projects. s e 2 LA A
12. Click the Next button once all the . py Ry r—
member’s projects have been added. e e o
-
13. Click “Show Questions” oo
L * L] o ° 3 L[]
14. Complete the enrollment questions. A R
Some of the questions will be o T -
completed for you based on what you - - -
entered when you created your record.
NOTE: Any questions with a red asterisk (*) are : 2 B

required. Questions may vary by Institution.

NOTE: Your Institution may also require you to
upload pictures or documents with your
enrollment.

Click the Upload button to select a file to
upload.

Click the Next button at the bottom of the —
screen when you are finished. -

15. If your Institution requires a Health st
form, you will be asked to complete the S AT
Health form fields and Consents. e TR .

16. Click the Next button at the bottom of o a— ==
the screen when you are done. o Do

ieo

N
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17. Complete any Consents your Institution
requires.

18. Click the Next button at the bottom of
the page when you are finished.

If no fees are due, click the Next button and skip
to step 25.

20093019 Enrmament

] L]

e
P ey oo

to

No Payment Necessary, all sell

fo

19. If applicable, review the fees for the
member.

20. Enter your credit card information to
pay any enrollment fees.

21. Click Add Credit Card.

22. This card will be availabie for you to
select for additional members in your
family.

23. Complete the Payment Terms.
24. Click the Next button.

25. Review the enroliment information.
26. Once you have verified that the clubs
and projects are listed correctly, click
the Submit button. '
Congratulations, your enrollment is
complete!

Untes ity of Manytand -
Vouth heciant Fae

Sebactnd Peymanint

VEA ncrsnnenen 1000

21000

wom

st
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You will receive an email to let you know your enroliment has been submitted. You will receive another email when your County

Extension office has approved your enroliment. You may view the enroliment status on the Member List.

o [N




Adult Volunteer Enrollment

If you are returning to 4-H, your Volunteer record will be listed on the family Member List. Click “Enroll Now” under
the Program in which you would like to enroll.

If you are a new volunteer and your name is not yet listed, click “Add Member” and follow the steps for “Adding a
New Member to the Family,” then continue to Step 1 below.

1. Click Select Volunteer Types to indicate ‘ Anna Clover
how you are planning to participate in e
the program throughout the year.

20

At least one Volunteer Type is required
during the enrollment process. You may
add additional Volunteer Types later, if
needed.

2. Select a Volunteer Type

3. Click Add next to your Volunteer Type
Role.

NOTE: If you are a Project Leader for a specific
Club, you will need to select a Club Volunteer
Type and a Project Volunteer Type.

Follow Iha Ayles Consant

Some Volunteer Types require additional
Consent forms. If additional Consent is

required, you will be prompted to sign the R
“Consent before the Volunteer Type will be Lo
added to your Record.

[CR

4-H [Date] u
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4. Repeat steps 1-4 for each Volunteer
type that you would like to participate
as.

5. Click the small trash can icon to remove
any Volunteer Types.

6. Click Next.

7. Ifyou have selected a Club Volunteer
Type, click “Select Clubs” to choose the
Clubs with which you would like to
Volunteer.

NOTE: If you did not select a Club Volunteer
Type, you will not see this screen.

Anna Clover

X3 tremimee

8. Select the County, Club and Volunteer
type that corresponds with the Club in
which you would like to participate.

9. Click Add next to the Club.

10. Repeat steps 8-10 for each Club in
which you would like to participate.

11. if you have selected to participate as a
Project leader, you will be prompted to
select a Project. Click Select Projects.

NOTE: If you did not select a Project Volunteer
Type, you will not see this screen.

Anna Clovar
9200 brwdier.
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12. Select Club if you are a project leader
for a specific Club, and select the Club.

Add Volunteer Projects * B
§

@3 b

O Courty

Then select the Project Volunteer Type - L ‘

that best describes your involvement. [oreaman — .
13. If you are a Project Volunteer for the o : -

entire County associated with your e

Family Profile, select County. [ T ' )
14. Click Add next to the Project that you ETR—

will be working with. sttt pr

Some projects require additional Consents in -

order to participate. If an additional Consent is
needed, you will be prompted to enter your
signature and acceptance before the Project
will be added to your record.

;m- [

I @ Lots ofamlloaolfixe

15. Click Show Questions. NS A . SC S )
16. Complete the Questions section. Svestons i
17. When you are finished, click the Next vty ~ -
button. e
NOTE: Any questions with a red asterisk (*) are s rrimmigs pen
'olunteer -~ Reference er
required. Questions may vary by Institution. E v
PDF
Your Institution may also require you to upload rermm.
pictures or documents with your enroliment.
Click the Upload button to select a file to B upcad
e S
18. If your Institution requires a Health . O A S
Form, complete the Health Information it - -
and Consent. e —— - s
19. Click the Next button at the bottom of o o
the page. e 3y Omumic
£3 rete 1 Dewnts.
o 3 srwttnn
Caan 2 Torwnus Yoooos
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20. Complete the Consents required for
your Institution.
21. Click Next at the bottom of the page.

22. If payment is necessary, enter the S -
Credit Card number or select an existing s
card.

23. Complete the Terms of Payment. : v

24. Click Next. =

25. If payment is not necessary, click the
Next button.

26. Click Submit.

27. In some states, additional information
(Screening and Training) is required for
Adult Volunteers. Click Confirm to
continue to any additional steps.

The additional steps may be completed at any
time and in any order.

[Date]
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Volunteer Screening

If your state requires volunteer screening, e
complete the screening form and associated . e
Consent. s

A
Click Continue to Submit your screening form -

for approval.

Volunteer Training

If your state requires online Volunteer training, Annia Clover
. I 2152020 Eneciment
you will see a Training tab. egsine o
Click the title of the training to select a lesson. E—
Click on the lesson title to open the lesson and Anea Claer
begin the training. . .
it
9!’:""-(
Continuing an Enrollment
To continue an enrollment that has been A,
. S e
started or to complete additional Volunteer
enroliment steps, click on the Member list. ) st
prrinor ol
Then click the link to Continue the Enroliment
or to continue a step in the Volunteer e B et :‘:L o
Enroliment process. v e

~Online
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UW-MADISON EXTENSION

Wisconsin 4-H Policies

Updated 6.2017

Participation
A. Youth Participation Options

1.

Youth may participate in Wisconsin 4-H in the Institute for Positive Youth Development through:
a. Membership in a 4-H club
b. Participation in a special interest/activity/group/program sponsored by the University of
Wisconsin-Madison, Division of Extension

2. Additional participation options may be offered at county discretion:
a. Affiliation with an organized 4-H project
b. School enrichment

B. Adult Participation Options

1. Adult volunteers serve in a variety of educational and leadership roles that provide quality positive 4-H
youth development programs for youth such as:

e Supporting 4-H educational youth programs, activities and experiences
e Leadership roles for club, county or state level groups

¢ Voting members of county/state level groups

e Chaperones for 4-H youth development experiences

2. 4-H volunteers, including chaperones must complete the Youth Protection Process and be actively
enrolled.

3. Volunteers serve at the request of UW-Madison, Extension and that request can be withdrawn at any
time.

4. Parent/guardian(s) are encouraged to actively participate in 4-H youth development activities and
experiences in supportive roles with their children. Parent/guardian(s) must complete the Youth
Protection Process and be actively enrolled to serve as a 4-H volunteer.

Membership

A. Enrollment Policies

1.

The Wisconsin 4-H membership year is October 1 — September 30.

2. 4-H has open enroliment. Youth may enroll at any time of the year. Counties may establish enroliment

and reenrollment deadlines for participation in programs when those deadlines are needed to ensure
educational integrity and/or safety. This includes participation in county fairs and/or animal projects.

4-H membership is open to all youth beginning in 5K (five-year-old Kindergarten) through one year
beyond high school graduation and not to extend beyond the age of 19 as of December 31 of the
enrollment year.
Examples:
e Emma is a high school senior and will turn 20 in April. Can she reenroll in 4-H next fall?
No, she will be 20 years old on December 31 of the enrollment year. Though Emma meets the
grade criterion, she does not meet the age criterion for reenrolling.




e Sophia graduates from high school at age 17. She goes on to college and turns 18 on December
31. Can she enroll in 4-H the enroliment year following her graduation from high school?
Yes. Sophia is able to join one year following high school. This will be her last year she is eligible to
be in 4-H. She will not be able to enroll next year when she is 19. She will not meet the grade
criterion.

¢ Noah graduated from high school this year. His 20th birthday is January 15. Can he enroll in 4-H in
the fall following his high school graduation?
Yes. Noah meets both the age and grade criteria.

Cloverbud Project — Youth in 5K — 2nd grade participate in the Cloverbud project which is designed
to meet the developmental needs of this age group. This does not include pre-kindergarten or four-
year-old kindergarten youth. Cloverbud project members are not allowed to exhibit animals at public
events nor participate in shooting sports activities.

Home Schooling - Children who are home schooled wiil participate in 4-H in their declared grade.

Graduation - Counties are encouraged to recognize full graduation for those who wish to cease 4-H
membership upon graduation from high school. High School seniors, and those participating as
members in the year following high school graduation, will be eligible to participate through the
entire 4-H year.

Regional & State Events - Participation in regional and state 4-H events and recognition programs
will be based upon the 4-H member's grade.

National Events - Participation in national 4-H events will be based upon the age established for the
event.

B. Membership and Participation

1.

Youth must annually sign the WI 4-H Code of Conduct. Consequences for violating any part of this
Code of Conduct may include, but are not limited to:

o Removal from participation in the event in which the Code of Conduct has been violated (at the
individual's expense)

Suspension of membership

Sanctions on participation in future 4-H events

Forfeiture or repayment of financial support for the event

Loss of status as a “member” in good standing.

“Member in good standing” is a youth who abides by the Code of Conduct and meets group or
educational project participation requirements and deadlines.

Youth may hold 4-H membership in no more than one county or state at the same time.

This statement does not limit multiple county memberships in a given year, but it does require that
those memberships be consecutive rather than concurrent. Youth moving from one county to another,
for whatever reason, can belong to 4-H in the second county, but it requires transferring their
membership from the first county. This also does not limit someone from belonging to 4-H in a county
or state that is different from their county or state of residence, neither does it prohibit a 4-Her from
participating in educational programs in other states or counties.

Youth must qualify for participation in regional, state, or national 4-H competitions through their county

of membership.

e This statement does not prohibit a county from using an event in another county as the place where
their members qualify for a regional or state competition. It does mean that members must be



selected as representatives of only their county of membership, regardless of the location of the
qualifying experience.

Youth must be enrolled in 4-H at the time the event/program occurs.

Participation is limited to those members who are in “good standing” with their local 4-H club and
county.

Requirements for a 4-H Club

1.

The University of Wisconsin-Extension grants 4-H Club Charters, which formally recognize a Club's
affiliation with 4-H, and grant that club the permission to use the 4-H Name and Emblem. 4-H
Charter and Charter renewals provide documentation that a 4-H Club complies with state and
federal laws and federal, university and state 4-H policies and guidelines. 4-H Charters must be
renewed annually. All 4-H Clubs must be chartered. To be a 4-H Club in Wisconsin, the following
requirements must be met and maintained:

Club name

Five or more youth from at least three families

Adult leadership that has been approved through the Youth Protection process

Youth involvement in leadership and decision-making

Meet on a continuing basis

Educational plan which meets the purposes of the 4-H program

Have written operating guidelines, bylaws or constitution approved by the members to
govern the club

Open to any youth eligible for 4-H membership, regardless of race, color, creed, religion,
sex, national origin, disability, ancestry, sexual orientation, pregnancy, marital or
parental status.

> @*eo0UD

Failure of a 4-H Club to meet these requirements may result in the loss of the 4-H Charter and the
use of the 4-H Name and Emblem. Annual 4-H Charter renewal packets are due to the local
Extension Office no later than November 1. Individual Counties may have an earlier deadline.

Leadership for 4-H Clubs is primarily provided by volunteers. A 4-H Club may have paid leadership
when the individual provides leadership for the club as a function of their employment for another
organization. Teen leadership does not meet the aduit leadership requirement.

4-H Clubs must have an educational mission. Evidence can be provided in different ways. The
preferred method is for clubs to develop a program plan with their members, and provide a written
copy of that plan to the members and the county Extension office through the annual 4-H Charter
renewal process.

“Youth involvement in leadership and decision making” emphasizes that 4-H Clubs belong to
the membership and the youth members should make the decisions. Adult leaders should not
be making the decisions for the members. Many Clubs operate with officers, however they are
not required.

“Continuing basis” means that a 4-H Club intends to carry on as a functioning unit indefinitely.
The Club may determine for itself the frequency and timing of its meetings. Clubs that don’t
meet in the summer, or November — February are acceptable if they continue as a 4-H Club the
next year. They don’t completely disband at the beginning of the summer. Rather they continue
to exist with leadership and an identity and program again in the fall. Likewise, a school 4-H
Club that meets every school year as the 5th grade class Club would also be acceptable, even
though all the members change each year.

5. 4-H Club written operating guidelines or by-laws need to include at minimum the following: the

group’s purpose/mission; a statement of compliance with state and national 4-H policies and laws;
the approved civil rights statements; information on how the group is organized and makes




decisions; the required dissolution clause; and procedures of how finances are handied and
audited.

6. All 4-H Clubs/Units/Groups must comply with federal and state nondiscrimination laws, including
Title VI of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, and the
Americans with Disabilities Act.

Requirements for a 4-H Unit/Group/Committee Charter

1.

The University of Wisconsin-Extension grants 4-H Charters to units/groups/committees (Group), which

formally recognize a Group's affiliation with 4-H, and grant that Group the permission to use the 4-H

Name and Emblem. 4-H Charter and Charter renewals provide documentation that a 4-H Group

complies with state and federal laws and federal, university and state 4-H policies and guidelines. All

Groups that handle finances and have a checkbook must be chartered. To be a chartered 4-H Group in

Wisconsin, the Group must complete the Charter Application. 4-H Charters must be renewed annually.

The following requirements must be met and maintained:

Unit/Group/Committee name

Adult leadership that has been approved through the Youth Protection process

Educational plan which meets the purposes of the 4-H program

Youth involvement in leadership and decision-making

Meet on a continuing basis

Have written operating guidelines, bylaws or constitution approved by the members to

govern the unit/group/committee

g. Open to any youth eligible for 4-H membership, regardless of race, color, creed, religion,
sex, national origin, disability, ancestry, sexual orientation, pregnancy, marital or parental
status.

~paoop

Failure of a 4-H Group to meet these requirements may result in the loss of the 4-H Charter and the
use of the 4-H Name and Emblem. Annual 4-H Charter renewal packets are due to the local Extension
Office no later than November 1. Individual Counties may have an earlier deadline.

4-H Group written operating guidelines or by-laws need to include at minimum the following: the
Group’s purpose/mission; a statement of compliance with state and national 4-H policies and laws; the
approved civil rights statements; information on how the group is organized and makes decisions; the
required dissolution clause; and procedures of how finances are handled and audited.

Youth Protection

1.

4-H programs and activities must be supervised by an adult, 18 years of age or older, who has
completed the Youth Protection program and is currently an enrolled 4-H volunteer leader. Adults who
are chaperoning overnight experiences must be 21.

In order to initially be recognized as a 4-H volunteer leader in the Wisconsin 4-H program, all adults age

18 years and over must participate in the Youth Protection Program. The Wisconsin 4-H Youth

Protection process includes completed:

¢ Volunteer Application Form which includes Signed Volunteer Behavior Expectation Form
and Assumption of Risk.

e Online Mandatory Report Training for Volunteers

e Extension Volunteer in Preparation (VIP) Training

¢ Successful Background Check for arrest and conviction records through the approved channel.



10.

1.

12.

4-H members who serve as youth leaders do not need to complete the Youth Protection program
process. If they enroll as an adult volunteer leader instead of serving as a youth leader, they need to
complete the Youth Protection program process.

Volunteers must annually complete the following to maintain their volunteer status.
e Volunteer Behavior Expectations and Assumption of Risk on the 4-H Enrollment Form

Note: A background records check for arrest and conviction records will be completed every four years
for continuing 4-H volunteer leaders. Youth that are over 18 years of age and are still active 4-H
members do not require background checks. These youth are expected fo participate as members and
not in a chaperone or adult volunteer leader role.

Background checks and attendance at volunteer orientation are required for all host parents/guardians

who aren’t currently recognized 4-H volunteers.

e Background checks are required for all other adults 18 years of age and older, living in host families
who are not currently enrolled as 4-H members.

Returning volunteers who have been absent one to four years need the background records check and
sighed Volunteer Behavior Expectation and Assumption of Risk Form, but are not required to attend the
orientation to be reinstated as a volunteer. Returning volunteers who have been absent five or more
years need to repeat the entire Youth Protection process.

4-H volunteers who have already had background checks and child abuse training as part of their
employment or other volunteer experience will still need to complete the 4-H process.

A guest speaker or guest presenter doesn't need to complete the process if working under the visual
supervision of an enrolled volunteer or Extension staff member.

A record causes concern when there is evidence of a conviction related to safety or fiduciary
responsibilities. If the background check causes question with an individual, that individual will be
contacted for additional information before a decision on volunteer status is made. To enhance
statewide uniformity of implementation, decisions on questionable backgrounds may involve additional
information review with both state and county staff.

The driving record for applicants reporting loss or suspension of a driver’s license will be checked using
UW-Fleet policies. In the event driving restrictions are placed on the volunteer regarding transportation
of youth or their animals, the individual will be contacted regarding the driving record to verify the
accuracy of the record. Restriction of volunteer driving privileges will be communicated in writing by
either state or county staff.

Volunteer applicants may have references checked.

Parents and guardians are expected to behave in ways that promote positive role modeling for all
youth. If Positive Youth Development (PYD) staff have reason to believe a youth or a parent/guardian
has engaged in reckless or disruptive behavior at a 4-H meeting or event sponsored by Extension or
engaged in behavior at any time that constitutes criminal child abuse or neglect, that educator will
inform that youth or parent/guardian of his/her reasons for that belief and direct that individual not to
attend 4-H meetings or events sponsored by Extension. Such a youth or a parent/guardian may not
attend 4-H meetings or events sponsored by Extension until such time as the youth or parent/guardian
provides reliable evidence that he/she did not engage in such conduct.

Overnight Chaperone Requirements:
e Adults who are chaperoning overnight experiences must be 21.




s A ratio of 1 adult volunteer for every 10 youth is required for overnight events.
Safety

A. Program Safety Regulations

1. Adults and youth participating in all high-risk programs, including horses, ATV, bicycle, rock
climbing/rappelling, rollerblading, and ropes adventure courses must wear protective clothing, head and
foot gear. Minimum requirements for these programs:

a. Protective head gear (SEI approved for the specific activity) which properly fits the participant.

b. Shoes or boots which provide protection from the hazards of said program.

c. Clothing appropriate for the activity which will protect the participants from the elements
surrounding the event.

The policy means that all 4-H members and leaders (adult or youth) participating in the mentioned
projects and/or activities need to use protective or safety equipment while participating. Approved
safety helmets need to be worn while mounted or driving a horse, operating a bicycle or ATV, on
roller blades, rock climbing or doing a challenge course.

2. If a4-H club is listed as a sponsor or co-sponsor of an activity which includes the above listed projects,
grade exhibit policies (youth must be in 3rd grade) and the helmet and safety equipment requirements
apply for all participants. This includes adults as they need to be positive role models.

The goal of this policy is educational. We need to work for a safe environment for our youth. In the
volunteer orientation program, the need for a safe environment is discussed. Therefore, if safety
equipment which significantly reduces serious injuries is available, why would we not use it?

These standards apply to all 4-H activities, regardless of location. Meeting these standards may
require the selection of an alternative site, or requiring the use of additional safety equipment, even
though it is not standard practice for the facility where the 4-H activity is to occur. If these safety
requirements are not followed, then the particular event is not eligible to use the 4-H Name and
Emblem, nor will it be recognized as an Extension program.

Should people decide not to comply, they need to be disqualified from the competition or asked to
at least dismount, if during a non-competitive activity. When adults are serving in a leadership role,
they are expected to meet the same safety requirements as the youth. If leaders fail to comply with
the safety policy and individuals are participating without proper safety equipment and an injury
occurs, the leader may be found negligent and application of liability insurance coverage would be
questionable. This is a consequence which needs serious consideration.

Any classes which require 4-H membership to enter, or serves as a qualifying event for regional or
state competition must adhere to these safety policies.

It is strongly encouraged that 4-H groups set an example of using proper safety equipment and
maintaining the highest standards of injury prevention.

3. Water Safety:

o Lifeguards are required when youth are swimming or participating in water-related activities,
including canoeing, kayaking and boating. This includes at camp, club program, or hotel.

e Personal Floatation Devices (PFDs) are required to be worn for all canoeing, kayaking and
boating

4. Fishing Safety:



e Youth are required to wear PFD for following:
i. when on a boat
ii. when wading in water
iii. when fishing at sites with swift current, steep banks, other hazardous conditions
. Transportation:
e Drivers must be at least 21 years of age and comply with all state laws
o Use of 12/15 passenger vans is prohibited

Pointing any type of firearm including air guns, paintball guns, laser guns or laser sighting devices at
any person or any humanoid or tombstone target is inappropriate and dangerous. This includes both
shooting sports programs and any type of 4-H activity.

. To exhibit animals at any public event as a 4-H member, youth must be in at least 3rd grade during the
current 4-H year.

This policy is for the safety of the 4-H member and the public at the public exhibition. The
developmental ability and maturity level of the exhibitor and the unpredictable behavior of animals
should be considered prior to involving a 4-H member in the exhibition of animals.

Requirements for all 4-H sponsored or co-sponsored horse activities and events:
a. A saddle (mounted) and bridle (mounted/cart) are required when riding or driving a horse.
b. No intact male horses can be shown.

. Wisconsin 4-H Shooting Sports Policy

. 4-H Shooting Sports programs are available to youth from 3rd grade and eight years old through the
year following high school. Shooting Sports projects include archery, air pistol, .22 pistol,
muzzleloading, air rifle (.177 pellet, .177 BB), .22 rifle, .22 pistol and shotgun. 4-H youth must be 12
years of age to operate any powder-burning firearm. This includes .22 handgun or rifle, muzzleloading
handgun or rifle, or shotgun.

. Youth may participate in an organized 4-H Shooting Sports activity only if a certified 4-H Shooting
Sports volunteer leader is present and providing direct supervision. The 4-H Shooting Sports certified
volunteer leader must have certification in the shooting discipline in which the youth is participating.

. 4-H Shooting Sports certified volunteer leaders must be at least 21 years old and must have
successfully completed at least one 12-hour state-level 4-H leader training Shooting Sports certification
workshop. 4-H Shooting Sports leaders must be certified in the discipline in which they are providing
supervision. If an adult volunteer leader is not certified, he/she cannot provide hands-on or safety
instruction without a certified volunteer leader present. A volunteer leader may obtain certification in an
additional discipline (archery, air pistol [air and .22], coordinator, hunting/wildlife ecology,
muzzleloading, rifle [.177 pellet, .177 BB, and .22], and shotgun) by completing a state certification
workshop provided by 4-H certified state training team members. 4-H volunteer leaders are encouraged
to upgrade skills via training with such organizations as the NRA, USA Archery, NASP and DNR. All
leaders should incorporate Wildlife Ecology/Conservation into their projects via the shooting sports
program. Wisconsin 4-H adult certifications follow the National 4-H Shooting Sports requirements.

. 4-H Shooting Sports certified leaders acquiring an additional certification may be eligible to add a
discipline through an eight-hour certification option. If three years have not elapsed since attending a
state-level 4-H certification workshop, volunteer shooting sports leaders are eligible for the eight-hour
option.

. 4-H adult assistant volunteer leaders do not need to be 4-H Shooting Sports certified, but they must be
in the presence of a 4-H Shooting Sports certified volunteer leader who has certification in the shooting
discipline in which the youth is participating.




6. Youth assistants do not need to be 4-H Shooting Sports certified, but must be in the presence and
under the supervision of a 4-H Shooting Sports certified volunteer leader who has certification in the
shooting discipline in which the youth is participating.

7. 4-H volunteer leaders must be currently enrolled as a 4-H volunteer in a county. Completion of the
Wisconsin 4-H Youth Protection program is required for all 4-H Shooting Sports volunteer leaders. 4-H
volunteer leader and member participation will be consistent with state and county guidelines.

8. If a 4-H volunteer leader is acting in an unsafe manner or is in noncompliance with 4-H volunteer leader
standards, he or she is subject to removal.

9. Regarding UW System firearms and weapons policy changes, the following authorization on February
9, 2012, allows staff and 4-H Shooting Sports volunteer leaders to conduct 4-H Shooting Sports
programming:

“As authorized by the Dean of Extension, the carrying of firearms, air guns, bows and arrows is allowed
by University of Wisconsin-Madison, Division of Extension Employees and 4-H Shooting Sports
Volunteers while acting in the scope of their duties and Wisconsin 4-H Policy. We expect all guns for 4-
H Shooting Sports to be carried openly in designated areas.”

10. Paintball Policy -- 9/28/10
“The purpose of the 4-H Shooting Sports Program is to promote youth development through the safe
and responsible use of archery equipment and firearms. Pointing any type of firearm including air guns,
paintball guns, laser guns or laser sighting devices at any person or any humanoid or tombstone target
is inappropriate and dangerous. Therefore, the Wisconsin 4-H Shooting Sports Committee is
unequivocally opposed to such use in the 4-H Shooting Sports program”.

Financial
A. Financial

1. Regardless of the source, all 4-H funds must be used for 4-H educational programs. All 4-H funds are
public funds and must be publicly accountable. Federal regulations governing the use of the 4-H Name
and Emblem require annual financial reporting/accountability of all organized 4-H clubs/units/groups.
Failure to annually submit the financial report could result in loss of the 4-H club/unit/group charter.

2. The Wisconsin 4-H fiscal year is defined as July 1 — June 30.

3. For the purposes of this policy, “excess 4-H funds” are assets in excess of a chartered 4-H
Club/Unit/Group’s projected expenditures for two years, or $1,000, whichever is greater. Chartered 4-H
Clubs/Units/Groups shall hold no excess 4-H funds, unless that money is being saved for a specific
programmatic objective that must be accomplished within five years and has been approved by the
PYD staff person.

4. As with all public funds, there are specific rules and regulations that must be followed to ensure proper
use and minimal risk. With the oversight from the 4-H Youth Development Educator, 4-H
Clubs/Units/Groups have the following options for depositing or investing funds. These are listed in the
order of preference.

Option A: FDIC or NCUA Institution: Funds may be deposited or invested in a FDIC (Federal
Deposit Insurance Corporation) or NCUA (National Credit Union Administration) insured institution.
This option includes the use of savings accounts, checking accounts, money market accounts, and
certificates of deposit.



Option B: The Wisconsin 4-H Foundation: Funds may be invested in an endowment fund made
available according to the Wisconsin 4-H Foundation polices to produce long-term stable support
for a 4-H group, club or program.

Option C: County Extension Account: Funds may be deposited in an authorized county Extension
account. This must be done pursuant to a written agreement with county government and with
written approval from Extension. These funds may eventually be transferred to a 4-H Foundation
fund, pursuant to a written agreement with county government and with written approval from
Extension. Extension approval comes from the 4-H Program Manager and Extension Director of
Budget and Fiscal Operations.

Option D: State Extension Account: Funds may be deposited in an authorized state Extension
account. At no point in the future can these funds be deposited to a 4-H foundation fund.

Option E: Other 4-H foundation or endowment fund: Under the circumstances described below,
chartered 4-H Clubs and Groups may place excess 4-H funds, as defined in section A.3 of this
policy, in an approved 4-H foundation or endowment fund other than the Wisconsin 4-H Foundation.
To exercise this option, 4-H Clubs/Units/Groups must do all of the following:
1. Demonstrate that there are serious obstacles and concerns with creating:
a. A plan to spend excess 4-H funds in five years AND
b. An endowment managed by the Wisconsin 4-H Foundation,
2. Demonstrate that the proposed 4-H foundation or endowment fund will be able to meet any
fiduciary responsibilities and tax obligations for such a fund, AND
3. Receive written approval from:
a. The 4-H Program Manager AND
b. The Extension Director of Budget and Fiscal Operations.

5. Any non-chartered organization that raises and/or manages funds under the 4-H Name or Emblem,
must have a written MOU in place with Extension which will be regularly reviewed to ensure that 4-H
funds raised are being spent on 4-H activities and that the outside organization is capable of meeting
any fiduciary responsibilities and tax obligations.

B. 4-H Clubs/Unit/Groups

1. Reporting Requirement: All 4-H Clubs/units/groups are required to submit a financial record and audit
report to the County Extension Office once each year. This report is included in the annual charter renewal
documents. Additional reports required by law must also be submitted to the respective agencies with a
copy or verification of submission filed with the 4-H staff.

2. Dissolution Clause: 4-H Clubs/units/groups must include a statement of dissolution in their written
operating guidelines or by-laws similar to the following: Upon dissolution of the 4-H Club, any assets must
be turned over to a recognized 4-H club/unit/group, such as the county 4-H Leaders Association, with the
approval of county 4-H staff.

C. County 4-H Leaders Associations and County 4-H Committees

1. Reporting Requirement: The county 4-H Leaders Association and county 4-H committees/units/groups
must be chartered and are required to submit a financial record and an audit of this record to the County
Extension Office once each year. Additional reports required by law must also be submitted to the
respective agencies with a copy or verification of submission filed with the 4-H staff.

2. Dissolution Clause: The county 4-H Leaders Association must include a statement of dissolution in its
bylaws similar to the following: Upon dissolution of the association, any assets remaining shall be
conveyed to a 4-H program or 4-H Foundation as selected by the affirmative vote of the majority of
association members entitled to vote.




3. County 4-H Units/Groups or Committees that have a check book or assets must be chartered and must
include a statement of dissolution in their written operating guidelines and bylaws similar to the following:
Upon dissolution of the committee, any assets remaining shall be conveyed to the county 4-H Leaders
Association if one exists. If one does not exist, any remaining assets shall be conveyed to a 4-H program
or Wisconsin 4-H Foundation as selected by the affirmative vote of the majority of committee members
entitled to vote.

D. Multi-County, Regional and State Committees and Councils

1. Reporting Requirement: All multi-county, regional and state committees and councils are required to be
chartered and to submit a financial record and an audit of the record to the advising PYD staff or State
Extension Specialist once each year. Additional reports required by law must be submitted to the
respective agencies and a copy filed with the advising PYD staff or State Extension Specialist.

2. Dissolution Clause: Multi-county, regional and state committees, councils, and unit/groups must include
a statement of dissolution in their written operating guidelines or bylaws similar to the following: Upon
dissolution of the committee or council, any assets remaining shall be conveyed to a 4-H Youth
Development program or 4-H Youth Development Foundation as selected by the affirmative vote of the
maijority of committee or council members entitled to vote.
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4-H FAQs Related to COVID-19

Updated: August 7, 2020

1. What types of 4-H programs and activities are currently available for youth
participation? Virtual & Distance Programs are preferred. Pre-approved programs, indoors or

outdoors, with groups of 10 or fewer. Please submit the Program Planning Checklist for prior approval

2. When is Pre-approval needed? Educators/Volunteers engaging in activities or meetings need

approval any time that:

An event, meeting or activity is being organized by a 4-H volunteer or Educator.
A 4-H club or group is participating in an event organized by other organizations.

4-H is co-sponsoring an event organized by other organizations.

3. What counts as a group? 10 people or fewer including all adults and children meeting in one

location.
4. Can a larger group meet in person?

e More than one group (each under 10 individuals) may meet in outdoor or multi-room locations

where the groups can remain separated and physically distant.

+ Groups may use separate spaces in the same venue such as a school, library or community
center where groups remain in different rooms and physically distant throughout the event.

e Groups may use several areas within a park or other large outdoor space.

e Total numbers across all groups may not exceed 50 individuais.

e There must be a minimum of 20 feet between each group of 10 when outdoors.

e Each group must have its own staff/adult leader. Groups must remain together, staff/volunteers
and youth cannot rotate between groups during a meeting or activity.

e Plans will include how young people will access the unique spaces without congregating,
including parking, drop-off and pick ups.

» When making plans for outdoor gatherings it is important to have a back-up plan in case of bad

weather.




5. What is the status of 4-H overnight camps and travel programs?

Due to increased risk with prolonged exposure, overnight camp and travel programs continue to be
cancelled. University-sponsored out-of-state travel has been cancelled until further notice. National 4-H

meetings and events have been cancelled or moved online through the end of the year.

6. Can 4-H staff and volunteers promote partnership opportunities in newsletters,
emails, social media, etc? Yes, 4-H Program Educators and 4-H Volunteers can continue to share

information from trusted partners with a clear disclaimer such as:“This is not a 4-H sponsored activity.”

7. Is UW-Madison liability coverage provided for non 4-H activities? No . UW-Madison risk
and liability coverage is only available for approved Extension programs and activities including 4-H.

Participation in an un-sponsored activity is not covered.

8. Can a 4-H Club or 4-H Group participate in a parade? Under current guidance, a parade
typically will not meet the Extension requirements listed above, given that parades are large gatherings.
However, in limited circumstances when all requirements can be met, parade participation may be

approved.

9. Can a 4-H Club or 4-H Group offer food as part of a meeting, operate a food stand, sale,
or sample giveaway? All food provided at 4-H activities should be pre-packaged or provided by a

caterer/restaurant and served in individual portions.

10. How will Personal Protective Equipment (PPEs) be provided? In the event that you are

unable to locate the required PPE’s please contact your Educator for assistance.

11. What happens if staff or volunteers do not follow the Extension guidance? Both staff
and volunteers are required to follow the guidance of 4-H and UW-Madison Division of Extension. As with

all policies, those who do not are subject to disciplinary actions including discharge.
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Wisconsin 4-H Youth Development

Social Media Safety

Facebook

As more and more youth participate in social media networks, counties and clubs may consider expanding
communications to that arena, as well. Facebook is one of the most popular social media platforms among youth,
and a good way to connect with older 4-H members, volunteers and families who may not be engaged by traditional
newsletters and email.

Many counties in Wisconsin are already using Facebook pages to post meeting dates, share agendas and notes, get
quick feedback from older members, families and volunteers and promote events taking place in the county. Facebook
can also be an excellent place to link to news articles about your county or club and post about the successes and
achievements of groups and members in your county.

However, Facebook (or other social media sites) should not be your only outlet for club or county 4-H information.
Keep in mind that youth need to be at least 13 years old to create Facebook accounts, and some parents may not allow
their children to access social networking sites. Also, many families around Wisconsin may not have the resources—
computers, or consistent access to high-speed internet—necessary to use Facebook frequently. Facebook should be
used as a supplement to your current communication strategy.

If you're interested in creating a Facebook presence for your club or county, be sure to keep these safety and privacy
guidelines in mind as you get started.

Pages, Groups and Profiles

There are a few options for creating outreach sites on Facebook: profiles, groups and fan pages. Each form works well
for communicating with older members, families and volunteers, but there are some key differences between them.
Administrators are encouraged to choose whichever option best fits their needs.
e Profiles
o Created for an individual, not a group or organization.
o Many counties around Wisconsin have created individual profiles for their 4-H programs (for example,
“Chris Clover Jackson” and “Chris Clover Monroe” are the personal profiles for Jackson and Monroe
County 4-H programs.) Creating these profiles means you don't have to include as much personal
information about yourself.
o Profiles can be used as the primary means of communication—you can “friend” members of your
county or club programs.
»  When you “friend” 4-H members or volunteers, all of their activity will show up on your
Facebook home page and you will be able to see all the information they include in their
profiles. This is not necessarily a problem, but may give you access to more information than
you're comfortable with.
o Giving more than one person access to a profile requires sharing your email address and password.
o Individual profiles, whether personal or “Chris Clover’, are required to create, update and monitor
Facebook groups and fan pages.
s Groups
o Groups are meant to act as a forum for people to keep up with and share news about an organization
or common interest
o Default settings allow group members to post comments, photo and video to the group’s page, but
administrators can change settings to restrict the amount of access members have.




o One of the biggest downsides of creating a group is that members have to navigate to that page to
see updates, whereas with fan pages the updates show up in each fan’s Facebook home page.
o Groups have security levels: Private, Closed and Open. It is up to the administrators to decide which is
appropriate for them.
» Private groups: people request membership and are approved or denied by administrators;
nonmembers cannot see any group content.
= (losed groups: people must request membership, and administrators may approve or deny;
group information is visible to nonmembers.
= Open groups: people can join the group without permission; nonmembers can see all group
content.
e Fan Pages
o Fan pages can be created for communities, businesses, nonprofits, musicians and more.
o Default settings allow fans to post comments, photos and video to the fan page, but administrators
can change settings to restrict the amount of access members have.
o Updates to a fan page show up in each fan's News Feed, on the Facebook home page.
o Pages can have unlimited administrators without sharing emails or passwords, but each administrator
must have a personal profile.

No matter which type of communication (page, profile or group), anything created under the name of Wisconsin 4-H
Youth Development must adhere to the 4-H name and emblem policies, which can be found here: http://www.uwex.
edu/ces/4h/resources/policies/symbols.cfm.

Itis also a good idea to include behavior guidelines on your page, including consequences for breaking them.
Consulting with members and adult leaders to come up with behavior rules for the page (for example, no foul
language, no bullying, do not tag members in photos without permission) sets up a system for self-monitoring and
also educates users about appropriate use and online decision-making.

Administration

Every Facebook page must have an administrator, someone in charge of adding content, updating information and
monitoring page activity. Administrators can be added or removed at any time. When creating a page for a club or
county, keep these suggestions in mind:

e Choose administrators who will be reliable, update frequently and take the page seriously.

¢ Having more than one administrator can help share the responsibility and make the job of keeping the page
updated a lot easier. Multiple administrators also reduce the risk that communications will be interpreted as
inappropriate.

e Administrators are responsible for monitoring content—including photos, videos and comments posted on
the page’s wall—and potentially deleting anything inappropriate. This means no nudity, profanity, references
to drugs or alcohol, violence, or mean or derogatory comments.

e Inorder to create or update a Facebook page, administrators must first create personal profiles. Choose
people who will be comfortable with linking their personal profiles to the page, and also who do not have any
objectionable material on their profiles.

Information: How much is too much?

Parents can sometimes be wary of allowing their children to create online profiles, and understandably so: posting
personal information online increases your chances of being involved with a range of negative online behaviors, from
identity theft to cyberbullying. But rather than keeping youth away from technology, 4-H Facebook pages can be used
to teach responsible, cautious, courteous online behavior.

While it is up to users to decide what to include in personal profiles, there are some pieces of information that make
you more vulnerable to online risks: full names, phone numbers, addresses, birthdays (with year), instant messenger
screen names and email addresses can be risky. But rather than staying away from social networking sites entirely,



consider changing your profile’s privacy settings so only trusted friends can see personal information, or don't fill in
some of these fields.

Photos and videos

e  Only post photos or videos of youth and adults who have SIGNED PHOTO RELEASES.
¢ Don'tinclude identifying information in captions
o Do notinclude last names, ages, schools and locations
e Do nottag youth members in Facebook photos or videos
o ltis advisable to restrict users’ ability to tag themselves and others in photos or videos.
e All photos and videos posted to Facebook must be clean and appropriate: no nudity, profanity, questionable
hand signs, real or implied violence, drugs/alcohol or derogatory comments.
e Itis recommended that you restrict users’ ability to post photos and videos directly to your page and instead
encourage people to send them to the page’s administrator for approval.
o The administrator can then choose whether or not to post the photo or video (with credit for origin) to
the page. When deciding whether to approve photos, keep in mind that any youth must have a signed
release before his or her likeness can go up on the page.

Comments

Facebook page users will be able to post items to the page’s wall and comments in response to other posts. On
occasion, “spam” comments will show up on a page; they should be deleted. Page administrators need to be prepared
to delete offensive ot inapproptiate comments and posts when necessary. Sometimes a member may post an

honest criticism, something that doesn't shine the best light on a program but is a real concern; while instinct may

be to delete that comment, it can sometimes be helpful to post in response with information on what you are doing
to address the issue. Ultimately, the decision whether to delete or keep and respond to a comment is up to the
administrator; do what is in the best interest of the program.

For more information on Facebook safety, visit www.facebook.com/help/safety. Wisconsin 4-H can be found on
Facebook at www.facebook.com/wisconsin4h.
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