
IT IS EXTREMELY IMPORTANT THAT YOU 

FOLLOW ALL THESE DIRECTIONS 


This letter is in regards to your application for a position with Waukesha County or with 
the Waukesha county ~he-riffs Department. w e  are presently reviewing applicants for 
possible future hiring. Ihave been directed to collect information from you for a possible 
pre-employment background investigation. 

Fill out all ENCLOSED forms and retum them to me, use black ink, print or tvpe. 
AND deliver COPIES OF: 

1) YOUR BIRTH CERTIFICATE AND/OR CERTIFICATE OF NATURALINION 
2) YOUR DRIVERS LICENSE. 
3) YOUR SOCIAL SECURITY CARD 
4) A FULL FACE PHOTOGRAPH OF YOURSELF 
5) HIGH SCHOOL, COLLEGE, VOCITECHIBUSINESS SCHOOL, AND 

LAW ENFORCEMENT TWINING TRANSCRIPTS AND DIPLOMAS. 

6) A minimum of three(31 letters of reference from employers, law 


enforcement, and lor social acquaintances. 

7) ANY CERTIFICATES AND AWARDS YOU HAVE RECEIVED. 
8) If you have been in the military, deliver copies of all your documents relating to 

your service, including your long form OD-214 form, to include a narrative reason for 
separation, re-entry code, reserve status, and all documents related to disciplinary 
violations, and discharge information, including medical discharge or disability 
severance, awards, evaluations, certificates, letters of commendation, and your release 
letter from the military reserve, if applicable 
* Ifthe forms are not returned or postmarked within the time limit you will no 
lonner be considered a candidate f ~ remployment 

COMPLETED FORMS MUST HAVE ALL QUESTIONS ANSWERED, ALL 
EMPLOYERS LISTED WlTH NO EMPLOYMENT GAPS AND MUST INCLUDE ALL 
ADDRESSES AND PHONE NUMBERS. ALL RESIDENCES MUST BE LISTED 
WITH NO RESIDENCE GAPS, COMPLETE ADDRESSES, PHONE NUMBERS 
AND INFORMATION MUST BE INCLUDED ON ALL FORMS OR THEY WILL NOT 
BE ACCEPTED 

Your ability to follow instructions and attention to detail is very important during 
this background investigation. Keep a copy of this letter for your records. 
if vou are no longer interested in a position with Waukesha County or the Waukesha 

Countv Sheriffs Department, please contact me bv phone and retum the forms. 


Sincerely, 


DETECTIVE PAUL S. STADLER, -- PH: (26218964142--FAX (262) 896-6818 

WAUKESHA COUNTY SHERIFF'S DEPT. 

5d5 W. MORELAND BLVD. WAUKESHA, WI 53188 
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FOR EMPLOYMENT AND/OR SECURITY CLEARANCE 
515 W MORELAND BOULEVARD 

WAUKESHA, WI 53188 
REV. 0711 512008 

Important Instructions: 

This personal history statement must be completely filled out and either typed or clearly printed in 
black ink. Your answer to any particular question may not necessarily eliminate you from consider- 
ation. Failure to complete all parts of this form may result in disqualification of your appli- 
cation. If a question does not apply to you, write NIA in the space provided. The Waukesha 
County Sheriffs Department requests this information to complete the employment background 
verification or security clearance. Please note: The Waukesha County Sheriffs Department con- 
ducts extensive background investigations as outlined in LES 2.01, Wis. Adm. Code. The informa- 
tion obtained is used exclusively for the purpose of employment consideration andlor security 
clearance. Any falsification on this form will result in disqualification of your application of if discov- 
ered after employment, may be grounds for discharge. Conviction of any offense will not necessar- 
ily preclude employment of an applicant unless circumstances substantially relate to the require- 
ments of the position for which you are applying. Waukesha County Sheriffs Department complies 
with the Americans with Disabilities Act. 

WAUKESHA COUNTY 
SHERIFF'S DEPARTMENT 

515 W. Moreland Blvd. 
Waukesha, WI 53188 
Fax: (262) 896-681 8 
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I am still interested in becoming an employee with Waukesha County and/or the 
Waukesha County Sheriffs Department. 
I am no longer interested in becoming an employee with Waukesha County andlor the 
Waukesha County Sheriffs Department, and request that my application be removed 
from the eligibility list. 

Waukesha County Sheriffs Department 
51 5 W. Moreland Blvd. 
Waukesha, WI 531 88 

Position Applied For: 

Date: 

Within (7) seven- (5) five- (3) three 
business days from above date, return 
all forms with requested information 

L 

Applicant Name c First Middle 

1 Applicant's Initials 
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